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Task 3: My reflective report

Introduction
My report today will be based on a reflection of my development, experience, and overall journey in the subject of academic skills over the past 10 weeks. This is where I will be covering a variety of key topics such as time management, finding information, note taking, referencing, academic writing, academic paragraph building, essay structure, signposting, paraphrasing, summarising, and academic misconduct. All in which were crucial in guiding me towards academic success and gaining understanding of academic skills and where, how, or why they should be displayed (Cottrell, 2019). In summary, there has been a lot of information to absorb on my learning path. However, due to adapting to my way of learning it has made my academic journey more of a smooth and enjoyable experience. 

Description of experiences 
During these 10 weeks, we would find ourselves doing both practical and theory work to then help us to either visualise or gather understanding of said work. In addition, we were introduced to our fellow students as well as introducing ourselves to familiarise us with the people that we could potentially be co-operating with in the foreseeable future.

Analysis and personal reflection
On my first day, I was introduced to the module, time management and how things would run essentially. We began by creating a set of SMART (Specific Measurable Achievable Relative Time-bound) goals to create a sense accountability and prioritization, therefore creating a foundation for the near academic future (Godwin, 2022). On the next lesson day, we started to analyse our assignment brief which is essentially a guide to completing our three-task assignments. This would then help us to further prepare and gain a sort of head start, supplying us with the main focuses, layout, and structure of an assignment. We would then go on to explore the subject of finding information, such as knowing what you’re looking for, where to look for it, and what sources are best suitable for your topic of interest. A great suggestion for finding information academically which is easily accessible is the UWTSD library.


On the topic of finding information, we were taught a certain method to calculate if the source is suitable to you and your work. This is called the CRAAP test consisting of 5 key elements such as currency, relevance, authority, accuracy, and purpose. Running your source through this test line should provide you with your answer (Brink-Budgen, 2020). A part of finding information and note-taking is to actually read, but this can consume time very easily therefore we ran through some techniques to help with this. One of the techniques used was predicting where you would predict what would happen next due to what you have already heard. Another that was used was skimming where you would glide over the text with your eyes identifying the main ideas of the text (Brink-Budgen, 2020). Overall, these techniques can be very useful for academic students and can level up your information finding, note-taking, and reading.

The following week, we started to cover what referencing is and how and where it should be applied. Referencing is the credit given to authors when borrowing their ideas to avoid plagiarism and this consists of 6 main aspects, the authors surname followed forename initial, year of publication in brackets, title in italics, edition, place of publication, and the publisher (Neville, 2020). This saves you from stealing others work as such also it will save you from being accused of any misconduct (Neville, 2020). Leading me onto my next subject, misconduct. Misconduct is the attempt of gaining unfair advantages over other students. We were shown what misconduct is, the consequences that could possibly come with it and how to avoid it. However, towards the end of the lesson we were given a mock test to help us grasp an understanding of how task 1 was going to go and in my opinion, it did help to recover a lot of the topics we had already been over.

The day had now arrived for task 1. Our first task was essentially an in-class quiz to calculate how much we had learnt and absorbed over the past 4 weeks. We started the lesson off like any other lesson and took on the topic of building academic paragraphs, where i discovered the perfect structure technique suited for me, which was the peel paragraph method, point, evidence, explain, link. Using these guidelines helped me surpass and uplevel my skill in academic writing. Building up to our task 1, we used the rest of the time to revise until our lecturer prepared us to start our task 1 by reminding us of misconduct and the consequences before starting. After i had opened my task 1 quiz and going through it, i found the questions to be quite simple as most answers came straight to my head. I finished up my task 1 within a reasonable time and left happy with my submission. We had also done a little bit on paraphrasing where you would use others' ideas but recycle/reuse them and write them in your own words.


[bookmark: _Int_vJh4KFLM]Sadly, i was unable to attend my task 2 as i had come down with a horrible illness. Scared for my task 2, i tried my best to fight but my body was defeated by the virus. Nevertheless, due to contacting my lecturer and the situation given i was given another chance to complete this test which I am currently preparing for as we speak.

The following final weeks were filled with revision and reflection where i felt as i would accomplish better in my own environment as i have been given all the information needed to complete my final task. I then took it upon myself to cover these lessons from home and re looked over all I have accomplished in the past weeks reminding myself of little pieces of information that could have slipped my mind what would be crucial in the completion of my final task. 

Conclusion
In conclusion, this academic term has had its ups and downs, struggles and its straightforward moments, Some subjects easier to pick up than others. Even the learning environment, apart from temporary classroom distraction has been immaculate. Yet, I feel as if it has supported me on my learning journey and bettered my knowledge in the academic and business world and in life as a whole. 
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