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Reflective Report on Academic and Employability Skills

                   The aim of this report is to reflect on what I have learnt in the first and second terms. This term was a step by step tutorial on the basic knowledge to develop the Communication Skill and Research skill.  During the second term my tutor guided me about job search, CV, covering letters writing and interviews. All these activities are designed to improve the knowledge directly relevant to the Academic and Employability Skills. In other words, employability is about being competent and adept at maintaining your tasks at a high level. 
After a long gap in my studies, joining university was a refreshing yet terrifying, due to my age factor. I thought that will be able to manage my time and work to a high level. However, I found it difficult to juggle work, university and home life as well as making time for my assignments. During the second term, I reviewed how my time was being spent and managed to get back on track with my tasks. I was also starting to improve my abilities regarding the academic and employability skills. However, I disliked it when we had to learn from you tube videos in the class. During my time at University I was able to improve my vocabulary through class discussions as well as reading the text books. I have found that this has improved my verbal communication. I was able to memorize and absorb the information through regular revision whilst at home or during my breaktime at work. 
My tutors were friendly and helpful by providing me genuine feedback and guiding me throughout my assignments and class tasks. I’m aware that my performance in the first assignment task was disappointing, I forgot to provide references for my work and received a warning for a high level of similarity with sources from the web. I was embarrassed by my work and wanted to do better next time.
I have plans for further study next year. This year has helped me to feel more confident in public speaking such as delivering a presentation or briefing my team members on a task. I felt reluctant to answer questions asked by my tutors during class discussions, but I feel confident enough to answer questions and express my opinions in front my peers and tutors. The many different dialogue exercises with my tutors helped me in the class quiz and exercises. I feel that I have improved my English since I first began this course and am constantly learning and getting better. I thoroughly discussed my strengths and weaknesses with my tutor to figure out what I can improve in the next term.
During the first and second terms, I was chosen as a group leader. I can explore my ideas and try to balance the ideas of other group members, so the group agrees upon the decision. It was benefit to me, no matter what carrier I choose to go into, because the ability to make the decision and remain poplar in group is pleasure for me. Other than this, I discovered another strength, I have control on myself not to be stubborn, emotional and egotistical. I am happy to find this strength, which I wasn’t aware about before. I enjoy expressing my views during the class discussions and my tutors listened to and value my opinions and ideas whilst correcting me where I’m wrong and guiding me towards the right direction.
I was aware of some of the chapter before covering them in class such as team working but learning about it in class has helped me to effectively improve my team work skills and become more considerate towards my other team members. One of my main reasons for joining this course was to learn more about management in the workplace and how to improve my performance as a manager as well as to obtain a better job in the future. Higher education has a greater value today and helps to get higher paying jobs and a better lifestyle. Most companies and organisations are looking for graduates with management experience which is advantageous to me since I have the experience and once I successfully complete this course which will allow me to reach the employability challenges at work.
Another, reason for joining university was to improve my knowledge. However, at times it was uninspiring for me due to unnecessary arguments and misbehaviour amongst themselves and with the tutors in the first term. I tried my best to concentrate on the lectures and the task at hand. I was very keen to get through the classes in peace and have a degree at least. This is my ambition and I am trying my best to get through all the hurdles.
Another hardship during the term times was travelling by car from slough to university as travelling by train is very expensive for two people and highly unaffordable. It is almost a one-hour drive but due to heavy traffic on motorway it takes more than two hours’ drive. Sometimes I get late to the lectures and miss out on part of the lecture. I also get tired during easily due to driving and working late hours the day before. This makes it hard for me to pay complete attention in class.
[bookmark: _GoBack]To avoid rushing my assignments towards the due date I will manage my time more carefully and make a productive timetable for my third semester with my workload equally divided up. To avoid high levels of similarity in my assignments I will make sure to use only my notes and avoid copy and pasting completely. To ensure that I will make sure to write notes on all the research I do and then work from those. I will also keep track of all the resources I use and reference them properly throughout the text and create a proper bibliography. I feel that the arguments and disagreements during lesson time can be dealt with by setting some guidelines that everyone can agree to and follow.
image1.jpeg
PRIFYSGOL CYMRU ———
S Y Drindod Dewi Sant
UNIVERSITY OF WALES

Trinity Saint David





