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In this academic report I will talk about some topics that I have explored in this module. In addition to this I will focus especially on 4 topics we talked about in class, both this term and the previous one. The topics covered will be Time management, academic writing, cv writing and finally paraphrase but above all everything will be introduced thanks to Gibb's reflecting cycle, which will help me to describe each topic in depth. 


I would like to start with time management which has been one of my favourite topics, time management is the ability to divide the work over a period of time. This does not consist only in the world of work but in everyday life as well. I interpret time management one of the most important skills since it is the art of knowing how to organize one’s life, whoever is able to do so has a great fortune in hand, but luckily this fortune is not only for who born with it, can also be acquired with the time, carefully studying how it works and what are the fundamental points to follow to be able to organize the time in the best way possible.

Speaking of the points to follow to gradually be a better time organizer, the process is simple .. you start by organizing your life, whether it is work or private life, after you will know what to priorities but not missing to include times free in which to take care for yourself (mentally and physically) and time to simply rest. Then write down what to improve about your being and try every day to reach that goal, however difficult and long the process may be. All this in addition will give personal satisfaction and will give a skill that I did not mentioned yet, that is the patience skill, which I must say that not everyone has.

The good qualities that time management gives you rather than patience are number one, no more waste of time, second having more quality of work, third no more deliveries beyond the due date, fourth decrease in stress, fifth a good balance of work and private life and finally raise  level of potential and raise reputation.

In few words, time management is the best quality to have if you want to have success in the future speaking of work environment and not only. 



Now speaking of academic writing, I can say that it is a way of writing academic work. It is divided into four types of academic work, including descriptive, analytical, persuasive and critical.

 Going through these various types, starting with the first, I can say that the descriptive type is the simplest and is used to describe facts, situations and information. 

The analytical one instead contains a little descriptive but it also helps you to reorganize the information into groups, categories and parts points. To write in an analytical way you must organize the time very well, give a name to the categories you will talk about , create a paragraph for each category and make everything in the most clear way possible so that the reader will be able to understand what has been written.

 Moving on to the persuasive, it has all the characteristics of the analytic with the addition of your point of view, therefore your own opinion. 

Critical instead is identical to persuasive but with at least another point of view that is another opinion of the writer.

As far as I am concerned, all four are useful and in particular the last two mentioned also teach you to give your personal opinion in the best way possible, helping you to understand how to be able not to say your opinion in an incorrect or almost rude way, but as a simple conversation between reader and writer.

In conclusion of this argument I will not undervalue the importance of academic writing, which can really help to create always content that are well understood by every lector, since it teach you to write properly more than one type of academic writing. 


Deepening CV writing, I must point out that it is one of the most important and relevant because the CV is like a document, a passport created by you where you show all your strengths and your past experiences that have led you to be so. 
In a nutshell, a CV is the story of your life, partly personal because you can write the schools you attended, your nationality and the countries where you lived before which had allowed you to know more languages ​​and partly work, such as past jobs and internship experiences. I think it is essential to know how to write an appropriate CV because involuntarily it is the first thing that stands out in the eyes of an interview and it is also the movement for which you may have been called in that particular interview. To be chosen the crucial point is to write a good CV.
 How to write a good CV?
 It is also necessary for this to follow some very simple rules that allow you to do it better, such as the fact of being honest every little thing you are writing, because otherwise you could lose an opportunity, select all the good qualities you have (languages that you know ​​or organization skills or other skills that belong to you). And then write just as mentioned above all the experiences you are taking with you. Past job and internship.

In short, CV writing is a good tool to make you a great job candidate, as it exposes all the good qualities you have and all your experiences that have made you the person you are today. Writing a good CV means opening the doors to more working worlds that will make you feel satisfied with the person you are and that you could become, entering a job you like means being able to realize a small dream that will slowly make you proud of your-self and it will create a sort of self-esteem that will allow you to be stronger and more confident in each future interview.



Finally there is paraphrasing, which is the art of knowing how to express in your own words a concept, a sentence, an expression said or written by another person. In class we faced this topic by concentrating and doing exercises that allowed us to be gradually more and more able to be good.  I can say without a shadow of a doubt that the best way to deepen and learn this topic in a good way is following some small rules and doing lot of exercises. Practicing is the best way to understand mistakes and try not to repeat them the next time, so it is not enough to try a couple of times. In fact, I must add that it is unfortunately also a matter of time, there are those who are able to develop the art of paraphrasing first and those who are a little later. I have to admit that I like paraphrasing more than summarizing. 

However, as mentioned earlier, there are steps to follow which I would enclose in five important points, the first point to read and understand the meaning one hundred percent before starting, to do not get confused, after write down the keywords that are going to be essential to rewrite the sentence, then try to rewrite the text without seeing what was already written. Last but not least correct things that are too similar depending on your opinion and make them more appropriate, finally mention where you found the source and who did it.

In conclusion of that, paraphrasing is an exercise that comes with time and a lot of exercise and few tricks to be done successfully. 



Speaking about my own knowledge I can say that starting from time management I am able to say that thanks to the precautions said and explored in class, I have improved a lot, if before when I was organizing my time I neglected priorities, now I am finally able to stop doing that. I have established a peaceful relationship with my routine, I have applied moments of commitment and leisure that allow me to finally be more productive in my working life and not. I am happy to be able to gradually reach my goals and to achieve them day after day. In Academic writing, thanks always to school teachings, I realized that I must not underestimate something as important as writing, being able to use a correct and basic writing, formal and informal writing is the key to everything starting from writing a simple sentence going to write an entire story. Speaking of the CV, I have finally created a wealth of experiences that I already wrote, more quality to introduce myself and certainly a better grammar to show off proudly, sometimes I have not been taken in some jobs also for my cv insecurity, now I can show myself in a more confident and proud way, because my cv will be perfect and well done. Finally introducing paraphrasing, I am proud to have developed this topic, at the beginning I was just unable to express a concept in my own words, now my vocabulary has increased by practicing, I started to have a fresher and more knowledgeable mind, I am able to paraphrase much better than before, even if you never stop learning and improving. Knowing how to express a concept in your own words in an exercise helps you not only for school but also in your daily life even in a simple conversation between friends or colleagues being able to express yourself well, is a wealth that I recommend everyone to develop. 



In conclusion of everything, these two terms I was able to deepen these topics that were not only useful for school but also to improve myself, I am more confident and proud, at first I thought that school was a place to get bored but now that I have grown up and that I have finally found topics that interest me and make me better, I can easly say that everything I have learned is making me better and happier. I hope to be able to improve further to achieve all my short and long term goals and to improve my routine more and more, study new things and grow internally. I hope is clear that I will never stop study since it is making my life in every single aspect better than before, also I will never stop learning new things because probably I will not be perfect by doing that, but for sure I will be better in new aspects and situations.  
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