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Self-awareness:
Self-awareness is being conscious of your natural behaviours, values, personality, to know what our likes, dislikes, motivations and beliefs are. Being aware of our bad qualities as well as good qualities. I am self-aware when I truly know who I am, and when I have a clear perception of myself. It’s also about being able to judge yourself identifying what others may feel about you for example if you are approachable and open, allowing people to build relations or reserved and very rarely allow people to know you, which may become a barrier later when you are around people. 
Self-assessment is made to identify our strengths, and weakness and this will help us analyse our self thoroughly it is an effective way of recognising our short falls disadvantages as well as the positives of our personality. To do this we can use the Johari window, this is a visual window which shows our open, blind, hidden and unknown areas which are known to us and which may not be known to others. We can use this table to help us develop our skills further. 
Self-development is very important to build our skills personally and professionally. Employers look for people with the best of skills, people who have range of qualities are knowledgeable confident and competent. Once we know which skills, we require for our career we
then can start developing those skills to enhance our chance of employability. Thompson (2015) 

In this report I am going to conduct self-awareness on myself by doing a swot analysis looking at my strengths and weaknesses and how I can convert them into my opportunities. I am also going to be conducting two learning styles questionnaires by Myer Briggs and Vark and taking the learnings from that to develop my employability skills which are my weaknesses currently this is so that I can personally develop myself through a PDP plan.

SMART goal is a word that has a generic meaning to each of its letters
S- SPECEFIC 
M-MEASUREABLE 
A-ACHIEVABLE
R-REALISTIC
T-TIME BASED 
Having a SMART goal helps you achieve the focus by mentally preparing you stronger towards your target. It also looks at the possible dangers that may be in the way of you attaining your goal. Morgan (2017)

MY SMART GOAL
I want to become a graduate at the end of three years in a field which I enjoy the most. I want to continue studying and achieve the best of my ability.
To do this first I have used steven covey’s keeping end in mind to set myself a target and a goal. I will also use Steven Covey’s, habits of being proactive, I will do this by organising and planning myself to staying committed utilising my time effectively to finish assignments on time and attending regular university sessions. I have the win win mind frame where I understand by accomplishing my achievement, I will benefit my family and children inspiring them to learn as well. Steven Covey’s approach on sharpening the saw, this will help me to build a strong self-sense, mentally and emotionally. I will start to take care of my health, so I am not interrupted in my path of education, as I suffer from Hypothyroidism. I will also use seek to first understand and then to be understood listening carefully to lectures, tutors and fellow students respecting their views and thoughts. Covey (2013) 



SWOT
Albert Humphrey in 1969 came up with SWOT analysis, this strategy is used, to identify our Strengths, Weakness, opportunity, and threats around us. Swot analysis breaks down these characteristics and identifies what you do well in as in strengths and also identifies skills which you may have but are not so good in which is your weakness, it then looks at opportunities out there which you might have not considered, you can take these opportunities, to further develop and also helps you recognise any threats you may have, this may be any external factor that may affect or cause an obstruction in your learning and development. This strategy also helps improve your performance, gives you better job opportunities as well as improving knowledge. SWOT analysis is a great tool to develop our employability skills. Maund et al (2017) 
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MY SWOT ANALYSIS
                                         INTERNAL FACTORSSTRENGTHS
I am honest, reliable friendly, and a caring person
I speak several languages, Bengali, Urdu, Hindi, English. I am a good writer. 

WEAKNESS  
I lack confidence in speaking in front of people, my IT skills are not too good. Time management, I don’t drive so often I depend on my husband or public transportation, I tend to not take care of my health as much leaving self to last.







 

 
      SWOT




                                        EXTERNAL FACTORS
[bookmark: _Hlk33104343]THREATS
Un expected circumstances family emergency may stop me from completing this course,
Worsening of health may become an obstacle.
Lack of motivation will power to continue
OPPERTUNITIES
Completing my course certificate of higher education in skills for the workplace, will give me knowledge and qualification to move n to the next level
I can use on site library resources to develop reading writing IT skills




MY SWOT ANALYSIS- understanding them further
 This Lets me see what is that I do well in which are my strengths looking at my swot I found that I am very good with people I have a caring nature which is useful for my future employment when I become a social worker, I speak several languages again this will help, in becoming a key skill when applying for jobs employers will take notice gives me better chances of being employed. 
I noticed I lack in confidence and motivation I can use this window and look at ways I can improve them next. I can look for ways to improve my IT skills, take driving lessons as it is becoming an obstacle.
I need to plan my activities, so I can give time to myself 
MY SWOT gives the possibilities of taking up those opportunities and make them real, it helps me visualise what I can do next. For example, moving on to the next level of degree.
Threats I have noticed these external factors may become an obstruction if I don’t pay attention and take care of my self personally and within the family time management is the essence here, I can plan to become more organised.




NOW THAT I HAVE NOTICED THESE SKILLS
I can now start to plan and decide which skills I need to develop in order to achieve my goal. To do this I can use KOLBS LEARNING CYCLE Kolb (1984) in this cycle Kolb shows how we can develop skills as part of an, continuous learning cycle, to make this cycle I need to think of 4 key things according to Kolb which are
. Experience
. Reflections
. Theory
. Testing

As my goal my experience is, I want to become a graduate and achieve qualification, I am on the course and I am working towards that. My reflection so far is I am enjoying the course and learning new ideologies every day improving my knowledge and understanding. Theorising I am taking support from tutors and resources available to me through campus and online library I can build better understanding of development and the importance. By getting feedback from tutors and observations made in class I can test my ability which areas I’m good at, and which areas are of concern and need improved. Kolb describes in his cycle you can start anywhere in this cycle and continue analysing. Kolb (2015)
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This model is useful to process information such as skills attitudes, feelings according to our smart goal. I can look at my feelings intentions more critically facts that are known to me for example what is hidden about me from others is that I am creative I have artistic skill which others don’t know about, as well as known and unknown factors their might be emotions I display that I’m not weary of myself, but others notice about me, according to Johari this is 
the blind spot, by judging my self and looking at my attitudes I can analyse these blind spots so I can improve them later. I can use this window to convert my creative skill to my strengths, my weakness to strengths and look at ways to convert threats to opportunities for example my strength language convert to opportunities apply in CV and look for jobs in translating, another conversion would lack of motivation convert to strength sleeping properly and looking after myself will give me the attitude required to learn. Ingham et al 1961.
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McLeod (2007)
Maslow came up with hierarchy of needs in 1943 which is a theory of human motivation. I can use this diagram and place my self-according to my situation where I am at, and then work on those needs that needs more attention in helping to achieve, my goal. Reflecting back on my smart goal using steven coveys end in mind I know that I want to become a graduate and build my career, based on Maslow’s theory I am in a comfortable position 2nd stage  safety and security, where I am stable within my family. I can place myself on the 4th stage which is esteem my confidence is high regarding coursework and working on my own, but still need to build more self-esteem regarding myself and confidence on my ability. I notice I need to pay attention a little more on the 1st stage psychological here I can sometimes assume I’m a superhero and take care of everyone leaving my self last. With Maslow’s theory I can work towards upwards reach the top stage which is self-actualisation I am able to identify what aspect of my need I need to achieve. Which for me is satisfaction of completion of the course.

Learning styles that apply to me
Using the learning style questionnaire compiled by peter honey and Alan Mumford which was produced to discover different learning styles of a person I have found out my preferred learning style. The questionnaire result tells me that I’m a combination of a reflector and a theorist. This means that I am a thoughtful person and like to engage in discussions, I am more observational and like to make decisions after careful thought. I learn through observations and keep a low-key profile this is where I need to improve by engaging in more activities in class. I also learnt I like to think about experiences I’ve had in the past and which means collecting information and then using them accordingly,
Based on the questionnaire I am also a theorist as well which means I problem solve vertically in a logical manner. I constantly ask questions, I found that I am most comfortable when I know I am certain about something. I can relate this to the cycle of Kolbe where I discovered some unknown factors about myself for example that it is true I like to be certain about something before I decide to do and I am logical but others are not aware, for my employability skills to developed further I can use this skill and learning style to become a confident sought through candidate when applying for jobs being presented as a determined and hardworking person. 
(Questionnaire findings attached in appendix)
Another learning style that I have discovered is by using the tool created by vark. 
Vark is a questionnaire that tells you how you learn best and gives you tips to benefit using that style of learning. I have learned that I learn best by read/write study strategy. This means I develop knowledge through reading textbooks and writing notes in lectures. This will help me in developing my pdp plan.
During class I also completed a skills audit where I wrote down the skills, I consider I have and rating them according to my belief 1 being low and 5 being high. Here I have found that skills which I already have such as communications skills, organisational skills, self-skills.
In my audit the areas where my skills need improving for my current position are:
. communication skills            3
. organisational skills               3
. self-skills                                   4
. Time management                 3

Areas where I consider that are important to me for future employment and future development needs are:
. fundamental skills                                                      3
. personal development skill                                        4
. self-skills being able to work in teams                    3	 
. organisational skills managing tasks on time.       2
. IT technology skills                                                     3



HOW will I know when I have achieved the objective?
Support required
Blockers and how they will be removed
Specific action
Development 
objective


I will know I have achieved this when I analyse myself again using Kolbe cycle. Through feedback from tutors and students. Listening to how I speak recording
Lack of confidence when speaking, I can use Maslow’s hierarchy needs chart to work and develop my confidence and motivation ask for feedback
According to Honey Mumford I am a reflector I will observe communicating styles delivered by tutors, engage in group discussions and participate in talks in class.
1 Communication skills oral lack in confidence 

I will use the support of my tutor’s family, read books on communication skills because I’m a reflector I learn by reading.




Organise my time by creating a necessary task list, prioritise events in the home, and socially when I’m out, making time for important assignment work. Make timetables.
2 Time management
Completing tasks on time 
Finishing the course.

I will monitor my targets every week see how well I have done, keep records,
And timetables to get a clear picture
I can share responsibilities with my husband ask him to take some of my duties and take his which are less time consuming, so share responsibilities.
I will avoid wasting time on social media such as phone restrict the amount of times, I’m on it so I’m not distracted. Avoid conversations on the phone and limit my contacts to the most needed and important.








3 IT skills 

Set myself small IT Tasks such as creating timetable to help with my time management and use this to learn a new skill creating spreadsheets. Learn from feedback assignments and improve on that.
I will ask my children who are more knowledge than me regarding IT. Watch and observe USING RELECTIVE LEARNING STYLE I use student support office in university campus for technical support I may require. 
I will use more spare time by navigating the computer exploring tools such as pdf and spreadsheets and learn their functions.
To use computer soft ware confidently, to have IT as a key skill to create more opportunities for jobs. Take time to use laptop.

Conclusion
Having used and explored tools such as JOHARI, Maslow, swot, Kolbe I was able to understand my self-awareness better, analyse critically my soft skills- team work time management, organisational skills, and hard skills ability to use technology communications and learn how to improve them as well as analysing critically. This will help me develop the skills and knowledge needed, it will give me the appropriate employability skills required for me realistically by setting my self-targets based on my need of improvement, It will also build my confidence and self-esteem which was one of the key factors that needed attention based on Maslow’s theory and move on to a higher level of course and help achieving my SMART goal for the future. With the help of these self-awareness assessments I will now be able to analyse daily real situations this will help me in deciding what is in my reach and what I need to do to get to my goals. 
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Maslow's Hierarchy of Needs
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