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[bookmark: _Toc182403634]1. Introduction
Reflective practice informs Academic and Professional development since it enables the implementation of critical outlook at personal development to enhance performance. This report adopts Gibbs’ Reflective Cycle (1988) to reflect on the development of academic skills within this unit concentrating on the following skill areas -Paragraph Writing, Paraphrasing and Summarising skills. Thus, Gibbs ‘ model, that contain six stages: Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan, is helpful to structure reflections (Jasper, 2018). Participating in this reflection has helped me identify areas of learning and the formulation of strategies towards learning and implementation in the future in my writing style.

[bookmark: _Toc182403635]2. Expansion of Paragraph Writing Skills

Description:
In this module, I complied several assignments where one had to write well-structured and coherently written paragraphs. One example of this was having to write a critical analysis essay in which I had to included logical arguments in presenting my oration. Paragraph writing entails knowledge on how to build ideas, how to select on topic sentences and how the ideas in consequent paragraphs are connected (Cottrell, 2021).
Feelings:
First of all, paragraph writing seemed somewhat a problem for me, particularly in the instances that I was to develop a paragraph in order to sustain a certain direction of the argumentation. At some point, I felt challenged when I was trying to write one paragraph, and in that, get one main idea across as well as transitioning to the next. Nevertheless, after continuous writing, I started to build my confidence in relating the ‘building blocks’ of the paragraph appropriately.
Evaluation:
From the feedback with my tutor, I understand that my paragraphing has become better since I noticed need to providing better topic sentences. By identifying topic sentences the problem of overrun and the lack of the main idea recall at each level of the paper improves thus creating better flow and connections (Godfrey, 2016). Another area I struggled with was flow for one; in relating ideas within a discourse.
Analysis:
There are numerous advantages regarding adoption of good paragraphs in the writing of academic papers (Bryson, 2019). In Bassot (2020)’s view, all paragraphs’ coherence and structures are very significant in enhancing readership’s attention and argumentation. In this respect, up from just joining the sentences, paragraphing goes further to accumulate a paragraph towards the general persuasion.
Conclusion:
How to develop the skills in writing paragraphs: The concept of coherence and the concept of topic sentences. I noted that it’s necessary to map ideas for each paragraph in advance since this method helps to establish the proper flow (Hartley, 2020).
Action Plan:
For the future, I want to prewrite my main ideas before writing and use such aids as a paragraph planner to help become more organized. Also, I will ask classmates to review my choices of paragraph structure as getting input from others is helpful in improving writing abilities (Jasper, 2018).
[bookmark: _Toc182403636]3. Improvement of Paraphrasing Abilities

Description:
Thus, paraphrasing is one of the most important faculties in both maintaining academic honesty and grasping the concepts because it considers the action of explaining a given author’s ideas in several words. In the course of the module, I was supposed to write literature reviews where it was crucial to paraphrase. At first, I was confined to a direct translation and failed to see how to restate an idea while preserving the original meaning when the latter was quite complicated.

Feelings:
At first, paraphrasing seemed to become quite a problem since I had a fear of deviating away from the intended meaning of the author. Nevertheless, this skill began to get familiar with me over time and after getting some professional direction. In the case of academic writing, the feeling of satisfaction that was fulfilled when I was able to restate an intricate text, the gist of which did not change in translation.
Evaluation:
Additional, I noted that paraphrasing became easier when I devoted my time to reading through the content in order to be able to translate it in my style fully. Comprehension of the text is important in paraphrasing as it enables individual to translate the content accurately and appropriately (Paradise, 2017). But I was still not comfortable with some of the technical terms which made it difficult to say no to plagiarism in the specialties.
Analysis:
In order to reduce the chances of submitting a plagiarized paper and at the same time as evidence of understanding content, paraphrasing becomes very important in cumulative academia (Badenhorst & Gravett, 2020). Langan adds that early paraphrasing enables the student to show they understand the content and interact with the material at a different level. In this respect, paraphrasing is not only a tool to avoid plagiarism, but also a key to the formation of critical thinking skills.
Conclusion:
In order for me to enhance my skills in paraphrasing it is important for me to go through different form of academic writing and then rewrite them in my own words. Of course, this approach can assist me into widening my reserve of words and finding new ways of describing specific phenomena (Neville, 2018).
Action Plan:
In the future, I hope to call on some of the following writing resources; theoretical and practical guides to academic writing, and online tools for paraphrasing. Also, I plan to read and write in other parts of the course as a way of applying the knowledge I gain on paraphrasing exercises. Paraphrasing involves safely translating work to make it more understandable to face to face classmates and colleagues as well as avoiding recycled thought, ideas and writing, hence, soliciting feedback from my peers and instructors on my paraphrased work will also assist me develop this skill (Cottrell, 2021).
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Description:
Another important skill that I realised during the module was that of summarising, especially important when preparing reports and analytical papers that called for the summarising of information. To summarize means to provide a brief, and more importantly, a coherent synthesis of the main ideas of a text, which is useful both in college and career (Godfrey, 2016). One of them was to review a long journal article and provide only the main findings of the article.
Feelings:
Initially, I found that while doing summarising it was difficult in deciding on what extent should be summarized or not. The thing which I found slightly annoying was that the task involved critical judgment to discern what was pertinent. As time went on and the more I did it, I guess I felt more comfortable of telling what is the main idea and what is the supporting details.
Evaluation:
I discovered that the summaries benefitted from such strategies as underlining or making brief notes before actually writing the summary. But occasionally, I found it challenging to keep my summaries as simple as possible so simple that some of the concepts took up less of their essential meaning than necessary (Bryson, 2019).
Analysis:
Rewriting is beneficial in academic writing because through it information is synthesized while bearing in mind the primary goal. Hartley (2020) valuing states that summarising enables students to get a sense of the content and also enhance memory. Summarizing, therefore, is not about writing with less word density; it’s all about transforming daunting content into a few easily understood points without having lost its essential content (Bailey, 2020).
Conclusion:
When working on my ability to summarise material I had to focus on such activities as skimming and analysing topic sentences that would assist me differentiate between the main and subordinate details. Identifying these elements has been useful in developing brief, purposeful summaries which (Langan, 2019).
Action Plan:
In order to improve upon my ability to summarise I will have to work with various kinds of texts and major on outlining the major arguments and sub-topics. Moreover, I will ask tutors concerning my summaries to check whether they captured the key information in the original material (Godfrey, 2016).

[bookmark: _Toc182403638]Conclusion

Based on the analysis of academic skills through this very module, considerable improvement in the skills can be noted, namely, Paragraph Writing, Paraphrasing, and Summarising. Writing and implementing this assignment based on Gibbs’ Reflective Cycle has enabled me to reflect the processes and outcomes of each ability respectively to assess strengths and weaknesses and how such could be addressed. The improvement of such skills has nurtured the perspectives of how to better communicate and engage with the sources to synthesize the information. I am sure that the charted strategies will also go a long way in enhancing my learning and placing me in good stead regarding other professional positions in the future.
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