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Introduction
This report will be focused on the evaluation of the academic and employability acquired skills. It will also present an analysis and reflection on the start of student life adventure during this module. How academic acquired skills influenced and changed  some of my personally and professionally life spheres. How I get used to permanently ask myself questions which helped me stop, reflect and sort out at least two or three right answers and good solutions. During the report, time management or prioritising, reflection and summarising skills will be discussed.  The report will include the description of workshop life and how the workshop shapes character and thought and then causes the expected changes, how this module helped me look critically  at a problem and then made me take a decision.  How the skills mentioned above are important to my life, how they can  improve efficiency in the workplace – giving some practical examples and how each of them might increase employability, will be explained during this report, as well. 
And the most important is to travel through these adventures up and down, getting frustrated sometimes confused or even lost and suddenly coming to a light, to an expected light full of solutions, full of changings and above all raising the sun of joy, the sun of happiness due to the full of rain track. 















“Success is something you attract by the person you become.”
· Jim Rohn
TIME MANAGEMENT
When I came to the university, I was thinking about how could its courses add something new and useful into my life. Even if I had a rich life and business experience, though I was at a point when my life was a mess and chaos.	
This course was a real challenge and  fight for me. It was very excited at the beginning of it, but then it deeply got me down. I came in open minded. I didn`t know what to expect. Then I received lots of information and I felt overwhelmed. I realised I needed to express my frustration. However, I realised that although being self aware is important, it`s just the beginning of the journey.
I learnt to find out the problem, permanently asking myself questions at every point when I was getting stuck. I understood that asking questions leads to pull out the stuff from me, and see the problems in this net of disorder. So, what`s the point? What makes me get frustrated? What are the things or who are the people I am thinking about and feel soul pains. What do I really want? What are the barriers I come across with? What can I do differently to achieve the goals? Writing down the answers to these questions, I draw the map of where I am now, found the problem and the solutions.

Don`t have an UK residence

GOALS: 
1. Living in London
2. Bring my children to live with us
3. Earn a good salary 
4. Study very well at the University

[image: ]                                                                         BARRIERSDon`t have a house

Don`t have a good job

[image: ]
Lack of time


                                      SOLUTIONS· Finish sending all the evidence to SFE
· Book appointments at real estate agencies
· Use additional earning sources
· Go to qualifying courses
· Write the right CV for the right job
· Go to the existing job
· Apply foa DVLR for me
· Apply for DVLR for my husband
· Register for election vote me and my husband


However, I was not happy with this result. Questions over questions were bounding my mind. And the problem list got longer and longer.  I didn`t know where to start  from. Thinking about this list I realised that postponing for tomorrow the things I should do today, made my list get longer which made me be frustrated because I couldn`t manage do the most important things. So, one of my problems to solve is time-management, prioritising the things  and get the job done.  
I might have shown in here the 4 quadrant scheme which helped me learn that some items  need to be dealt with immediately, should focus on for long term achievement of goals or should be minimized or eliminated.
The Time Management Diagram
[image: Merrill Covey Matrix Four Quadrants Urgent Important]
                                Covey (1988)
Thus I structured the list according to my priorities: Faith – Family – Career. My to-do list is going to look like: (I – important, U – urgent, NI – non important, NU – non urgent)
1. Spiritual time –NU&I. every morning
2. Time for my family – NU&I. every evening, at least 3 hours and weekends.
3. Find out the goals – NU&I. 25.04; 13:00   [image: ]
4. Take my husband`s certificate from Moldova`s Ambassy – NU&I. 09.05; 11:00.
5. Book appointments at real estate agencies – UI. 06.05; 17:00  [image: ]
6. Apply for DVLR for me, for my husband, Register for election vote me and my husband – UI. 07.05. 10;00 [image: ]
7. Finish sending all the evidence to SFE – UI. 19.04; 12:00 [image: ]
8. Use additional earning sources – NU&I. every Thursdays afternoon and Mondays morning. Book appointments with customers for beauty classes and cosmetologist procedures.
9. Go to qualifying courses on teaching at E Campus Cambridge – NU&I. 24.06; 14:00 [image: ]
10.  Right the right CV – NU&I. Not planned yet.
11. Get the luggage done – 26.04; 18:00. [image: ]
12. Move the actual house – UI. 27.04; 9:00 [image: ]
13. Go to actual job – NU&I. Tuesday, Wednesday and Friday; 8:00-17:00
14. Promotion and advertising my serves and cosmetic products on Facebook twice a month.
To do the important task first (Covey, 1994; Tracy, 1998 ) is what I am focusing now and as the other lists are done I am working on them, still insist to get every job done till the end. 














REFLECTION
At the beginning of this class I thought I couldn`t get smarter. According to Dweck (2017) thinks it depends on your mindset. If you have a growth mindset you can achieve your wildest dreams. If you have a fixed mindset, you limit your own development. This has  challenged the way I think. I`ve realised that I have a fixed mindset in lots of areas of my life. I`m going to reflect on the areas where I`m underperforming and identify where I can introduce the growth mindset to enhance my progress.
Why am I postponing the things? Because I don`t have energy and I can`t concentrate on them. Reflecting on everything is happening to me I realised that all my problems have a source which causes them to appear. And I started to go deeper asking questions to get to the source itself and try to find how to change it. Missing my children is consuming me morally. I am in process of solving this problem as shown in the first paragraph. 
Kolb`s learning style helps me look at an event, understand it and learn from it. Makes me be aware of the impact of my preconceptions and personal beliefs of my understanding of events and my reaction to them, otherwise said makes me be aware of my mindset as Dweck said. “Learning is the process whereby knowledge is created through the transformation of experience” (Kolb, 1984, p. 38).

[image: learning styles Kolb]
In my past experience, when I was focused on developing my own business, If I would knew and used Kolb`s cycle, I would reflect in luxury of details on economical and political situation of my country as well as its geographical strategy and I wouldn`t start three times form the very beginning my business, but I would choose the European country which allowed me developing my business abroad. The truth is that I find very difficult Kolb`s cycle and it makes my brain sizzle.
Being at a point when the actual job is not the right job which also frustrates me, I understand  that education and leading my own business match my character and temper. I feel passion and peace of mind when I think about these two areas. So, to solve these my life big questions, I must choose the opportunities that helps me do the things differently.  I have already registered at E Campus, Cambridge University for a four week of qualifying course in teaching to get the IELTS Certificate and be eligible for any school, college or university I would like to apply for. Meanwhile, behind the scenes, I make little steps to develop my business. I posted on Facebook my cosmetologist services, my beauty advisor services, as well as beauty products and business opportunities in different groups in London, in my country and in Europe countries. The result has not been long awaited. I achieved not big but hopeful results. I have two members of my team who want to develop the same business as me: one is in France and another one is in Germany. And I also keep working with my twenty four members in my country. I got 3 customers in London who made a purchase and one customer who used cosmetologist service. I understand that this is not enough. I am going to keep posting my services on LinkedIn and on Twitter. I plan working on a professional web page for my customers and my team. 
I found difficult reflection skill, but by using this method of reflection both in daily life and in career, it will lead me to harmony in the family and in the relationships with others and will save me from wasting time in favour of earning money. I am still learning to apply this method in those spheres where I feel bothered.  
















SUMMARISING  
Effectively learning this course involves understanding the way I learn; managing the study – organising and planning it; prioritising it from all my activities I have;  speaking and retelling it at least to my husband (to others).
	The process of personal development and learning should be a continuous one throughout the whole life. I know I will make mistakes – some big, some small, some painful  -  but what really matters is to learn from those mistakes and to be humble enough to recognise them. Academic and employability skills which help to personal development are seen as a theme running through this course. Applying in my life and at my workplace, worthy values and principles learnt from Dweck thoughts, Covey and Tracy`s ideas and Colb`s learning style together with academic and employability skills (- learning how to learn; - prioritising; - reflecting writing; - academic writing; - paraphrasing; - Harvard referencing; - report writing; - summarising; - presentation skills), means for me a practice of high performed skills, as well as a presentable intellectual specialist.
Trough this course I started getting to know myself: how many skills developed for study I have acquired; how much adaptive skills help me cope with changings I come across with, shape my attitude, govern my interpersonal interactions and determine how I manage myself. I also started to think about my God given talents, about how to develop them and make them my strengths, and about my weaknesses, about what can I improve. 
It`s not because I am lazy, as I was thinking before, I can`t make actions happen. It`s because something else caused them not to happen. Reflecting on them I concluded the following:













PERSONAL SWOT ANALYSIS
	STRENGTHS
	WEAKNESSES

	
∙ Education – master degree
∙ Work experience as an employee
∙ Business experience as a business owner
∙ Proficient English
∙ Team worker
∙ Patient and careful
∙ Quick learner
∙ Extensive reading
∙ Technical expertise
∙ Transferable skills
∙ Good networking contacts
∙ Business groups

	
∙  Easily distracted
∙ Easily influenced
∙ Disorganised
∙ Not creative enough
∙ Limited technical knowledge
∙ Lack of concentration
∙ Lack of ambition 

	OPPORTUNITIES
	THREATS

	
∙ Utilising skills in different way and fields
∙ Lots of chances to communicate with native speakers in after sales services
∙ English learning clubs
∙ Fields in need of my skills
∙ Lots of chances to develop through internet
∙ Geography – ability to move

	 
∙ Not being permanently in the flow
∙ Postponing
∙ Lack of time
∙ Limited special offers
∙ Limited possibilities to rent an office



And I understand I have to do a massive work  on my personality. I have found out through this course, what skills I need to work on firstly, to practice more and more until I achieve them very well. These are: prioritising, reflection, analysis and summarising.








Conclusion
My hot rules now are: - urgent and important items bring money; - exclude postponing things – they lead to chaos;  - insist to get the job done; - delegate to others things in quadrant 3. To take control of my mindset and to keep the evidence on everyday reflection, means a path that leads to find out the source of the problem and its solutions. I believe that I can get smarter, so I will. 
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