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[bookmark: _Toc126649523]Introduction 
Every health professional who is working in the health and care sector needs to develop professionalism. It is the responsibility of every health professional to keep their knowledge and skills up to date by that they can provide the best services to their patients. Every health professional needs various skills and knowledge for working effectively within the health and care sector. This paper will provide a CV and a cover letter describing my personal information. This paper will also conduct a SWOT analysis focusing on my professional development. To apply for my job role, I will discuss my statement in this paper.
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A two-page CV detailing my education, achievements, work experience, key skills, interests & hobbies, and reference contact number is going to be written on the next page.








































CV
Stevenson Hog 
Marketing Manager
Phone: 657-596-5595
Gmail: stevensonhog98@gmail.com
I am a Global Group Product Manager with 4 years of work experience and have great skills in my working area. My area of expertise is Product portfolio strategies. Last 3 years, I ran 6 international marketing projects by which I gathered huge experience. At present, I am too much interested to work in the marketing manager post.
Experience 
2014.11– present
            XYZ Cosmetics Capital Group, USA
Global Group Product Manager 
Product management:
Prepare annual marketing plan
Create a communication support plan
Completely responsible for the P&L of the product portfolio.
Manage product portfolio 
New product development: 
Manage P&L
Prepare communication plans
Develop new product concepts
Soft skills:
Have good communication skills
Problem-solving skills
Time management skills
Interest and hobbies
Advocating for the blind and the disabled
Reading books and riding a bicycle 
Going outside with family and friends
            Achievements:
I finalized 6 global marketing projects. Besides this, I launched more than 50 new collections.

Education
2003.10 – 2007.05           Marketing and Management,
                                         The University of California. 
2008.12 – 2010.06        Business Administration,             
                                        The University of California / MBA.
Reference contact information
David Warner 
Professor, McCombs School of Business 
The University of Texas at Austin 
2010 Speedway
Austin, TX 78717
512-555-1235
Warner.m.david@gamil.com
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Cover letter
                                      Stevenson Hog 
                                 New Market, London
      Phone: 657-596-5595
           Gmail: s.smithk@gmail.com
Dear, Mr. Smith
Looking for a skilled and experienced marketing manager for your business organization? You need not search further because I am completely prepared to hold the job in your company. I am a job seeker and I have 4 years of work experience as a Marketing Manager because of this, I have too much confidence to do the job and execute my performance properly. If you give me a chance to get the job, I will try my best to develop the company. I will always try to provide the best performance by which the company will be developed in a short period. 
I think you are trying to find out a manager for your company who is suitable and can contribute to the development of the organization. It is the responsibility of every marketing manager to take huge responsibility. As a job seeker, I completely believe that I have the capabilities to take on all the responsibilities and execute them properly. As a marketing manager, I have maintained the quality of my job, and the higher authorities are always happy with my work. Along with this, I am energetic and I have great experience and skills in the resolution of different conflicts inside the organization.
At present, I look forward to meeting with you to discuss the post which is necessary for me. Please find my resume attached to your file.                                                                                        
                                                                                                                 Sincerely,
                                                                                                               Stevenson Hog
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                                                     Personal SWOT Analysis 
	Strengths

	Weaknesses 


	·  flexible in the working area.
· Self-confident in making decisions.
· Responsible to execute duties.
· Have effective communication skills.

	· Inability to formulate directions for the workers of the company.
· Difficulties with the planning process.

	Opportunities 

	Threats 


	· Become a more effective leader
· Opportunities to develop my skills 

	· Potential bias a subjectivity 
· Inability to achieve a reasonable work-life balance.




                                               Personal Development Plan
	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure my success?

	Effective knowledge of managing the business's external tasks and internal tasks.
	· Get to know my department team as well as grow some effective confidence
· Identify key training opportunities
	· I will receive some valuable advice from my line manager.
· I will have to talk with my line manager

	· Course assessment
· Formal and informal appraisal
· Self-appraisal 

	increase the range of understanding of management and leadership skills.
	I will try to grow into a managers
I will learn from experienced managers and other responsible people

	Senior colleagues and experienced managers.
	Different performance appraisals in the time of development programs  

	Improve my fitness through different significant processes.
	I will admit to a fitness training center
	I will have some valuable advice from the gym fitness instructors and consultants.
	Developed personal fitness test score

	Learn significant business skills 
	I will complete mandatory organizational update training 
	
	Try to secure bonus benefits as appropriate 

	Improve decision-making skills and experiences.
	I will acquire further experience and skills in business 
	Use training opportunities and revision
	Course reports 
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I have effective communication and listening skills by which I can work properly in a team which is very important for the manager of any company. As a manager, I can work extremely well inside and outside the company. Along with this, I have huge confidence in my work. As a manager, it is my responsibility to perform better for the development of the organization. Previously, I was an employee in a multinational company where I got promotions in every step of my department. Besides this, I was a volunteer in a charity shop where I gave my full efforts so that, I could perform better in my workplace. To increase my skills and experience, I worked with different multinational companies (Zamjahn et al., 2018). In recent days, I am completely prepared to be a full-time manager in any business organization.
I have a broad range of interests; I have always been drawn to business management because to me it’s a very exciting environment with lots of demands and challenges. To overcome various kinds of challenges, I always worked hard. With the help of this, I was highly influenced to do business and become an effective manager. Different business management systems highly affect many people and I am one of them. As a person, I have the ability and ambition to be an effective manager of a company and because of this, I am trying heart and soul. I possess strong team-working skills and experience which is very important for every individual (Heinonen & Nissen-Lie, 2020). I can work properly as a part of a group or individually. I have good organizational skills and I acquired these skills from my academic career and different experience. I consider my key strengths to be; an ability to make analytical judgments, people management, make decisions, assess business situations, and identify important points.  As a person, I have effective interpersonal skills and good preparation to work inside the company (De Janasz et al., 2019).
I am a technically minded person and because of this, I am working part-time as an administrator in a networking company. As an administrator, I can easily operate my existing organization with my skills and experience. I already have established different software as well as I can use different critical software. As a person, I have learned some crucial things in my working experience. I can easily understand what drives a business and how to gain more profit, which I know well in recent days. I can handle all critical situations and I never try to cross deadlines. 
I am a person who enjoys spending time with friends and family members. I have a good passion for music and because of this when it is possible for me to go to concerts, I try to do so. 
I am now looking for an opportunity to further my personal development and career progression by enrolling with a reputable university on a business management degree course. As a person, I want to learn more techniques related to business. I also want to know how businesses and other types of organizations can help society. 
My career aim is to be an effective manager of a company and get more experience in my working area. As a person, I am trying to know different managerial roles by which I can operate the organization smoothly and effectively. I am a graduate and have various types of soft and hard skills by which I can get more success. I am flexible in my working area and have good self-confidence in making good decisions. I have good communication skills and I can negotiate with my subordinates easily (Digirolamo &Tkach, 2019). So, in the end, it can be easily said that I am completely prepared to succeed in a managerial post.
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Every individual needs to have good skills to get a quality job. It is the responsibility of every human being to make their life meaningful. I have to work hard to get a managerial post for any organization. I have different difficulties in planning processes when it is necessary and because of this, I need to improve this side. I cannot formulate directions for the employees and other subordinates which also needs to be improved (Hendri, 2019). It is my responsibility to work hard to make a good career. 
I feel that I will be an effective manager and to become this, I have to work heart and soul. The competitive business world is going on where it is very difficult to get success. I already have done different activities and there are various things which need to be done. Although, I worked in different multinational companies and got skills and experience. To be an effective manager in a prestigious business organization, I need to work more.
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In the end, it can be easily concluded that the health and social care sector is a very sensitive sector that needs to be developed. Health professionals need to do professional development by which they can provide the best services and support. As a person, I want to be a manager of a prestigious international company. To become an effective manager, it is necessary to perform better in various sectors. I already have made a good personal development plan to be better in the future. Along with this, I also have done a SWOT analysis and have to work accordingly. 
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