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Introduction

    In this reflective report,  I will discuss how during academic and employability skills module helped me to improve and develop my skills, why is  important, where I encountered problems, where the things didn’t go well, also I will suggest some ways that  I can identify skills gaps and how I can improve them for future succeed.


Understanding the importance of Academic and Employability skills module

   From my vision and understanding perspective of academic and employability skills is a set of essential skills that involve the development of a knowledge base, expertise level and mind-set that is increasingly necessary for success in the modern workplace. Employability skills are usually considered essential qualifications for many job positions and later have become necessary for an individual's employment success at just about any level within a business environment.  Some of the most commonly requested skills by employers are:
• Communication and interpersonal skills (written and verbal)
• Team working
• Problem solving
• Initiative and self-motivation
• Planning and organisational skills
• Ability to learn and adapt
• Time Management 
  .
   Employability is about being able to get the job or to keep the job, more principally employability is the capability to move independently within the employment market to realize potential through workable employment. The absence of employability doesn’t  affect only the persons who might struggle to succeed, a skill gap have also a bad impact on organizations finding this hard to recruit and keep the employers  that they need to achieve the goal and to go forward, inspired from (Baumback, 2018). 
   Having employability skills, you have skills associated with the role which can be transferable to different employment sectors.
· Communication is the ability to communicate with others, whether that is verbally, written or electronically.  In an employment setting communication skill are the key to building relationships.  The ability to communicate effectively and change your style accordingly is important throughout your working relations.  It is important that you get along with colleagues, listen and understand instructions.
· Each team member has an individual role, a good team player communicates well with others and has the desired end result clear in their mind.  The ability to work and listen to colleagues is essential in the workplace.
· When employers talk about problem-solving skills, they are often referring to the ability to handle difficult or unexpected situations in the workplace as well as complex business challenges. 
· Self-motivation is the energy that drives you to keep moving ahead, it encourages continuous learning and success.
·  Staying organized in the workplace can save a company time and money. Organizational skills are essential for multitasking and keeping a business running smoothly and successfully. Employers aim to recruit applicants who can work to achieve results consistently, even when unforeseen delays or problems arise.
· The ability to adapt effectively to the continuous change of our time is a requirement for effective management and leadership 
· Time management involves settings realistic targets and having the ability to plan and prioritise workloads. Being efficient and planning your time effectively is essential in the workplace to ensure you meet deadlines.

     In my research that I’ve made it, these are the basic skills most requested by many employers but occasionally can be asked additionally skills depends on the job role description applied (Ćehić, 2014)





Outcome learning from academic and employability skills module

   In academic and employability skills module you may gain a set of achievements which can give you and advantages in your future career. First one is that you will not hesitate to apply for the job that required to have academic qualifications like it was in my case before starting this university. The university prepares you and the students in general for the future, learning how to develop your skills and improve or model them according to the demands of the job. In-class learning helped me to complete at work more easily the tasks by making stronger time management and more organized. I developed my communications and interpersonal skills I found easier to express myself more clearly and to make everyone to understand what I am trying to say. I can find and understand the problem by breaking it down into smaller parts, and identifying the key issues implications and identifying solutions. To apply my knowledge from many different areas to solve a task. I am working better with other people from other backgrounds, and we are trying to form together a team.



Reflecting on the skills gaps


   A skill gap in my perception is the difference between skills that assignment needs from me and the skills that I offer. In my previous experience by doing my work assignment I confronted with less knowledge of information and skills on how to focus and to allocate more time for the research I was needed to do. After I been disappointed about my previous work because I didn’t give priority and I did not start to do the assignment early and leave it for the last moment of the deadline of submission. I understand that I need to inform myself more before starting this assignment, to improve my skills in researching, developing, writing an assignment. I should be more focus on the class because the teacher is giving us a lot of tips and ideas on how to do the work properly, and that’s an advantage to get more marks. I need to improve my research skills, spelling, writing and to learn how to use more my own words in the assignment that I need to do.   To reflect on the skills gap for me means to identify what I’m doing wrong, or where I struggle, doesn’t matter if it’s at work or is in the day by day life. Skills gaps are the biggest loss to attaining goals. Reflection is turning the experience into learning. Self-reflection is important because helps you to recognize the progress, can make you a good critic of your project and it’s making you think more deeply what you doing in the class and helps you to find where is the problem, and also what improvement and changes you can make for future (Herbert-Smith, 2018).



Struggles and weaknesses during learning

     During the learning time reflecting on my previous school work I identify some issue that I had by doing the assignment, by not focussing too much at details, finding hard to start and this is one of my weakness, because I am independent and I enjoy working quickly It has been difficult for me to ask for help when I need it, I have learned it is more beneficial for me and for the work I have to do to reach out when I do not understand something or I struggle, I also understand that are teachers around me with more knowledge, offering their help so you can finish your work better and more easily.

· Time managing, I can say was poor because I did not make at the start of the day to jot down activities which need to be done in a particular day as per their importance and urgency against the specific time slots assigned to each activity. So, I didn’t know how to separate work from school and to allot enough time for the tasks that I had to complete (Anon., n.d.). Time management is essential for your private life and career achievement. It explains you how to manage your time efficiently and make the most of it. As Remez Sasson says we need time to obtain what we expect from our life. If you wait for additional time to appear, you might lose the game of life. Through right time management, you can “create” the time you need, and not just wait for it to come. By planning your time cleverly, you will have more time to do more things (Sasson, n.d.).

· I struggle with spelling although now I have the ability to have automatic spellcheck on my computer and cell phone.  When I am forced to write something freehand, I am always tempted to sneak out my cell phone or even search around for a dictionary. It took me much longer than it was necessary to complete the assignment because English is not the first language, it made me have many difficulties by correcting the writing text.

· Being unconfident and having no experience was hard to believe in my ideas and my own perspective, running out of time and always doing the work in a rush I made the choice to inspire from other people, and internet articles. 
· In-class learning the biggest mistake was not paying attention to teaching in class, the misfortune of having someone to talk to during the hours doesn't help at all. Just catching the main idea of what your teacher teaches you and then saying that you do well is not the best idea if you really want to learn something, which is why when I was confronted with completing the assignment, I would like to remind myself what the teacher told us in the class, but what to remind me if I wasn't focused. The lack of knowledge made my work much harder.



Ways to improve skills gaps

       Whether you’re hunting for a job or looking to climb the corporate ladder, there are essential skills you need to possess to be considered for your ideal role. While technical skills will vary by job description and industry, there are some universal hard and soft skills that everyone needs to succeed in their careers.
      One of the skills gaps I need to work on are communications skills and can be improved through reading exercise, research the meaning of the words that I don’t’ understand, also verbal communications for some people can be hard if they are speaking with someone for the first time. Body language it’s a very important part of how we communicate with the people, many persons diving into the world of body language stimulates the same reaction (Ravenscraft, 2014).
      A lack of communication can see important goal mixed-up, projects done wrong or briefs misunderstood. Identify important dates in conversations and write them down. Listening it’s one of the most important to progress on your communications skills and one of the hardest to improve. The best solution to improve the skills gaps from my perspective is to make a report list with the things that you’re struggling with and try to improve them by making exercise every day, by doing this you will perform the skills gaps and you can complete tasks (Duggan, 2019).




The end of report conclusion

     At the end of the report concluded that I made it is to make sure for the future achievement not only to identify the issues, but it's also about to focus more on the weaknesses and to exercise more and more to improve the gaps, this is the key to success. Based on my report review experience I made it and analysed, I found out as I identify many problems, weaknesses, and ways to be improved which before I didn’t notice them. A report review can help you to discover how good you are and how good are your skills and where you need to work more. I will keep looking forward to beginning from now to improve my skills and to apply what I been learned during this experience.
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