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Professional Summary
Driven on-site warehouse manager with experience of working in demanding environments. Exceptional organizational skills, efficient, personable, and able to deliver consistently high results in challenging work environments. Excellent leadership skills and ability to lead a team to remarkable success, and possess keen eyes for detail to locate areas of improvement.
	

Skills	
Professional                   » Excellent organization skills: time management; prioritization. Flexibility and adaptability to reprioritize workload and provide efficient support to meet changing project timelines.
» Managerial and monitoring skills to build excellent working relationships and ensure everyone remains effectively on task.
» Digital skills and excellent Microsoft Office skills with a focus on Excel.
» Critical thinking skills to find alternative solutions to problems.
 
Personal                         » Coordinate and efficiently organize in a warehouse/logistics’ environment and strong attention to detail.
» Willingness to learn new processes and procedures. Ability to multi-task and manage conflicting demands.
» Reliable, dependable and thorough.
	

Work Experience
27/06/2017 – Current                On-site Warehouse Manager
QUEST Employment, Amazon Logistic Department DST1 Trentham Lakes, United Kingdom
Key Responsibilities
» Prepared maintenance, handovers and daily progress reports outlining evaluations of employees regarding quality, productivity and laborpool, and send them into management.
[bookmark: _GoBack]» Scheduled and re-organised shift rota for employees.
» Interview job candidates and make new hires based on a person’s experiences and skills.
»Advised on specific transportation changes to ensure Amazon’s operations flow more efficiently.
» Supervised health and safety training and supervision of over 250 employees for efficient run of shift tasks.
» Trained new employees that were hired leading up to peak time, ensuring they are equipped with the knowledge needed to successfully carry out the tasks.

	
Academic Qualifications
01/2020 – 01/2021             Business Management 
University of Wales Trinity Saint David
Key Modules
» Problem Solving and Decision Making 
» Professional Career development 
» Managing Enterprise in the 21st Century 
» Digital Skills and Research Methods 
» Academic and Employability Skills 

Liceul Teoretic Mihail Sadoveanu, Romania GCSEs 2014
» English Language grade Band Mathematics grade B 
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Dear Hiring Managers,


I am writing this letter to apply for the Recruiting Manager job at MMB Group, Inc. which has been posted and advertised on Indeed.com. Not only I am confident that I possess everything necessary for the role but I also believe that I could become a valuable addition to your team and the whole organization.

In my previous job at The Quest Employment LTD., where I worked as a Recruiting Manager for more than three years, I was given the responsibility for the management of multiple hiring processes and activities, including interviewing, recruiting, and onboarding of all new personnel. On top of that, I:

· Maintained professional relationships with employment agencies.
· Created seminars and presentations; participated in weekly meetings with executives.
· Collaborated with the Marketing Department and managed all social media accounts.

During my time there, I had demonstrated multiple times that I excel at leading individuals and working in fast-paced and deadline-driven business environments. Furthermore, this experience has helped me to significantly improve my industry expertise and provided me with a great chance to develop important time management and problem-solving abilities.

Please do not hesitate to contact me if you require any other information on my qualifications.


Thank you for your time and consideration.




Sincerely,


Cristian Nitu
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