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I am a full-time student at University of Wales Trinity St David, studying Skills for the Workplace. In this course there are many modules. This module is about Academic, and Employability Skills and we are learning how to develop our self in an academic way and improve our employability skills. I will be discussing the importance of reflection, what is Kolb and the benefit of using Kolb. Also, discuss what part of the course was enjoyable and what part was difficult. 
Reflection is a process which helps to improve the understanding of an activity and help move forward by exploring experiences and actions. IAD, (2018) suggests reflecting can be done by writing down points because it allows to reflect more thoughtfully. However, having a conversation with a friend, tutor or a mentor allows to explore when reflecting and develop an understanding in how to learn. Also, Gavett, (2018) explains reflecting on work helps improve performances and the value of reflection help an individual do a better job and teaches them to do even better next time. Ayoubi, (2013) also explains reflecting on work is important because it gives the ability to make changes big or small and achieve wins, also has a boosting factor to motivate people to progress in their work life by achieving the goal. 
Furthermore, Solent, (2018) explains reflection is self-awareness - thinking of an experience and the view of the world, self-improvement - learning from the experience and wanting to make improvement, empowerment - having the control to make changes and behave differently. The Open University, (2013) also suggests reflection is about observing and thinking of the experiences, actions, feeling and responses and to understand or study them, so that an individual can learn from them. Therefore, questions can be asked such as what happened, how was it, was it good or bad and what has been learnt from it. The understanding of reflecting allows an individual to carry out the study or profession more successfully, because it makes aware of the actions automatically toward how to view the world. The benefit of reflecting allows to understand why doing something in a way and to recognise how to feel about it. Therefore, an individual can find where the strengths and weaknesses are. This allows to build on the strength and develop ways to minimise the weakness. There is reflective model called Kolb’s experiential learning, which is beneficial for everyone because it reflects through critical thinking and provides a set of questions and allows to move step-by-step through a thinking process. First, step needs to be expressive (what has been said? What did they say?) then analytical (why was the respond in that way? What can have been done differently?) then lastly, evaluate (so what? Would that have made any difference to the outcome?). every part of the process is important but altogether it provides a frame work of Kolb experiential learning experience. 
Therefore, Brown, (2017) explains Kolb is a reflective model known as experiential learning. This model helps to reflect on experiences, which can be reviewed, examined and evaluate. There are four steps to the Kolb reflective model and they are, Concrete experience- where an individual experience a situation and realises, to learn something new or to develop the existing skill, reflecting thoroughly is needed. Reflective observation- after the experience it is important to reflect on what happened in that situation and ask questions such as what worked? What failed? Why did everyone behave that way. Abstract conceptualisation- finding unique way to deal with situations and think of strategies when experiencing similar situations again. Active experimentation- reflect and think about improvements, practice the theories and try the new strategies. Some will work, and some will not. Therefore, this will automatically form a new cycle because there will be a new experience to reflect on by using the Kolb method.


Furthermore, Natures Academy (2018) shows there are benefits of experiential learning, it helps in critical thinking, problem-solving and decision-making skills. Also having a direct involvement in problem-solving and executing an activity, will allow an individual to take responsibility of the situation accordingly. The benefits are social skills, work ethic, deeper understanding of situations, and ability to have long-term learning. As a result, experiential learning has allowed to repeat and practice in different ways and receive detailed feedbacks on previous reports. Therefore, it has helped to become confident and skilled enough to carry out other work. Also, has provided with wide range of knowledge to the tasks such as allowed to communicate better, how to manage time, learned to take notes, improved on secondary research and referencing. which has been a benefit because it has provided the skill and experience needed to be success in the real world and perform better with high completion rate in all future work. (workstar 2018). 
The enjoyable part of the module was attending classes, taking notes, communicating with new people and managing time and secondary research method. Therefore, The Importance of Attending Class, (2018) attending class has been enjoyable because it has provided different viewpoints on materials other than text books and adds something new every time. When lectures give examples and present concepts in diverse ways, that provides the opportunity discuss a subject and gain an understanding of a topic. Attending classes shows that the student is enjoying the class and is serious about the education and want to learn.
Therefore, attending class has allowed to communicate better Maund Etal, (2017) says communication is the foundation for individual, team, or an organisation to be a success because it is used every day by everybody. Communication is a conversation of thought, idea or information between two or more people where there are mutual understandings. Morgan, (2017) also, suggests it is important to understand the basic principal of communication and how the process works. The principals can be straight forward to understand but when applying through communication it can be challenging. By thinking of the process and making change as a result, then communication can become much more effective. Communication is done through speaking, over the phone or face to face, listening, writing, e-mails, letters, reports, social media, feedbacks and body language.   
As a result, Kolb reflective process has helped to create a fun, effective and enjoyable classroom by communicating. It has provided the opportunity to talk, listen, understand and take part in activities. Also, provided the support needed in learning, emotional development and effective communication skill by communicating with another student. (The Key Features of a Communication, 2018). Also, the Kolb process has made learning easier, helped achieve goals, increased the opportunities to expand in any field and strengthen the communication between individuals by providing a positive experience through reflecting on how communication was done previously (Ministry of Education 2018).  
However, communicating through notetaking, has helped to understand the material better and to see what is important and what is not. It also helped stay organised and focused with studies and provided the ability to do a better job of listening in the class (Rust College, 2018). Note taking is important in study and in a workplace because it provides the opportunity to reflect using Kolb model and understand what was learn by listening and make changes. Austin Community College, (2018) suggest it also has benefits such as help stay active and involved, helps avoid distractions and getting tired. Taking notes can highlight key ideas and identify the structure and support points of any presentation. Note taking provides an easy link between classroom learning to textbook reading, which helps with study, learning and review afterwards
Therefore, notetaking is benefit to secondary research method, Maund Etal, (2017) because it is a data which has been collected by other researchers, they can be an individual, a group or someone working behalf an organisation. It is categorised in to electronic and written format and mainly used for commercial and academic purpose. Using secondary data saves money and time because the information is already there. Therefore, Morgan (2017) explains time management is important for students as well as work life and personal life. There are lots of different ways, time can be managed, such as keeping a dairy, having a list of what to do and by planning. Having the ability to manage time properly shows commitment and responsibility toward the work, also helps to be successful in academic, personal or professional life. 
Oxford university, (2018) for a student managing time, ensures that assignments and other work are submitted on time. A set numbers of hours is required to study and allow enough time to plan and write assignments. This is done by allocating a time limit to each work and by keeping up with the timetable.  
As a result. reflecting on the module it has helped to enjoy attending class because on the first day of class I felt welcomed and that helped to communicate well with another student and the teacher. As a result, it has made me more confident and will help to learn better and achieve goals with a positive attitude (Morgan, 2017). Able to communicate well has helped with note taking skills because it has given the ability to listen and understand about topics. It also helped to stay focused in studying and keep organised (Rust College 2018).  Note taking is useful when using secondary research method because it provides a wide range of information to chose from without having to write everything. Also, because the information is already there it had saved time and helped with time management (Maund Etal, 2017). Managing time has helped to keep up with work and deadlines (Morgan, 2017).
The part of the module was not enjoyable are the presentation and academic writing because these two was difficult. Skills You Need, (2018) presentation is presenting information clearly an effectively. Presentation skill is required in every field weather being a student, administrator or an executive. Presentation can be very daunting, because it brings out the nerves as a result, confident level goes down and have deficient performance, Morgan (2017). As a student presentation is a part of life. It can be scary because of the fear of unknown. Presentation requires organisation and confidence because it helps in personal development.
Therefore, reflecting on the presentation, it was not enjoyable as there was lack of communication between the team members, not enough time to prepare or practice because of other commitments to the course. Did not research properly, was not organised and not enough team work. Therefore, every team member got nervous and it showed through body language, speech, eye contact and confidence level. As a result, it showed in the delivery of the presentation and the feedback received form the teacher (Morgan 2017). Next time when doing a presentation will apply Kolb by planning, gathering information and researching properly also rehearse for better feedback to become confidence enough to deal with the nerves. Also, be organised to manage time by keeping a dairy and a list.
Morgan, (2017). Academic writing demonstrates, understanding of the subject and critical thinking skills. Using good grammar and spelling, well structured work, providing support such as referencing, paraphrasing and writing in 3rd person. USC Libraries, (2018) academic writing is a style that used in specific areas of expertise, using third-person rather than first-person, focuses on research, and precise word. It is designed to express the meaning of complex ideas or concepts for a group of experts
In addition, reflecting on the assignment 1 using academic writing was not enjoyable because paraphrasing, writing in third-person or referencing the work was difficult. Therefore, was not organised and had problem with time. As a result, did not use more than one research on one topic and referenced the work incorrectly also, had difficulty in structuring the assignment (University of Leicester, 2018). For future academic writing, structuring the work, making notes of references, reviewing what have been written, rewriting the relevant sections if required using correct grammar and spelling and learning the format of bibliography is needed because it will enable to reach the goal and to be successful (Morgan 2017).
In conclusion to the assay it shows that reflecting on work helps improve in understanding of what has been learned. It helps to find our strengths and develop a way to minimise our weakness, (The Open University, 2013). Also, using experiential learning method such as Kolb allows an individual to repeat and practice different activities and receive feedback, as a result enables become confident and be skilled. Reflecting on my work shows my strengths are in attending class which has resulted in better communication, note taking, using secondary research method and time management. My weakness is in presentation and writing in academic way.
Recommendations, Morgan (2017) states improving presentation requires identifying the goals of presentation, researching and gathering relevant information, identifying the structure and organising accordingly, rehearse and receive feedback until confident. University of Leicester, (2018) Suggests improving in academic writing, can be achieved by structuring the work properly, by using proper grammar and punctuation, practicing in developing quality of work and confidence, getting feedback and reflecting on it and being realistic about the achievement.
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