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Old Curriculum Vitae (CV)
Libby Jenkins   18/02/1999     1 The Alders, Llanyrafon, Cwmbran, NP44 8JE
Phone: 01633482803/07933542363
Email: libbyjenkins@hotmail.com
  
I am a kind, very organised and helpful person who can easily adapt to learning new skills. I am able to communicate with other people efficiently and I also enjoy working as part of a team. I am a punctual person and complete every task to my full ability.GCSE Additional Science-  C
GCSE Child Development- A
GCSE English Language- B
GCSE English Literature- B
GCSE Geography- C
GCSE Geology- C
GCSE History- B
GCSE Maths- C
GCSE Religious Studies- B                GCSE Welsh- C



I have studied at Croesyceiliog Comprehensive School since 2010 until present. I have 10 GCSE qualifications and I am currently studying A levels in Sociology, Health and Social Care, History and the Welsh Baccalaureate. As part of the Welsh Baccalaureate I have developed a range of skills, including communication skills, skills surrounding the workplace, IT and computing skills, and employability skills.

I enjoyed my work experience at Coed Eva Primary School, it was a very rewarding time working with young people and allowed me to develop my skill set further. I have helped younger children with their Mathematics, Literacy and IT skills. I also used my creative side to develop the displays in the classroom and made a ‘Book worm’ reading corner for the children to enjoy.

During my spare time at Croesyceiliog school, I have also participated in activities including buddy reading and helped organise reward parties. These activities give me the opportunity to help young people to learn new skills and improve their self-confidence and overcome issues they have experienced with their literacy skills. Also, by helping the young women in Girls Friendly Society, has assisted me in developing my friendly nature to support these young women with empathy and advice. 
Reference 2:
Ms Jean Reardon 
07969798025
42 Alanbrooke Avenue,
Malpas,
 Newport,
NP20 6QJ.                                      
Reference 1:                                                  
Mrs Ruth Walsh          
07830747764
 10 Ynys Lane,
Croesyceiliog,
Cwmbran, 
NP44 2LH.
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Libby Catrin Jenkins
18 Hywel Way, South Meadows, Pembroke, SA71 4EF.
Mobile: 07925799984 Email: libbyjenkins@hotmail.com
Personal Profile:
Whilst working in social settings helping individuals within the community, my colleagues have described me as a kind, caring and attentive individual. I have gained work experience through a diverse range of health and social organisations and within this I have worked effectively in a team. As a team member, I supported the clients by offering them advice and guidance. Academic Qualifications: 
A Level Health and Social Care- C
A Level History- C
A Level Sociology- D
A Level Welsh Baccalaureate- C
AS Level Health and Social Care- C     
AS Level History- C
AS Level Sociology- E 
[bookmark: _Hlk22667771]GCSE Additional Science-  C
GCSE Child Development- A
GCSE English Language- B
GCSE English Literature- B
GCSE Geography- C
GCSE Geology- C
GCSE History- B
GCSE Maths- C
GCSE Religious Studies- B
GCSE Welsh- C


I thoroughly enjoy creative activities, such as fashion, shopping and music. Reading in my spare time enables me to expand my literacy skills and assisted me to participate in Buddy Reading at Croesyceiliog school. I studied at Croesyceiliog Comprehensive School for seven years. I have 10 GCSE qualifications. I have also completed A level exams in Sociology, Health and Social Care, History and the Welsh Baccalaureate. As part of the Welsh Baccalaureate I have developed a range of skills, including communication skills, skills surrounding the workplace, IT, computing skills and employability skills.
I am currently in my third year of study at the University of Wales Trinity Saint David Carmarthen, studying for a BA: Social Studies specialising in Additional Needs. Within university I have a zero-hour contract as a Student Ambassador; within this job role I help to inform younger children on what University life is like and I encourage them to work hard to get into University. I regularly take part in 'Ace days', 'Open days' and 'I Revise' Schemes. Additionally, within University I had another zero-hour contract as a Hall Warden. This job role involved ensuring that the students are feeling both physically and mentally content, living away from home can cause some individuals to feel upset. Conversely, I have dealt with first-aid incidents that occur, as part of ensuring the well-being of the students. 
Skills and attributes: 
· Good communication to build up a relationship with the service users
· Offering advice on products available
· Well-organised 
· Punctual 
· Team-work
· Creative
· Analytical
Work Experience: 	Comment by Libby Jenkins: My work experience has expanded conveying the importance of completing active work in different fields to ensure knowledge expands (Department for Business, Energy & Industrial Strategy, 2013). 
I have worked for Primark as a Christmas Sales Assistant, I thoroughly enjoyed working within the retail environment. I learnt many skills such as using electronic equipment and I completed retail tasks such as pricing items and using the till. I really enjoy interacting with people and helping to support each customer and my colleagues.
I gained valuable work experience at Coed Eva Primary School. Where I worked with groups of young children in an educational setting. This work experience has enabled me to develop communication skills and I have learnt new skills to support and help young children.  I also completed work experience at a Residential Home in Llanyrafon. I gained many skills working with the elderly, it helped me to improve my communication skills and caring skills as I helped them to eat and complete daily tasks. 
I have also been a peer mentor and a buddy reader for children whilst studying in Croesyceiliog Comprehensive Sixth Form. I enjoyed supporting young people with additional learning needs and supporting students who needed additional support developing their English skills.  
I volunteer in Mind, Carmarthen, this is a very rewarding thing as it gives me the opportunity to socialise with those who attend Mind and to ensure their well-being is content. Within this scheme the organisation takes the service users on outings, to give them the opportunity to socialise and exercise to simulate their mental health. 
References: 	Comment by Libby Jenkins: By adding an academic reference, conveys the important of my studies to me. Reference 2:
Mr Ken Dicks
01267 676800
University of Wales Trinity Saint David,
College Road, 
Carmarthen, 
SA31 3EP. 
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Personal Statement 
I am interested in social affairs in the media and looking at different types of people in society. I previously studied Sociology, Health and Social Care and History at A Levels. These subjects focus on people in society and it enhanced my decision to study Social Studies in University. I am a compassionate person and have always found supporting people with special needs very rewarding. I have gained valuable experience through ‘buddy reading’ and Brownies. I helped younger pupils with learning difficulties, to improve their educational attainment, listening to them read, help them gain confidence and enjoy reading. I found this satisfying, assisting their development in this key life skill. In Brownies, I was a leader of a group; assisting them with their activities. I helped an additional needs girl with her fine motor skills. This was very rewarding because the care I gave her was very much appreciated by her family and her improved involvement and enjoyment was wonderful to see. 
I have gained work experience in a range of social settings, such as in education and with elderly people. It has enabled me to gain valuable insight into these areas of work, which I could eventually develop. I am very passionate about working with people with additional needs. To support this interest, I believe I have a number of valuable skills: empathy, to help individuals that could be vulnerable and need extra support; flexibility, to work on my own initiative; sociability, to talk to and listen to individuals, to help assess and respond to their needs; and adaptability, to change my approach to a situation, according to the circumstances and needs. The work experience placements have also helped me to develop my communication skills. I thoroughly enjoyed working with elderly people in the community through my Welsh Baccalaureate programme. My work experience in the residential home was very rewarding, to see the difference that carers make to the elderly people living there. I also learned about the specialist care plans that are adapted for a range of medical and mental health needs.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         
I am an organised person, this can be shown through my completion of work experience within the charity Mind. This has enabled me to engage with a range of service users and help improve their mental health. This was completed by helping to organise wellbeing walks and conversing with the service users. This work experience gave me an insight into young people having mental health problems and how they needed advice and guidance on how to cope with their mental health issues. This experience also taught me that it is essential for young people with additional needs problems to converse and interact with others in order for their mental health to remain healthy. 
I am able to work on my own initiative and as a member of a team. I can work to tight schedules and deadlines; organising activities in a set time. I am able to develop work of a consistently high standard with good attention to detail and accuracy. I have always been a reliable, trustworthy, punctual person and have developed good time management. I am a calm person, who can analyse a situation and evaluate a problem to find a solution.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
Social Studies specialising in Additional Needs, is a very interesting topic to study within university and I continue to be intrigued to learn about the different aspects of society. I am very determined to achieve my goal of a first-class honours in my degree. Furthermore, I aspire to complete a Level 7 in Equity and Diversity within Society, as this will help me gain a career working with people with additional needs. 



















Personal Development Plan (PDP) 
Name:  Libby Jenkins.                     
Role: Team Leader within ‘Orbis Education and Care’.  
Date Personal Development Plan Completed: 18th October 2019.
Part 1 –Personal Analysis             
	Strengths 
	Areas for further development 

	My understanding towards children and young people with additional needs is quite extensive indicating the amount I have researched into this field (DiFinizio, et al, 2011). 
Additionally, I have completed work experience interacting with additional needs children and young people (Hardy and Logue, 2009). This suggests that I am aware of the safeguarding policies put in place to protect them but also, I have interacted with additional needs children which I have gained experience from (Macintyre, 2015). 
	I want to further develop by partaking in ‘All Wales Safeguarding, Level 1 qualification’ progressing to higher levels of safeguarding awareness (Social Care Wales, 2019). This will allow me to progress into managerial roles, continuing from the ‘Team Leader’ role within Orbis Education and Care (Orbis Education and Care, 2019).

	Opportunities 
	Threats

	I could volunteer for an organisation that have additional needs children to expand my knowledge further (New Life the Charity for Disabled Children, 2019). This would allow me to gain a different perspective between organisations to evaluate if their policies are similar or completely different (West Dunbartonshire Council, 2009). 
I could then use this knowledge to develop my role as ‘Team Leader’ in ‘Orbis Education and Care’ (Orbis Education and Care, 2019).
	When looking for a job opportunity to work with additional needs children,  my lack of experience officially working for a long period of time, may affect my chances of gaining the occupation over someone with years of job practice (Anderson and Rainie, 2017).
Several incidents occurring at once may restrict the effectiveness of my job performance (Herzberg, 2017).


             


Part 2 – Setting goals 
	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target date for review?

	Gain a First Aid qualification  
	I will gain a First Aid qualification by applying to join a First Aid programme in order to gain my certificate, this will enhance my range of skills when applying for an occupation in the future (St. John Ambulance, 2015). 
	Continuously develop my First Aid knowledge by starting at Level 1 and progress through the Levels (British Red Cross, 2019). 
	Furthermore, I would complete a refreshers course to allow me to stay up to date with current knowledge and this will help me track my progress as a First Aider (Health and Safety Executive, 2013). 
	December 2023




	Become fluent in Welsh 
	To become fluent in Welsh I will enrol onto a Welsh language course in order to expand my basic skills I already possess (The Open University, 2019). 
	If resources  or the price of examinations became too expensive there is funding available for these. If needed I would apply for the bursary (Cymraeg, 2018).
	Additionally, I will measure my success by evaluating my knowledge after attending each session (Nant Gwrtheyrn Trust, 2019). This will give me an insight in what areas I need to further my studies (University of South Wales, 2019). 
	October 2023

	Take a course on manual handling 
	A manual handling course will enable me to expand my understanding on how to safely move an additional needs child (Health and Safety Executive, 2011). It is essential to ensure the safety of the additional needs child but also my safety, due to the possible occurrence of an injury for me could result in the child not feeling safe with another professional if I were absent from work (University of Bristol, 2014). 
	The ‘Lifting operations and Lifting Equipment Regulations 1998 (LOLER)’ ensure that the equipment used to move children are always secure (Merry and Wilks, 2014, p.5). 
Therefore, this gives me reassurance that I am protected by legislation and more importantly the child being moved is protected and feels secure (Taylor, 2012).
	Conversely, I will ensure the maintenance of the manual handling procedures by completing a different course every six months ( Health & Safety Authority, 2019). Also, success can be measured through the completion of available safe manual handling procedures (University Health Board, 2017).  
	August 2023 

	Train within the peg feeding scheme 
	I need to become trained within the peg feeding scheme to ensure those additional needs children that cannot feed themselves acquire the essential nutrients through a tube within the abdomen (Brown, 2017), 
	I will need the support from the ‘Abbott Nursing Adviser (ANA)’ who will be teaching the peg feeding training (Brown, 2017). My colleagues will also support me if they are trained within the peg feeding scheme or if they are just working with other additional needs children (Fletcher, 2017). 
	I will measure my success by practicing the peg feeding technique consistently until I complete it correctly each time. This should ensure the procedure is completed as smoothly as possible not to distress the child (Royal Devon and Exeter, NHS Foundation Trust, 2006). 
	January 2023








Part 3- Personal Objectives
	Short Term Goals (next 12 months)

	Gain a First-Class honours in my BA: Social Studies specialising in Additional Needs degree (Coughlan, 2017). This conveys that I am very determined and passionate about the topic of children and young people with Additional Needs (Hutchfield and Parsons, 2003). Afterwards, I want to enrol into a Master’s course, the Level 7 Equity and Diversity within society (University of Wales Trinity Saint David, 2019). This will enhance my understanding, it will also strengthen my qualifications when applying for occupations in the future, (Hee Sio Ching, et al, 2019). 

	Medium Term Goals (next 2 –3 years)

	After the completion of my Master’s degree, I would want to work within one of several social agencies that work with Additional Needs children and young people (Schraer, 2015). Ideally, I would want to work within an Educational setting or within a Residential Care Home (Burtney, 2014). Whilst working within a social agency, I would be able to  work and further develop my skill set. In the future, I could achieve a position of managerial status and continue to provide guidance and support to the children and young people with Additional Needs (The King's Fund, 2019). 

	Longer Term Goals (beyond 3 years)

	[bookmark: _Hlk22821897]After 3 years, my goal is to have a job role within the Additional Needs field. This will allow me to help and give guidance to Additional Needs children to make them feel equitable within society (Morris, 2001). My ultimate goal in the future is to create a centre for Additional Needs children and young people to attend (Contact a Family, 2015). This will help them to socialise, have educational resources and hopefully in time improve their mental health through social interaction (Professional Association for Childcare and Early Years (PACEY), 2019). 



PDP template reference- Careers Managers, (no date). 




Reflective Account
The ‘Skills for life: Employability and Future Pathways’ module has expanded my employability skills and attributes (Bridgestock, 2009). In turn this has allowed me to realise the skills needed for working within an Additional Needs setting (Jones, 2012). Initially I  thought this module would be very useful to complete; in order to determine the range of my skills and how to develop them further (Cottrell, 2017). To further develop my skill set will allow me to enhance my chances of gaining future employment (Shogren and Wehmeyer, 2016). I have evaluated this module using Gibbs’ Reflective Model which has six heading including ‘description, feelings, evaluation, analysis, conclusion and an action plan’ (Koide, et al, 2018). 
Conversely, within this module the purpose of each session was to increase my range of competences and skills. I was aware of my initial skills and have expanded these attributes and realise the importance of my skill set to apply for relevant job opportunities in the future (Deloitte, 2017). This module also conveyed to me, the importance of a professional CV and how crucial it is to attend as many courses as possible to expand my knowledge (Blakesley, 2016). By attending these courses and developing my skill set; I can continue to improve my career prospects (The CPD Certification Service, 2019). The research I have carried out has  allowed me to develop the values to have job opportunities in the future (UK Commission for Employment and Skills, 2014). It is essential to have as much experience as you can and to express this within your CV and Portfolio to portray your skill set to potential employers (Mills, 2018). I also felt eager to develop my current skills because it can increase my career prospects in the future (Tingling, 2017). Additionally, I enjoy developing my knowledge and understanding about Additional Needs children because this is the field I want to enter (Al Hout, 2017). 
Within each module I believe I have written clear and concise notes explaining how to improve my employability potential (The University of Edinburgh, 2019). This can be conveyed through the improvement of my new CV within my Portfolio, which enhances the extensive amount of volunteering I have completed since the completion of my first CV (Robinson and Ph. D. Segal, 2019). Therefore, this module has highlighted the importance of continuous career evaluation and always thinking of concepts to further improve my current competencies and skills (Beckett, 2018). Additionally, this can be shown through my Personal Development Plan within my Portfolio as I have explained the goals I want to achieve in the near future, expressing my enthusiasm to work with additional needs children and young people (Isaac, 2014). 
To evaluate this overall module, I believe that I have built value and created new attributes to qualify for additional careers (Jensen, 2002). Additionally, the importance of developing skills for my future career have been highlighted throughout this module (Rihal, 2017). This module has also allowed me to conclude that my goals are very positive (Seale, 2019). This is conveyed through my determination to have a managerial role within three to five years (Haughey, 2016). However, the negative aspects of this module include the unrealistic time span given to complete my portfolio due to the reality if a job occurred, I wanted to apply for, the time would be limited to about one or two weeks (Swain, 2019). 
Furthermore, when I was preparing for my presentation, I believe that I used the information provided effectively. Also, I completed an extensive amount of research into the essential skills needed to be successful within the job role of ‘Team Leader in Orbis Education and Care’ (Orbis Education and Care, 2019). However, when presenting my presentation, I believe my nerves may have affected the way I conducted myself through the presentation (Rolfe, 2019). Conversely, when completing my Portfolio there was quite a large amount of information to summarize , which may be another area I need to improve upon (Monash University, 2019). A positive aspect of the comparison of the old CV to the new one was the amount I needed to add to the work experience section (Brown, 2017). This conveys that I have completed a diverse range of work experience, which will enhance my career further (Durham University, 2019). Additionally, my Personal Development Plan (PDP) suggests the determination I have expressed towards helping Additional Needs children in order for them not to feel labelled or stereotyped against within society (Flintshire County Council, 2019). I believe that my skill set has developed through the completion of this module and by completing several pieces of evidence that conveys my passion to help children and young people with Additional Needs (Great Ormond Street Hospital for Children NHS Foundation Trust, 2019). 
Overall, I believe I successfully completed this module as I effectively conveyed the importance  of continuing to expand my skill set to reach my career goals in the future (Ayers, 2019). However, to critically analysis my performance throughout this module I could have completed more work experience as it would expand my knowledge further (Department for Work and Pensions, 2018). Additionally, to improve my future career prospects, I convey the importance of practical learning within an educational setting for working with Additional Needs children to further enhance skills and attributes (Silas, 2018). 
Finally, if I were to complete this module again, I would suggest small groups going to attend First Aid training, Manual Handling and Peg training in order to further our skills as a peer group (Safety First Aid Training, 2019). In the next few years I am hoping to enhance my skills by completing these courses in order to develop my skill set (Royal Charter, 2016). Additionally, I wish to become fluent in Welsh, this is essential when applying for occupations throughout Wales as this will give me a greater chance of gaining the job when compared to someone who does not speak Welsh (BBC, 2014). 

[bookmark: _GoBack]
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