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Introduction

Long time ago, people didn’t was specified for some jobs, they go and make what he knows better but now all the employers have different job requirement , and the people are in continually checking to be the best version of them. 
Employability skills are the skills that everyone of us must to learn who to achieve it to became a good fit for a specific job or for an organisation.
	Exist three type of the employability skills:
· Enterprise skills;
· Communication skills;
· Workplace skills.
Employability is a “set of achievements – skills, understanding and personal attributes, that makes graduates more likely to gain employment and be successful in their chosen occupations, which benefits themselves, the workforce, the community and the economy.” (Yorke,2004)
Employability is not only, I found a job, I will apply and everything will be good, is about improving our skills that will help us to rick a good life, to win money and satisfy our wishers.
Employability is ongoing success for now and in the future, whatever career or careers a student choose.
“Human Capital is becoming more important as the international economy becomes more digitalized and serviced oriented. (…) More of the hard skills are: Language, IT, Data Entry/Data Analysis, Accounting/Finance, Project Management, Process Management, Sales Knowledge, Teaching, Human Resources, Warranty knowledge, Change management; and some of soft skills: Analysis and Problem Solving, Communication, Team work, Attentiveness, Proactivity, Multitasking, etc” (Golowko N, Foerster U,2017).


Main findings

According with Stackpole B, Manufacturers try to find people with more experienced hard skills in information technologies, digital tools, programming of robots and automatization, but also in soft skills like critical thinking and problem solving. Basic programming and math skills are now a necessity for people that want to work in production area; people that can be able to work with a machine that is working by computer numerical control, machines and robots on the plant floor, software engineer and digital manufacturing software. (Stackpole B , 2019).
Below I set few skiils that I will try to speak about them importance in our professional life: 
· Resilience;
· Time management;
· Emotional intelligence;
· Digital competency.
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Resilience
“Resilience is defined in the Oxford English Dictionary as being able to withstand or recover quickly from difficult conditions (Soanes & Stevenson, 2005). But this can be interpretated different from every people, depends of our learning and our skills.
Resilience is the power to control all your emotions and solve the problems after you analyse them, without stress. Resilience is the ability to combine your concentration about solving problems in relationship with healthy mind, because all of this stress if is not take out from head can have big consequence in our private life, and work also and friend’s relationship.
When we speak about resilience, we can speak about several items that can improve this skill: 
· Awareness, is the possibility to make a conclusion before what is inside of our mind and the external environment,
· Thinking, to being able to understand what is happened and try to take the best decision in a healthy and proper way,
· Reaching out, is the power to know when we cannot fix something well and we need help, so this is the time to ask for help to be sure that in the end we will have good results, 
· Fitness, is the possibility to combine our mental and physical, because if this two are connected well, we will feel strong enough to solve all the issue that can appear.
One of good part of resilience is to know your power level to resolve items and when something start to be worst or you are not able to solve something, you need to ask for help, because are a lot of people that can help you, and this will save time and the physical pressure will be done, that means in the end also health life. (SkillsYouNeed, 2017)
Another good news about resilience skill is that can be learned, everything can be learned, you need only to develop in time some skills to know how to manage this.
According to Conner and Davidson, resilient people are people that knows how to take a commitment, people that see a new opportunity like a chance to develop, people that knows their limits and when to ask for help, people that can motivate alone to have result, people that work in a team and help other people, people that have control about their actions, people that can change everything to have results and also people that have capability to adapt to changing. (Connor K, Davidson J, 2003)
If you think that your resilience level is low, you can improve very well these skills. You need to have. Good relationship with other people, to work in a team, to have a good image of you, to have permanent a positive attitude, to have the capacity to make realistic plans and try all the best to finish the actions. Don t forget to manage the feelings, because if you want to have result, you need to know who to control yourself.
Developing resilience can help us maintain relationship with others and help us to maintain a positive disposition. (Connor K, Davidson J, 2003)
Some people  they born with a big level of resilience, but all of us we can improve this skill, is only about the time that we want to use for growing this skill.

Time management
According to Grissom and Jason et al, management skills are the ability to can put some goals that you can have it in the future, to identify who are the priorities to can achieve these goals, to can monitor all your progress but all of this in a period of time. (Grissom, Jason, et al,2015).
The time management is a goal of a lot of people even if they work or not, because is a link between who they solve all the issue that appear when they want to reach their goals, the link between which resources they have, that means all the situation ythat appear step by step and we need to manage, but all of this according with all the decisions that we need to take. (Stoilov T, 2012)
Time management is the skills that help us to use our time correctly to achieve the goals that we are set, to put actions that can help us to have good results, to follow the actions to see if we are in the right way and try to do everything is possible to not disturb the concentration and avoid lost time that can appear even if we are at work or at home. 
I think for most of us, the time management is one of a bigger concern day by day, because for all of us we need to find the balance between work-family-personal life.
According to Tomaszewski, for time management exist a list of the most important skills that we can improve to achieve this goal:
· Prioritizing; learn who to do first the most important thing;
· Delegation; learn who to delegate some activities that another people can do good;
· Decision-making; learn who to take the good decision in balance with everything;
· Goal settings; learn to find the goals that we need to improve;
· Multitasking; possibility to manage to make more task in the same time;
· Problem solving; capability to solve the problems in the correct way;
· Strategic thinking; learn to take the best decision related to have success;
· Scheduling; learn who to put in order the activities, first the most important and difficult, that can take you more time;
· Managing appointments; attend the meetings that are important, or send another people from the team if can give you after a short feedback; 
· Record keeping; take record all of the action to can be easy to follow the implementation. (Tomaszewski, 2021)
Is not important which job we have, because all of us we will use a set of different resources, different material, different skills to be sure that we will have good results in the end, we will work together with people, but the only thing that is common in each company is the time, and for all of us must to find a link between our time and team time to can be sure that we will use in a correct way. If we can also, we can help others to manage their time if we thing that we already finish our work earlier.
If we think that time management skill is optional, is not because if we want to work effectively and to have results, we need to take it into consideration. Is not difficult to know that to can have result, we need to fix some actions, and to follow to see their results in the time. If we will do this after the target that is set, we will have zero results, so we need to set actions that help us to implemented the project. (Forsyth P., 2013).
Time management is a skill that in the company influence the boss to can give you more money or another hierarchy job, to progress in your career faster. Is a good ability that can give you respect and success, more quick that give to others that still working to develop this skill. (Forsyth P., 2013).
An effective employee will set in time what time he needs to set some actions that must to be done in time. Normal, the time is set during clients’ needs and all the employer must arrange work to finalise these actions, but the following the results is the most important thing.
 The best way to manage time is to set a some goals, after this we need to develop a plan or more plans, depend of who many people must to be involved, put some action with due date and responsible person, and after that measure the implementation. To manage more easy the time, requires determining where time is currently spending,  put time for important things, time for meetings, time from launch, time for power point presentations, time to review the actions. (Bill T, 2012).
Time management is the ability to use time to get things done, in the time that must to be done. To be effective, all the actions must to be completed in the first target that was set not in another day or week. To use the availability time is the most important thing that we need to follow when we need to manage the time. (Mosley, et al, 1997).
People that know who to manage their time management, use efficiency and effectively the time, they valuing correctly the time that have for projects or in his life. More of the actions are concentrated on bigger priorities, and they try to do more in less time, and the rest of actions that are not so important they will finish quick ion the rest of time. If we are not set goals, is difficult to achieve what we need, even if we need time and resources. If we have a project and we need to set some activities using more resources, we need to do this in time, we need to find the best goals that our team have, to know the action to give to one or another one, and to be sure that in the end all of us will finish in the time all what we need to do. If the energy or focus is low, is impossible to manage correctly the time and have results. That means we need to finish the important task in the time when we have a lot of energy, in the morning for me, and less the rest of the time, but most important thing is to have the plan and follow. (Bill T, 2012).
Many activities completed during the day are time wasters, and in many cases most of the activities can be delegate even if we speak about our work or job. Learning to delegate some activities to the correct person is best that to do alone our activities. This will help us to improve also our working in the team skill, create relationship but not in the end receive and give feedback. (Mosley, et al, 1997).

Emotional intelligence
	Our Emotional Intelligence skills, cording to Mayer and Caruso, is a part of social intelligence. (Mayer, Caruso & Salovey, 1999; Salovey & Mayer, 1990). Salovey and Mayer raised the possibility people to give and receive emotions, and the important thing is to learn who to manage your emotions to received good results on the end, or try to use others’ emotions to have results. More recently, I understand that the emotional intelligence is the ability to understand exactly the issue/problem, to evaluate correctly the emotions, the ability to follow correctly the feelings in your favour, and the ability to follow the emotions to received intellectual growth (Mayer and Salovey, 1997, p10).
	When you will develop your Emotional intelligence skills, you will learn to understand, how to manage your own emotions in the positive way to help you eliminate stress, communicate effectively, empathize with others, work in the team, see challenges and eliminate potential conflict. Emotional intelligence helps you build stronger relationships, succeed at school or work, and achieve your career and personal goals. It can help you to connect with your feelings, turn intention into action, and make informed decisions about what matters most to you. (Segal J.,et al, 2020).
	Emotional intelligence is a set of items:
· Self - management; learn to be able to control impulsive feelings, learn to manage the emotions in healthy ways, learn to take initiative evetime, learn to follow the commitments and adapt easy to the new circumstances;
· Self - awareness; learn to recognize the emotions and work with them without affect the behaviour, learn to have self-confidence because you know very well your strengths and weakness;
· Social awareness; learn to have empathy; learn to understand the emotions, what are the needs, learn others feelings and emotions, try to feel comfortable socially all the time;
· Relationship management; learn how to develop and maintain good relationship between the team, how to communicate clearly all the time, who to influence others to have good results, how to work well in a team, how to manage conflict to eliminate in the future. (Segal J.,et al, 2020)
As we all know, it is not the smartest people who are the most successful people in the life, because then intelligence emotion is an ability that if we want we can learn very well; we need only to be oriented to details of us and others and we will have success.
Emotional intelligence can affect the performance, even if we are speaking about school or work. High emotional intelligence can help you understand the workplace environment, can help to understand the people and easy to can motivate, learn to maintain a good life and healthy, learn how to manage yourself the emotions even if for the beginning was uncontrolled. If you can find a good balance between all of this, you will have a good life even if we speak about the work or personal life, or school. Nobody want to be vulnerable to depression, or a stressful life, so learning to develop the emotional intelligence skill, will help you to feel and understand others feelings and emotions, to control yourself, to make friends and develop relationship. The emotional intelligence helps you to understand if the people around you are your friend or not, he helps you to understand their feelings and in balance with everything you will be able to take the best decision even if is for friendship or from life.  If you are developing this skill, you will be happier and healthier.  (Segal J.,et al, 2020)

Digital competency
	If we are looking back in time, we will see that digital competence was not in top of employers, these skills become more important now, when everything in the word try to me automatically. Punie believes that this skill is more political concept, that can reflect you need about the future and in the economic competition, in the new technologies this skill represents a big opportunity and solution. (Punie, 2007).
	When we speak about Digital competency, we speak about the most recent concept describing technology that is related to the skills. Some of the people speak about digital technologies, or information technology. But all of this are like synonymous words and concepts. 
	In this time, digital competence is very important at work and school. Everything is in continually change and we need to maintain the link between what the employer try to find at us and what already we know to see exactly what we need to improve.
	Digital competence is very important for education also, now when due to the coronavirus situation all the students start to learn by home and using online skills /digital to receive all the information that they need. The internet skill became one of the most item that help us to communicate and solve problems. If we want to develop these skills, we need to understand that digital skills are not about looking on the internet, is about a lot of others components that we need to understand first to can learn after. We need also to have access to the good resources, to know who to communicate and how to use exactly the correct information.
If you are working in a big company, you need to develop also presentation skills, because you will need to make presentation to show the progress of your actions. Data analysis is also important on work, but step by step all of us we can learn how to develop the skill that is not in the top for us. If we already know who to use the information tool, is easy to learn how to can distribute this information’s to others.

Today, all of us start to use the digital skills more, even if we want to buy a ticket online to travel, or to dop shopping online, or to pay the bills, all of us, are possible using the internet platform and some ability skills. If we are thinking also, that for beginning people start to learn how to open/close a laptop, or to connect to the WIFI, after that they start to send and received emails, some of people to share documents, school paper or work papers. We don t need to foregate also to use the cybersecurity, because we need to understand that exist same viruses that can destroy all you work and make the laptop unfunctional;
	To be sure that we will have the dream job, we need to work to improve also our digital skills: how to setup a device, who to use digital communication, who to sharing documents between team and how to make payments if you are a HR team. (Zoe, 2019)
Provide regular opportunities for us to learn and develop new technical skills, we will have the confidence to work better and also our employer will be happy to have us in the team.
In a world that the future is automatization and robotics, we need to try to learn from now who to improve our digital skills, because we want a happy life not a life when we don t know to do anything.


 Conclusion
Like we can see, the word is changing rapidly and if we want to have a good job in the future, we need to change us also. That means we need to start to develop our skills that need improve, because nobody wants a people in a team that is not prepare for the job.
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