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1. [bookmark: _Toc220929728]Presentation Skills & Reflection
[bookmark: _Toc220929729]What Was Learned in the Making of the Presentation
[image: ]The student was asked to prepare a five-minute presentation, describing himself to the other students in the group. The student was already familiar with giving presentations, due to past academic experience, but was out of practice due to an extended break from academia. The following are lessons that were learned and refreshed during the planning and production of the presentation.
[image: ]When planning the presentation, it is useful to start by estimating how many slides will be included. Generally, each slide should be presented for around a minute or less, so the amount of time given for the presentation should inform how many slides can be used. [1] Once the number of slides has been decided, the next step can be to map out their content. Each slide should centre around one idea or question. [1] If it is difficult to deliver the content of the slide in under a minute, then either content needs to be broken into multiple slides or trimmed down. [1]

[image: ]During the creation of the presentation, slides which only include text should be avoided. [1] Instead, relevant images should be included to help the audience visualise the information being presented and text should be included sparsely, to enforce what the presenter is saying. [1] When considering the design of the slides, the author should prioritise using high contrast colours, simple backgrounds and large, simple fonts to keep the presentation legible. [1] Finally, the presenter should practise the presentation as many times as possible to ensure they are able to remember and deliver all the important points of each slide and that each slide can be delivered within the allotted time. [1]
[bookmark: _Toc220929730]What Could Be Improved for Future Presentations
[image: ]After the presentation concluded, class members were asked to provide anonymous feedback for their peers. The feedback for the student’s presentation concluded that it was well organised, informative and legible, with a good balance of text and images, but that some images were too small and that the presentation contained information that one classmate described as heavy. The presenter was described as confident, engaging, personal and honest, speaking at a good volume and with good body language. However, he was also described as being a little rigid and reading from the slides too much.
[image: ]While creating the presentation, a large amount of time was spent writing content, selecting images, styling and formatting slides that ended up being cut from the final version. This ate into time that could have been spent on practicing delivery of the presentation. In order to avoid this in the future, the exact number of slides and what they will contain should be finalised as much as possible before moving on to creating the slide content.
[image: ]When it came time to give the presentation, there were initially problems opening the presentation on the class computer. This was because the software used to create the presentation was not available on the machine. The student was able to convert the file into a compatible format but there remained some issues with the formatting of the slides. To avoid this in the future, the presentation should, where possible, be tested using the same software environment that will be used for the live delivery. This would reduce the likelihood of such compatibility and formatting issues.
During the delivery of the presentation, the student struggled to remember the content of the slides and had to frequently look at them for prompting. This led to some unnatural pauses and some robotic delivery when reciting from content on the screen. This could be avoided by devoting more time to practicing delivery of the presentation, in order to make sure the content and order of the slides are properly memorised.
[bookmark: _Toc220929731]Self-Evaluation & Progression
[bookmark: _Toc220929732]Self-Evaluation
[bookmark: _Toc220929733]The Big Five
For this task, the student was asked to take a series of personality tests to determine their strengths and weaknesses. 
The first of these tests was the Big Five test from openpsychometrics.org. The Big Five is a widely accepted personality model that identifies five fundamental personality traits; extraversion, emotional stability, agreeableness, conscientiousness and openness, or intellect/imagination. [2]
[image: ]The results of the test were as follows.Figure 1 ~ Results from Big Five Personality Test – openpsychometrics.org

The student scored 63% in extraversion. This has been linked to greater success in careers involving social interaction, as well as larger support networks and a greater sense of well-being. [3] 48% was scored for emotional stability. This is associated with better mental and physical health outcomes and more stable relationships with others. [3] 80% was scored for agreeableness. This is associated with greater success in careers requiring teamwork and collaboration but excessive levels have also been linked to lower assertiveness. [3] For conscientiousness, a score of 76% was attained. This is linked to greater performance in academic and career settings but also with over-perfectionism and rigidity. [3] A 70% score was attained for intellect/imagination. This is associated with greater creativity and open-mindedness but there is also a link to over-impulsivity and difficulty with routine tasks. [3]
[bookmark: _Toc220929734]Jung Personality Types & MBTI
Carl Jung’s system of personality types, later expanded to the Myers-Briggs Type Indicator or MBTI, describes 16 personalities, categorised through opposing orientations, extraversion vs introversion, sensing vs intuition, feeling vs thinking and judging vs perceiving. [2] 
The student complete two different Extended Jungian/MBTI tests, the Open Extended Jungian Type Scales 1.2 from openpsychometrics.org and the 16 Personalities Types Test (MBTI style) from 123test.com. These were the results.
[image: ]In both tests, the student was categorised as ISTJ, indicating they lean towards introversion, sensing, thinking and judging. ISTJ personalities are described as practical and reliable, valuing tradition, order and following rules and procedures. [4] They are empathetic but able to remain objective, take criticism well and can make tough calls, when necessary. [5] They can sometimes struggle with change and adaptability, which can limit their ability to grow and adapt in rapidly changing environments and can make them less suitable for roles that require emotional interaction or abstract thinking. [4] Instead, they usually excel in careers requiring precision and organization, where they can apply their practical skills for tangible results. [4] They are hardworking and prefer working independently, adhering to procedure and getting the job done. [5] They are claimed to be the backbone of many organisations. [4]
[bookmark: _Toc220929735]Career Tests and Holland Codes
After this, the student completed two different career tests, one from The Guardian newspaper and one from 123test.com. The latter is based on the Holland Codes, a highly popular model for modern career tests, where six personality types are defined; realistic, investigative, artistic, social, enterprising and conventional. [6] 
The results of this test categorised the student’s personality as IRCAES, with investigative and realistic as the most prominent personality types. This indicates someone who is analytical and intellectual, while also being practical and enjoying physical, hands-on work. [7] The suggested careers included Bioengineer, computer scientist and ICT systems architect. 
[image: ]In the Guardian newspaper test, the student scored most prominently in the categories of information and research and creative use of ideas. This indicates that their ideal careers might include analysis, cataloguing and database management, in the fields of IT, science and maths. [8] However, they may also include jobs in the arts, visual design, lateral thinking and coming up with new ideas. [8] Suggested careers included scientific researcher, investigative journalist and graphic designer.
[bookmark: _Toc220929736]Areas of Weakness
The student was instructed to complete a self-evaluation of their academic skills, identify two areas of weakness and then use the SMART guidelines to produce a plan to improve them both. The SMART guidelines are a method for ensuring that a desired goal is achievable, can be met by a specified date and that progression can be monitored throughout the process. [9] This is achieved through the following principles. Specific, define the goal and the steps required to reach it. [9] Measurable, define how the success of the goal will be quantified. [9] Achievable, ensure the resources required to meet the goal are available. [9] Relevant, ensure the goal will serve the desired purpose. [9] Time-bound, ensure there is a clear time-frame for the goal to be reached. [9] 
The first area of weakness identified by the student was managing their time. This SMART plan was produced to address this issue.
	Specific
	Measurable
	Achievable
	Relevant
	Time-bound

	A digital calendar will be created to portion the student’s work evenly throughout each available day of the month.
	Each day, the student will be able to compare their completed work against the schedule on the calendar. 
	The work will be broken into short daily tasks with breaks scheduled between them.
	The digital calendar addresses the student’s difficulty with managing their time by their schedule visually legible and by sending digital reminders.
	Calendar will be created at the beginning of the month. At the end of the month, the student will assess if the calendar has improved their time management.





The second area of weakness identified by the student was organising their work. This SMART plan was produced to address this issue.
	Specific
	Measurable
	Achievable
	Relevant
	Time-bound

	Create a structured e-portfolio to organise student’s work and synchronise it between devices.
	Student will be able to look through the e-portfolio and verify that their work is clearly labelled and organised.
	The student can reference their Moodle page to help them easily structure their e-portfolio.
	The e-portfolio addresses the student’s difficulty with organisation by structuring their work in clearly-labelled sub-directories. 
	The e-portfolio will be created at the beginning of the month. At the end of the month, the student will assess if the e-portfolio has improved their organisation.











[bookmark: _Toc220929737]Gantt Charts
The student was asked to create two Gantt charts, based on a personal goal and completing an assignment. Gants charts are a popular tool for project management, which allow the different steps required to complete a project or task to be projected over a timeframe and their progression to be easily monitored. [10] 
When creating a Gantt chart, the steps required to complete the project are stacked from top to bottom along the left-hand side of the chart. [10] Along the top of the chart, from left to right, there is a time scale for the project. [10] The steps are plotted on the graph as bars that span their duration, from initiation date to completion date. [10] This allows the user to track what each step of the project is, when each step is scheduled to be started, the time predicted for each step to be completed, where and to what degree each step overlaps and the scheduled start and end date of the overall project. [10] 
[image: ]This is the first Gantt chart, depicting the student’s plan to complete a personal goal, creating a digital calendar for their work. 


[image: ]This is the second Gantt chart, depicting the student’s plan to complete a university assignment.










[bookmark: _Toc220929738]Use of Tools to Enhance Productivity
[bookmark: _Toc220929739]Digital Calendar and E-Portfolio
The student makes use of a digital calendar to manage their time. Assignments and revision work are broken down into allotted time slots for each available day, with rest breaks scheduled between them. The calendar is accessible from all of the student’s devices and provides digital alerts for study periods and deadlines.
[image: ][image: ]Here you can see the monthly view and weekly view.
Additionally, the student makes use of a structured e-portfolio, with all of their work organised in sub-directories, including lecture notes, files from Moodle, class activities, assignments briefs, assignments and to-do lists. These are all securely encrypted and then synchronised automatically between all of the student’s devices, over the internet.
[image: ]Here you can see the organised directory structure.



[bookmark: _Toc220929740]Budgeting Spreadsheet
[image: ]The student produced a spreadsheet in Microsoft Excel to calculate a monthly budget and track spending. The spreadsheet uses various formulas to calculate income, expenditure and remainders for different categories. These formulas make use of the SUM function, which adds together the value of two user-selected cells, and the SUMIF function, which adds cells together selectively, based on a user-specified criteria. [11] [12]
[image: ]Down the far-left column, different kinds of income and expenditure are listed, along with their corresponding budget. The amount paid in or out of each category is automatically calculated from a list of transactions entered by the user.
[image: ]This is achieved by using the SUMIF function to selectively add the value of transactions, based on whether the adjacent column contains a matching category name. The remainders are calculated by using the SUM function to subtract the paid amount from the budgeted amount.
[image: ]On the right-hand side of the page, there is a column containing manually entered transactions and another with the current totals and totals for the end of the month. 
The former is calculated using the SUMIF function to selectively add together values from the transactions column, depending on if they are negative or positive. The latter by using the SUM function to subtract the paid values from the budgeted values in the income and expenditure column.

[bookmark: _Toc220929741]Presenting Data
[image: ]For this task, the student was instructed to demonstrate depicting data in a professional manner, using bar graphs and pie charts. When presenting data in a chart, it is best to keep the presentation simple. [13] This means avoiding shaded backgrounds, unnecessary borders, textures, shadows and 3D shapes. [13] Axis, series, sectors and bars should also be clearly labelled. [13] 
[image: ]The student chose to use data from the Met Office, regarding average rates of monthly precipitation in the UK city of Swansea, from 1991 to 2020. [14] A bar graph was produced with the months of the year stacked horizontally and the bars depicting precipitation rate. A pie char was also produced, depicting each month of the year as a sector and the amount of precipitation for each month as a percentage.
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You have completed the personality test.

Jungian/Myers-Briggs Personality Type is based on four preferences, that when combined produce
personality type. This page will first cover your scores for each of the preferences then finally give a
description for the type that they produce.

Introversion (I) ‘ - Extroversion (E)

Tntroversion-Extroversion is your cognitive orientation. Introverts centre themselves
inside their bodies. Extroverts centre their attention outside their bodies. Your score
on I-E was -0.75 (scores range from -2 to 2) which indicates that you are introverted
(with medium confidence) [less]

Sensing (S) ‘ . ‘ Intuition (N)
Sensing-Intuition is the first pair of cognitive functions and the preference for how
your prefer to be served information; through the five senses or from the
subconscious. Your score on S-N was -0.25 (scores range from -2 to 2) which
indicates that you are a sensor (with low confidence) [less]

Feeling (F)| || | Thinking (T)
Feeling-Thinking is the second pair of cognitive functions, the judging functions,
which are used to evaluate goals; either through personal values or objective
principles. Your score on F-T was 0.625 (scores range from -2 to 2) which indicates
that you are a thinker (with medium confidence) [less]

Judging (J) ‘ - ‘ Perceiving (P)
Tudging-Perceiving is what pair of cognitive functions your prefer to use; Judging is a
preference for a structured lifestyle and the use of feeling and thinking while
perceiving is the preference for a flexible lifestyle and the use of sensing and
intuition. Your score on J-P was -0.375 (scores range from -2 to 2) which indicates
that you are a judger (with low confidence) [less]

‘When combined, that makes your personality type ISTJ. A detailed description of this personality type is
below.

People with an ISTJ personality are known for their practicality, reliability, and
integrity. They are often seen as the backbone of many organizations, providing a steady
and dependable presence. This personality type values tradition and order, placing a
strong emphasis on following rules and procedures.

ISTIs are highly organized and value structure in their lives. They prefer to plan their
activities well in advance and are not comfortable with improvisation or
unpredictability. This makes them excellent in roles that require attention to detail
and a methodical approach. They have a strong sense of duty and take their
responsibilities very seriously. ISTJs are often driven by a deep sense of loyalty to
their families, communities, and organizations.

In terms of interpersonal relationships, ISTJs tend to be reserved and prefer a small
circle of close friends to a wide network of acquaintances. They are not naturally
attuned to expressing their emotions and may find it challenging to understand the
emotional needs of others. However, once they form a bond, they are incredibly loyal and
dependable friends and partners. They show their care through actions rather than words,
often going to great lengths to fulfill their commitments to loved ones.

ISTJs excel in careers that require precision and organization. They are naturally drawn
to roles in administration, management, law enforcement, and accounting. Their ability
to focus and work independently, combined with their respect for rules and standards,
makes them highly effective in these fields. ISTJs are not typically drawn to careers
that require high levels of emotional interaction or abstract thinking. They prefer
concrete tasks where they can apply their practical skills and see tangible results for
their efforts.

Despite their many strengths, ISTJs can sometimes struggle with change and adaptability.
They may be reluctant to deviate from their tried-and-true methods and can be skeptical
of new ideas. This can sometimes limit their ability to grow and adapt in rapidly
changing environments. However, their dependability, thoroughness, and commitment to
their values make ISTJs invaluable in many aspects of life and work. Their grounded
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Internet Bill 40 =SUM(SUMIFS(I:1,H:H,@B:B)) =SUM(C12,D12) N/A Water Bill -25 2026.01.04 Amount:

Phone Bill 10 =SUM(SUMIFS(I:l, H:H,@B:B))  [=SUM(C13,D13) N/A Train -8 2026.01.05 Income =SUM(C6:C6)

Rent 400 =SUM(SUMIFS(I:l, H:H,@B:B))  |=SUM(C14,D14) N/A Take-Away -25 2026.01.05 Outgoing =SUM(C10:C18)*-1

Savings 200 =SUM(SUMIFS(I:I,H:H,@B:B))  |=SUM(C15,D15) N/A Train 8 2026.01.06 Remaining =SUM(M13,M14)

Take-Away 100 =SUM(SUMIFS(I:|, H:H,@B:B))  [=SUM(C16,D16) N/A

Train 100 =SUM(SUMIFS(I:l, H:H,@B:B))  [=SUM(C17,D17) N/A

Water Bill 25 =SUM(SUMIFS(I:| H:H,@B:B))  |=SUM(C18,D18) N/A
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About Me

Name: Sean (Irish Spelling)
Nationality: Welsh
Ethnicity: Celtic-European
Age: 30 Years

Height: 71cm

Weight: 140kg

Diagnoses: ASD + ADHD

Front View Side View
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Academic Background

Llanelli, 2014

2010-2012
« GCSEs

2012-2014
« Diploma: Digital Media Production
« Sub-Diploma: Art & Design

2015-2017
« BA (Hons): New Media Production (1 Year)
« BA (Hons): Digital Illustration (1 Year)




