	PROOF READING TIPS!
1. Language & Mechanics
· Grammar, punctuation, spelling
· Tense shifts
· Wordiness, repetition
2. Academic Tone
· Informal/Formal phrasing
· Over-assertive or vague claims
3. Consistency
· Terminology (e.g., “client” vs “participant”)
· Tense and voice
· Harvard citations/referencing and formatting
4. Counselling-Specific Issues
· Ethical language
· Reflexivity clarity
· Sensitive or pathologising wording




