
How to use AutoSum in Excel

Step 1: Step 2: Step 3:

Open Excel and after 

entering all numbers 

select the Cell where 

you want the sum

Click the AutoSum 

button (∑) on the 

Home tab

Press Enter to 

confirm the range 

(adjust if  needed)

Step 4:

Review the range

Excel will 

automatically 

highlight the range 

of  adjacent cells
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