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1. 	Scope 

This procedure describes the methods for identifying and updating the legal and other requirements applicable to the environmental aspects of UWTSD Group activities, and for maintaining access to these requirements. 

The scope covers all relevant legal and other requirements applicable to the environmental aspects of the activities of UWTSD Group and its suppliers and contractors. Legal requirements include those specified in legislation / regulations and technical memoranda that are legally binding.  Other requirements include contract requirements, business codes, guidance notes, codes of practice, other technical memoranda and other practice notes produced by overseas government agencies as well as professional institutions. 

2. 	Responsibility  

· EMRs Annual Management Review Meeting – The appointed EMRs will review non-conformances with standards and legislation outlined in the Register(s) of Legal and Other Requirements. Findings will be provided to the UWTSD Sustainability Steering Group, UWTSD Operational and Estates groups, and the CSG/CC Senior Management Team via the annual management review. 
· Environmental Management Representative (EMR) - The nominated EMR from each of the Group's organisations will work together to review and update the Legal Register annually, or where any significant changes to legislation occurs.
· Heads of School / Department (HoFDs) - The HoFDs shall inform the EMRs of any changes to the requirements relevant to their activities, so as to ensure that up-to-date copies of the legal and other requirements relevant to their function / departments are accessible.

3. 	Procedure  

· The EMRs identify the relevant legal and other requirements applicable to the environmental aspects of the UWTSD Group, and determine how these requirements apply to its environmental aspects.
· The EMRs will liaise, notably with Facilities and other departments, to identify the relevant legal and other requirements.
· The EMRs maintain a Register of Legal and Other Requirements, and ensures all information listed in the Register is available and accessible.
The legal register is held by the Green Business Centre Compliance 
Additional sources of information that may be accessed on an ad hoc basis include: EAUC (Environmental Association of Universities and Colleges), Defra and Natural Resources Wales.
· Current register is available to users online: http://www.legalcompliancemanager.org/ (un: livegreener@uwtsd.ac.uk; p/w: TSD1822)
· The EMRs shall ensure that the applicable legal and other requirements are considered in establishing, implementing and maintaining the EMS.


	Procedure type
	System

	Control type
	Review 

	Version:
	V3

	Date Reviewed:
	November 2025

	Reviewed by
	KM

	Next Review Date
	November 2026

	
	

	Author:
	 CJ

	Approved by:
If Controlled ‘System Procedure’ must be approved by ALL appointed EMRs
	 DT/DP

	Approval date:
	29/11/2024

	Description of modification: 
	See Track changes for modifications



06-UWTSDG EMS ESP Review of Legal and Other Requirements - 3 -V2 Uncontrolled if printed. 
