Steps to Record Audio in PowerPoint
There are a number of ways you can do this. 
One of these is outlined below. Please contact IT if you are having any issues in recording your audio successfully.
Step 1: Open Your Presentation:
Launch PowerPoint and open the presentation where you want to add audio. If you are starting from scratch, make sure to complete the slides with design and interactive elements (make sure your presentation is engaging!) before adding your audio.
Step 2: Choose the Starting Position
· Go to the ‘SlideShow’ tab and click on the arrow next to ‘Record Slide Show.’
· Choose between ‘From Current Slide’ or ‘From Beginning’ based on your requirements.
· This will open the recorder window, where you can make necessary adjustments to the settings.
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Step 3: Adjust Settings
You can select the microphone, view your notes, and toggle your camera on or off. REMEMBER- for this submission you do NOT need to use the camera to record VIDEO. Only AUDIO recording is required.
Before you start recording, ensure your microphone is set up correctly. 
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Step 4: Start Recording
Click the Record button to begin. A countdown will appear, and then you can start narrating your slides. Use the navigation arrows to move between slides as you record. 
Step 5: Pause or Stop Recording
You can pause the recording at any time and resume when ready. To stop recording, click the Stop button (in many cases the record button).
Timing Your Recording:
Either at the top of the screen, (as in my example above) or at the bottom left, depending on the device you are using, you will find two timers: one for the entire presentation and one for the specific slide, helping you keep track of the recording length.
Review and Save:
After recording, you can replay the audio to ensure it sounds good. Each slide will now have your recorded audio attached. Save your presentation as usual ready for submission to Turnitin. 

image1.png
(im] iﬁ. Email - Joanne Davies X |' Tile: Week 3 - Informat X | ¥ Course: Independent P X " My modules |[Home X | © howtorecordaudioo X |  PowerPoint presentatic X (&)

@  Moderm Slavery.pptx - AutoRecovered « Saved to this PC v £ search w - a X

ccord | (@ presentin Teams | (5

File  Home Insert Draw Design Transiions Animations Slide Show Record Review View Help © https://www.classpoint.io/blog/record-audio-on-powerpoint

> B N y = : \
- = W ) 4 03 ) Use Timings I Monitor: | Automatic < O Abways Use Subtiles Ba UWTSDSites £ Import favourites | @ Google af Hwb UWTSD Moodle
Fom  Fom  Present CusomSide  Rehease | SetUp  Hide | Rehearse Record] ) oy Nawations (2] Show Medi Controls | (2] Use resenter View bt Settings -
Beginning Current Slide | inTeams  Show~ with Coach ~ Slide Show Slide  Timings | ~ Play Narrations Show Mediz Controls Use Presenter Vi R subtteSettings
start iide show LR 5 From Current Siide Menitors Coptions & Subtiles A @ All categories ClassPoint v Education Trends v Classroom Tips v Presentations
1 3 From Beginning,
Clear > l
a w
Table Of Contents v
File  Home Insert Draw Design Llayout References Mailings Review View Help  Refworks - RCM 2 Comments | | & Editing ~
Step z: Gnoose the Starting Posiuon
® Step-by-step guide: How to Record Format Shape voX
M d S I M Audio on PowerPoint e Goto the ‘SlideShow’ tab and click on the arrow next to ‘Record Slide Show.’ & O &’
2 o e r n ave ry I n @ Expert Tips for the Best Recording e Choose between ‘From Current Slide’ or ‘From Beginning’ based on your -
® Bonus: Recording Interactive requirements. .

Modern Slavery in

Health and Social Care in

PowerPoint Presentations

e This will open the recorder window, where you can make necessary adjustments
to the settings.

® Final Thoughts

® Congratulations!

the U K & » Q T - Prfesond naor D ends Presntaton - PowsPl
3 4 N & File Home  Inset  Drw  Design  Tansons  Animations [CCNSUMN Recod  Review  View  Developer  Help
* Learning Outcomes Click to add subtitle = — "
et s e - ECICE = 7 A G ) ey Nemotiens = Moritor Primary Monitor
From From  Custom Slide SetUp  Hide Rehearse| o | [7] Use Timings
Try ClassPoint for free segiog CureiSid  how~ | tioshow side Tmigs (S L e v
All-in-one teaching and student s she @ Fiom Gwent Shda oken
| 2 From Beginming
. . engagement in PowerPoint.
4 Step 4: Begin Recording e T B
* Modern Slavery- A Definition )
e it oty o When you are ready, click the ‘Play’ button to begin recording. You will see a Get started now Step 3: Adjust Settings
et ek i Prifysgol Cy . . ) g
oty ungic‘”::::.es LTSI A Wio o i . 3-second countdown, then the recording will start and you can begin
- sbiarbei ks * speakin You can select the microphone, view your notes, and toggle your camera on or off.
¥ .
T P 9 REMEMBER- for this submission you do NOT need to use the camera to record VIDEO.
Side20r20 [0 English (United Kingdom) % Accessibilty: Investigate Znotes  [E 88 H - ————+ 0% O Only AUDIO recording is required.

0810
11/09/2025

Page20f3 623words [ English (United Kingdom)  Text Predictions: On T Accessibility: Unavailable

+.

P Type here to search





image2.png
00:00/01:21 Ov@ [\U)

Learning Outcomes

&

File  Home Insert Draw Design Llayout References Mailings Review View Help  Refworks - RCM 2 Comments | | & Editing ~

Modern Slavery in
Health and Social Care in
the UK

Format Shape v ox

Modern Slavery in
Health and Social Care in
the UK

B o =

> il

Step 3: Adjust Settings
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You can select the microphone, view your notes, and toggle your camera on or off.
REMEMBER- for this submission you do NOT need to use the camera to record VIDEO.
Only AUDIO recording is required.
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Adjust Settings:

Before you start recording, ensure your microphone is set up correctly. You can select
the microphone and camera settings in the recording window.
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