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In the second week of this module I was provided with an assessment which was titled ‘What is the most effective way to motivate staff?’. I started to plan this essay in the third week, gaining insight into the recourses provided to me, as well as conducting further reading of my own, reflecting on existing books and journals online. I spent a few more weeks conducting researching and forming a plan which allowed me to stay on track and complete my essay in eight. As well as this, in week eight I was given an assignment to create a group and appoint a group leader which eventually was allocated to myself. During this time, I was tasked with the delegation of roles to specific team members to work towards the task of creating a job advertisement. Once tasks were delegated, my personal task were to research and create a job role and write a job description for such role. The chosen job role was titled a ‘Head Nurse’, with the role existing within an Intensive Care Unit of a hospital. During my time competing module 1; Academic and employability skills I have learnt a lot from working in a team, as well as developing skills to work independently, experiencing many different feelings along the way. Being team leader in the week eight assignment pushed me to step outside my comfort zone and learn a lot about myself and how I work. I have thoroughly enjoyed pushing myself to find the academic person in me and learning all that I have learnt.

Feelings
Before starting this module, I felt a sense of apprehension and nervousness about the whole situation. Once we were given our assignments, I still felt similar, however the nervousness did start to fade, with a sense of positivity and confidence arising as I was starting to understand the module more and getting excited to start my assignments. In the week eight assignment, being group leader pushed me out of my comfort zone to take control of the situation with a sense of excitement and confident about working in a group. After completing all assignments set for this module, I now feel highly confident that I have completed all tasks correctly and look forward to our next modules. Being a single mum and having been out of education for fifteen years, I felt very overwhelmed at times with juggling my personal and academic life, and I have had to really dig deep to find the academic person in me to complete the module. I feel a great sense of accomplishment in achieving all that I have so far, and I look forward to relishing the challenge that is to come. 

Evaluation
During this time, I have faced many challenges as well as highlights which have excelled my personal and academic skills. As one of the tasks completed was to work within a group, there were some instances where members of the team worked at different paces, meaning that some elements of the task were completed at differing rates, providing difficulty with morale as at times I felt that the project was lacking depth. However, it must be said that with motivation and support, all aspects of the task were completed to a high standard and by the end of the assignment I, as well as my other team members were highly satisfied with our overall outcome. 


Analysis 
Upon reflection, moving forward I would say that there were aspects of my planning and research that could be improved. For instance, at times I did not save references and sources that I intended to use, and later found myself backtracking to find them again. Since the, I have found a resource that I am able to use that creates a bibliography automatically and saves this. In the future it is my plan to use this resource to create a more effective plan.

Although I started this module with a sense of nervousness, constant feedback and encouragement from my peers in week eights assignment gave me the push and confidence I needed to complete the module. When working within the group, as stated previously it proved difficult to ensure each and every individual were all working at the same rate, which at times created a lack of efficiency. I believe moving forward that this could be prevented with a better sense of organisation and a more through plan for the task. Due to presenting our job advertisement for week eights assignment online on Microsoft terms, there was a misunderstanding with one of our team members which lead to one of the teams members being absent very last minute, leaving myself to improvise and finish presenting the advertisement. Although this at first glance presented an unprofessional approach, we as a team pulled together and presented out project to our best ability, with feedback from my peers being positive, providing a sense of achievement and team boost. This provided a sense of achievement and confidence again. After discussing the matter with my group, they agreed and felt the same. Whilst researching for my essay I questioned myself many times, questioning if I was researching the correct information, once re-reading the assignment specification many times and reviewing the resources provided, I eventually realised my research was on track and proceeded with my plan and writing.

Conclusion
As a result of this experience I have grew in confidence and realised I don’t need to be so hard on myself and need to trust my understanding more. I have also learnt that I need to be more organised to become more efficient, my aim is to apply this approach to all of my future work and modules. Working within a group has taught me that I need to put more trust into others ability and that people all have different learning styles that may differ from my own. Trusting others would enable me to take release some pressure and nervousness. However, I have realised that I can work under pressure to meet a deadline, however as mentioned previously I can see where there can be improvements and I am committed to implementing these within my further work. Creating an action plan before beginning my research for assignments would help me to keep on track and enable a more efficient working method to completing my assignments. 


Action plan
In the future, to help preventing a sense of anxiousness towards coming assignments, I will enact a thorough action plan, with detailed steps to follow as well as mini deadlines of when each step of the action plan should be started and finished. I will also seek any possible help and guidance that can be priced from lecturers and resources open to me to tackle a possibility of being unsure or stuck with how to move forward. Utilising a bibliography creation tool will also enable me to become more prepared and organised when writing essays as it is a platform in where I can store references and notes, facilitating a more thorough plan. I believe that with each of these components mentioned above, I will be providing myself with a better prepared and efficient approach to completing assignments, as well as supplying myself with  
the best possible opportunity for success.















Personal development plan
	Personal Target
	How will I achieve this?
	How will this improve my academic and employability prospects?
	How will I know I have achieved this?
	When will I achieve this by?

	1. Organisation 
	By setting organised goals and sticking those goals.
	Being organised will help me to be more efficient.
	My work will become more efficient and effective.
	June 2022.

	2. Team work
	By applying myself more to the team and trusting my opinion or understanding of tasks is correct.
	This will give me more confidence in working in a team and this will show in the team’s work.
	When I start to feel more confident about working in a group, I will know I have achieved this.
	 June 2022

	3.Time management
	Create a scheduled timeline and use my free hours to work on my assignments, and find the balance between my social and academic life
	This will prevent me leaving things last minute and give me more time to focus on my studies. 
	when feelings less stressed and worried about my studies.
	June 2022
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