Octavian Dumitru Cotofana
Cotofana.octavian@yahoo.com 	07757773864  Birmingham, UK



16/10/2020



Gap Personnel
Birmingham

Dear Sir/Madam,

As a recruitment agent with a proven background in a recruitment environment, it is with great excitement that I submit my CV for consideration to become a member of your company. In addition to my formal education and training, my progressive experience makes me an excellent match for the unique demands of the Senior Recruitment position you have advertised on Indeed.co.uk.

In each of my professional roles, I have been successful in producing positive results and I have a consistent history of advancing shared company goals. Please review the following examples from my CV, which outline the many strengths I can leverage to advance Gap Personnel mission.
· Achieved Key Performance Indicators (KPI`s).
· Maintaining robust relationships with all of our clients, such as companies and employees.
· Strong communication verbal and written skills as well as copywriting skills. 
· Experience in working with a recruitment software. 

My CV provides further detail on my talent for team collaboration and passion for helping others. It is my goal to apply these skills to the progress of a your company. I look forward to setting up a meeting to discuss in greater detail how I can benefit your organisation. In the interim, thank you for reviewing this letter and the attached material.

Sincerely, 
Octavian Dumitru Cotofana











Octavian Dumitru Cotofana	
Cotofana.octavian@yahoo.com  	07757773864  Birmingham, UK
A professional with progressive experience in recruitment environment delivering exceptional customer service. Determined attitude and confidence to hit essential targets while fostering and maintaining robust relations with colleagues and management and clients. Committed to adding value, exceed expectations, and consistently deliver superior levels of service. Demonstrated abilities in self – management, as well as working as part of a team. Ability to work under pressure.  Paying attention to details.
 Additional Expertise includes:
	1. Copywriting
	1. Networx Recruit software
	1. Social media managing

	1. Digital skills
	1. Jobs search engine 
	1. Good verbal persuasive skills

	1. Speaking 3 languages – Romanian, English, Bulgarian
	1. Team working
	1. Accuracy/Paying attention to details

	
	


Professional Experience
FARLEY AND JONES RECRUITMENT  Tamworth, UK  15/10/2019 – present
TRAINEE RECRUITMENT CONSULTANT, 15/10/2019 – PRESENT
Operating the Networx Recruit Software system, where responsible and managing over 70 people (employees). Constantly keeping in touch with them, trying to resolve any issues they might have and doing the best possible to cover their needs. In addition to that, responsible for more than 10 companies and doing the best I can to understand and meet their needs, related to recruiting potential employees. 
Key Accomplishments:
• Achieved Key Performance Indicators (KPI`s).
• Maintaining good relations with co-workers and management and all the clients. 
	

PMP RECRUITMENT  Tamworth, UK  20/12/2018 – 13/10/2019
WAREHOUSE OPERATIVE, 24/05/2019 – 17/08/2020
Executing some aspects of warehouse operations such as picking, packing, scanning and wrapping pallets. Flexibility in warehouse operations processes - operating with VNA, LLOP/PPT trucks. Doing additional job as admin every now and then.  
Key Accomplishments:
• Achieved Key Performance Indicators (KPI`s).
• Maintaining good relations with co-workers and management.
	
UNIPART LOGISTICS  Dordon, UK  01/07/2018 – 18/12/2018

WAREHOUSE OPERATIVE, 01/07/2018 – 18/12/2018
Operating range of activities, such as picking, packing, putaway, marshalling. Operating with LLOP/PPT truck. Ensure compliance of company policies and procedures while conducting operations activities. 
Key Accomplishments:
1. Achieved Key Performance Indicators (KPI`s). 

CEVA LOGISTICS • Dordon, UK • 16/03/2016 – 01/07/2018

WAREHOUSE OPERATIVE, 16/03/2016 – 01/07/2018
Executed all aspects of warehouse operations such as picking, packing, put away, and scanning. Performed diverse range activities of picking goods, placing in size package, and scanning them into the appropriate size totes and cages. Operating with LLOP/PPT. 
Key Accomplishment:
1. Exceeded picking target from 70 an hour to around 85.
Education
Studying at: University of Wales Trinity Saint David
Course title: Skills for the workplace
Start date: 07/01/2020 
Finish date: 05/01/2021

























Title
Senior Recruitment Consultant Birmingham

Company
Gap Personnel

Salary
£22,000 – £20,000 OTE

Location
Birmingham, West Midlands.

Job Information
Are you looking for a new challenge in a familiar environment?
Have you considered a career in big recruitment agency?
Are you money motivated and want the opportunity to earn up to 40k in the first year?
Our client is looking for dynamic individuals with a year experience in the industry.
Senior Recruitment Consultant: What is the job?
1. Building strong relationships with potential clients.
1. Developing an understanding of your clients immediate and long term recruitment needs
1. Attracting candidates via advertising and social media and assessing their skill set.
1. Matching round pegs in round holes to benefit both parties.
1. Working with integrity to ensure personal job satisfaction.
1. Closing deals and developing your career.
As a senior recruitment consultant you will receive:
£22,000 basic salary
£20 000 OTE in your 1st year
Potential 40k OTE year 2.
Working in sociable and supportive environment.
Opportunities to progress within the company.
As a recruiter you will be responsible for your own portfolio of clients and your own earning potential!
Successful applicants will be confident, articulate and dynamic individuals inspired to pursue a long term career within the recruitment industry.
If you are considering developing a career with one of the best recruitment agencies, please apply now!


