
How to Create a Chart in Excel 
Step 1 Step 2

Step 3 Step 4 

Step 5
Step 6

Open Excel and type your data
into a spreadsheet, with clear

rows/collums and give it a title 

Press insert and click on charts,
and choose the type of chart you

want

To highlight the data you want
to chart, click and drag the
range of data + the haeders

To customise the chart use elements,
symbold or filters, to change anything

you want Lastly, save you excel file by
pressing Ctrl+S 

After selecting the chart, drag it to a
new position ot change the size by

using the corners of the chart


