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Task 1 – Essential Skills for Study and Employment
2

I. Summary
The valuable transferable skills are required in both the labor market and the high school education because they are integrated in the learning process, performance in the employment and future development of career in the long-run [1]. The intelligent skills are the critical thinking, research and good written communication skills that allow the students to deconstruct facts, analyze and evaluate evidence and provide thoughts in a coherent manner comprehensible in a way. Such skills are the ones that are needed in order to complete the missions and sift through the academic materials and get test scores on assessment tests.
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Fig.1. Essential Skills
Beyond the education preparedness, the job preparedness is based on the competencies of the employability [2]. Maybe the key to being productive and working under the stressful conditions is time management and organisation since one can be focused on the things that matter, work at the appropriate moment and be productive in the workplace. The digital literacy also gains a greater significance, the education, as well as the workforce, becomes anchored in the Internet and in the information networks, in the virtual collaborative networks. The validity of the digital technology use promotes the agility and swiftness of various professions and sectors.
The other forms of skills that may enable one to become successful in academic and professional orientation should include such skills as the ability to communicate and work as a team [3]. The communication might enable one to exchange ideas, solve issues and have fun with other peers, work mates and buyers. The team work competencies include becoming a member of a team, being subject to the judgment of the other group members and share responsibilities in performing a familiar task.
These are the skills required in a selected field of business and communication with the customers and make a person a professional. Communication will help to establish improved satisfaction among the customers, critical thinking will facilitate informed decision to be made, and service delivery can be enhanced using digital competence [4]. Integration of these skills and the respective organisation and team-work to produce confidence brings in the working environment which is competitive, employability and lifetime career development. These skills are the ones that are learnt at a tender age up to the level of playing the role of life long learning, career resilience, ethical behaviour and change adaptability in dynamic academic experience and work experience.
II. Turnitin reflection
Turnitin acknowledged that similarity rate was 6 percent that was mainly caused by the similarity of the phrases of academic source and the long short identifiable phrases too. This paraphrasing will not be so colloquial, the citations will become more aggressively synthesised, the attribution will become more prominent and the number of drafts will be rewritten before that will eliminate the copying of the future which may not be necessarily the intended one. It has been demonstrated by the AI detector that it is not 0, so, we can state that the writing in question can be rewritten to a more natural form, still, the one that might provide personal examples of skills implementation, as well as, concentrate on its editing, which would enable personalizing it. The rating based on the Generic Assessment Criteria (72%) is also appropriate because the both articles are of high channeled and topical the citation is adequate, but will also need further sophistication and the presentation.
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Task-2: Life is a Team Sport: The Role of Teamwork
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Task-3_Forming a Team in Virtual Collaboration

Summary
Virtual teams have become increasingly common as organisations and educational institutions adopt digital technologies and flexible working practices. A virtual team consists of individuals who collaborate across geographical locations using online communication and collaboration tools. These teams rely on digital platforms rather than physical proximity, making them a central feature of modern academic group work and professional environments.
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Fig.1. Leading Virtual Teams to Build Trust and Enhance Performance
Forming effective virtual teams is essential for achieving shared goals and maintaining performance. Well structured teams support coordination, accountability, and engagement, ensuring that individual contributions align with collective objectives. Effective team formation promotes trust and clarity from the outset, which is particularly important when members may never meet in person. Strong virtual teams enhance productivity, decision making, and overall outcomes in both academic projects and workplace tasks.
Successful virtual teamwork requires a specific set of skills. Clear written and verbal communication is critical to avoid misunderstandings in online interactions. Digital literacy enables team members to use collaboration tools efficiently and confidently. Self management skills such as organisation, time management, and reliability are also vital, as virtual teams depend heavily on individual responsibility. Cultural awareness and adaptability further support cooperation within diverse and geographically dispersed teams.
Virtual teams differ significantly from face to face teams. Interaction is often asynchronous, requiring greater planning and clarity. Non verbal cues are limited, which can affect relationship building and conflict resolution. Trust must be developed through consistent communication and task completion rather than physical presence. These differences require intentional strategies to maintain connection and shared understanding.
Despite their advantages, virtual teams face several challenges. Common issues include communication delays, reduced engagement, and difficulties in building trust. These challenges can be addressed through clear role allocation, regular virtual meetings, agreed communication norms, and the use of collaborative technologies that support transparency. When managed effectively, virtual teams can be as successful as traditional teams while offering flexibility and broader collaboration opportunities.
Overall, forming effective virtual teams is a critical capability in contemporary education and employment, supporting collaboration across boundaries while preparing individuals for evolving professional environments that increasingly value flexibility, digital competence, and collective responsibility in global contexts today.
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Evedences
The screenshots demonstrate the practical use of an automatic referencing management tool. The first screenshot shows the creation of a dedicated folder for Task 3, used to organise sources related to virtual team formation. The second screenshot illustrates the successful import of academic sources into RefWorks from online databases. The third screenshot confirms that the citation style was correctly set to IEEE. The fourth screenshot provides evidence of inserting in-text citations directly into the written summary using the RefWorks citation manager. The final screenshot displays the automatically generated IEEE reference list, confirming accurate and efficient reference management.
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Appendices
ONEDRIVE LINK FOR POSTER:
https://1drv.ms/p/c/421F46EC72490D97/IQDNdE4mXracQqrq22cL4r2KAQPBK4zrlZCxlp5EX1WjKEE?e=0EoZPo 
WIXS LINK: https://24281153.wixsite.com/tofayelahmed 
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Life is a Team Sport: The Role of Teamwork
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