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[bookmark: _Hlk97118525]Abstract
Every organisation has problems that they want to see vanished and challenges that they want to overcome. Some problems are bigger, some are smaller. Some problems are complex in nature, some are relatively easy to resolve. Some problems are internal, some are external. Companies and organizations invest and allocate handsome amount of resources to solve these issues. To assist the   organizations with this not so easy process, over times researchers and scholars have suggested a number of different methods to identify root causes of the problem including PESTEL analyses, Fishbone model, SWOT analysis. After gathering all these information, organizations become well equipped to make a decision on what to do, what next steps to take.  Again depending on the types of the problem there are a number of tools available to assist professionals with decision making namely Grid Analysis and PMI etc.  This report is to facilitate a discussion on root cause analysis and decision making process based on a given scenario.

Introduction
The process of problem solving involve identifying the problem, analysing the root cause and its effect, and finally making one or more decisions with an intent to solve the problem (s) or issue(s) at hand. It is a complex process. In organizations leaders and managers regularly makes judgement calls, in other word makes decisions in order to solve problems. Sometimes, to solve a single problem leader makes numerous decisions along the way. All these decision making to determine which solution to pursue, demands great skills and great judgement from leaders and managers. At the end of the process leaders generally comes up with an action plan, monitoring plan and evaluation strategy. (Online: https://www.changeboard.com.)
In this report, based on the given scenario of Long-term absenteeism at MCHT, I will conduct PESTEL analysis to discuss external influences(Schmieder- Ramirez, 2015), Fishbone Method to analyse cause and effect of absenteeism, SWOT analysis and a Grid Analysis to make decision on my priorities to reduce Long term absenteeism. At the end of this report I will also outline an action plan, a strategy to monitor progress and how to evaluate the outcome.

PESTEL ANALYSIS: 
The acronym PESTLE stands for 6 factors which affect the business. The factors are:
· Political
· Economic
· Social
· Technological
· Legal
· Environmental
Organizations use PESTEL analysis as tool to analyse different situation that may acronym order to evaluate the highly dynamic external business environment. PESTEL is one of the most commonly used tools to evaluate external business environment. (Gupta, 2013).
It is also commonly used for the purpose of identifying the Opportunities and threats in SWOT Analysis. (Perera, 2017).  As the given scenario does not point to any specific issue or issues that could have contributed to high level of staff absenteeism, I have grouped together some of the known external issues in the table below (table 1- PESTEL Analysis), through literature review. 

  External factors to consider
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Factors affected within my given scenario:
POLITICAL: - Frequent change of government and Management instability potentially leads to changes of policy. In most cases new government or management sees things differently than the previous ones and have their own sets of priority to accomplish. 
ECONOMIC:- In recent time’s budget cut and lack of having adequate fund to deliver the front end service has been one of the biggest challenges for NHS across the country. That meant there are many occasions where inadequate resources may have led to poor service and in some cases doctors and nurses were not able to deliver essential services to their patient. 
SOCIAL: - Work and life balance is seen as one of the most important factor for employee satisfaction (Kasbuntoro et al 2020). Sometimes due to high work load and excessive demand dedicated and employees tend to work longer hours and that put a lot of mental stress and also could lead to deprivation of social life. 
TECHNOLOGY: - Utilization of right technology helps employees and organizations in many ways. They can reduce time it takes to complete a task, helps easy access of patient data, makes it easier to maintain record for future etc. All this in fact can make an employee’s day to day work life easier. 
ENVIRONMENTAL: - Climate change and environment has been in the forefront of government and organizations. Having an ethical environmental policy within any big organization has become a priority. For these policies to be implemented organizations needs to stretch, in some cases divert resources and switch priorities. This may have profound impact on organization’s performance elsewhere. 
LEGAL: - Sometimes, in big organizations like NHS, there are complex paper works that needs to be completed before even proceeding to actual task. Some are legal requirement; some are compliance documents for future reference. Non completion or inaccurate completion of those paper works by employees may lead to fine and/or prosecution to both the organization and employee.




CAUSE AND EFFECT ANALYSIS
The process of identifying all the possible causes (no matter how small or big) that potentially influences the problem before filtering the most important ones (also known as root causes) is called Cause and effect analysis. In fact, it is a graphic representation of the relationship between the cause and its effect.
	
FISHBONE DIAGRAM:
Fishbone diagram can be termed as a cause-and-effect analysis that facilitates the identification of root causes of a problem (that may not be so obvious in first look). Moreover use of Fishbone analysis is not limited to any specific types of problem. (Phillips and Simmonds, 2013). 
Previously Fishbone analysis has been used for finding solution and feedback to staff by NHS (NHS Scotland, 2007), an evaluation of supply chain and business process conducted on the St James Hospital (Bose.2012), a risk assessment on software development (Riaz,et al, 2019) etc.
 
Now in this report I am making use of Fishbone diagram to find the root causes of absenteeism in MCHT.
The Fishbone diagram below (Table 2- Fishbone Diagram for absenteeism) shows some common causes and the effect (absenteeism) in a pictorial form.  
[image: ]
 In this diagram showing all the possible causes of problem, depending on its complexity and importance. Now we can investigate the most likely causes further.







SWOT ANALYSIS:
From the PESTEL analysis and Fishbone Diagram we can see that there are several internal and external factors potentially contributing to the high level of absenteeism. As we have completed the PESTEL analysis to find the external causes and the fishbone diagram to find out the (primarily) internal root causes of absenteeism, I am to combine both these together to facilitate a SWOT analysis.

Table 3 – SWOT Analysis (absenteeism)
[image: ]

 SWOT analysis in table 3 above shows that the data collected through PESTEL analysis forms part of external elements namely Opportunities and threats. On the other hand, the fishbone model data constitutes the internal elements. 


DECISION MAKING: 
After completing SWOT analysis (focusing on absenteeism), question remains, what can be done to solve this problem. What options to consider. Analysing the data from SWOT analysis, I have considered 6 different options that would help me in addressing absenteeism. For easy demonstration purpose I have placed the options on table columns and underneath I have placed the potential causes that can be addressed by considering that option. 
[image: ]
While making the decision on which option is the most efficient, realistic, and feasible to undertake for the organization in question, there are some factors that influences the problems and decision making process. Every organization has some constraints that impact the decision-making process. For example, availability of adequate budget could limit leaders to authorise a new and expensive project or not having right skill set within the organization would lead to a project being delayed until skills shortage gap is mended. These constraints, acts as deciding factors for available options, also referred as the criteria. (Online: https://www.knowledgecity.com). 
For my given scenario I have identified 5 such key factors (criteria) and a brief description is provided below.
Cost: Project must be cost effective to ensure that the cost of the project undertaken stays within the budget. 
Time: Maintaining time and completing the task within the deadline is a must. When time is short and not all the tasks in hand can be completed, we prioritise what needs to be done urgently. For example: In a hospital an immediate resolution would be required for any safety critical issue. But some minor GP appointment can be delayed.
Complexity: If the degree of complexity in a project is too high the project progression may slow down and may impact the completion deadline. 
Skills: Right skills level is essential for smooth running of a process. Without having the right skills set the progression will slow down and, in some cases, it may become impossible to complete.
Sustainability: Some changes are temporary some changes need to be sustainable. For example, a one-off bonus could be a temporary measure; however a permanent salary increase for employees must be a sustainable process.



















GRID ANALYSIS: 
To support the leaders, managers and decision makers, the researchers have proposed many decision-making tools over years. One such tool is called GRID Analysis. A Grid analysis is a very useful tool when a decision making process involves a number of different options and many influencing factor to take under consideration.
(Online:https://magnussonllc.wordpress.com)
For the purpose of my GRID Scoring I have assigned weights of 5, 3, 3, 5, and 4 to cost, time, complexity, skills and sustainability respectively. Table blow is shows the scores in my GRID.
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From the above grid Table it is clear that the change of working condition and culture has gained a maximum score of 57, which is significantly higher than any other options I have considered. Hence Change of working condition and culture is considered my best option. Now is the time to devise an action plan, a plan to monitor progress and set an evaluation criterion measure accomplishment.
 





ACTION PLAN
The action plan below outlines the tasks to be undertaken, what has to be done, at what time frame and who is responsible for completing the tasks. Table below is my action plan to support MCHT in reducing the absenteeism. 
[image: ]
MONITORING
Setting criteria for monitoring the progress of the action plan gives the leaders and managers opportunity to understand whether they are making any progress on the plan and if there is any need for review of the plan to accelerate the progress. This monitoring takes place while the project is ongoing.
 [image: ]



EVALUATION
Evaluation of outcome comes after the implementation of the project. Evaluation can be completed either by internal or external entity depending on the scope of the project undertaken. 

[image: ]
Conclusion:
After all these discussions above it can be affirmed that problem solving and decision making process involves sequence of task including cause and effect analysis to find the root cause(s), establish internal and external factors influencing the issue, consider the options and make decision on what course of action to take. However a problem is solved only when actions are taken based on the decision made. Such actions require regular monitoring and evaluation to measure the progress and the success. For our given scenario I have utilized Fishbone diagram and PESTEL analysis to establish the internal and external causes for SWOT analysis, used GRIT scores to make a decision and devised an action plan to execute the decision made, followed by a monitoring and evaluation plan. Now I firmly believe, if implemented correctly, my 12 weeks action plan with option for monitoring and evaluation will help MCHT In reducing absenteeism significantly. 

RECOMMENDATION
In my report I have considered 6 different options before choosing one as the most feasible and effective option. However that should not stop us from perusing the other available options concurrently, wherever possible. This may assist in improving the staff attendance father more.
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