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Introduction:
In this world academic and employability skills were very important, they are related to each other, without skills people cannot get good job, every moment in our life is challenging. The skills learned by the student during their university and college life could be called academic learning ,it is very important to develop student’s and people’s  career ,in my assessment I am going to write academic style which my university suggest  me ,here I am going to put some references as Harvard style  and I would gather some journal’s article ,some book references where possible .
 Skills and knowledge help an individual to deal with the situations arising at the workplace in an effective manner. There are various roles and responsibilities which an individual need to perform so as to achieve the performance objectives. Employability skills provides knowledge of the time management strategies which helps in maintaining the effectiveness so as to accomplish the targets. ‘’There are various roles in an organisation which need to be managed in an effective manner so as to solve the problems arising at the workplace (Harper, et. al., 2010). ‘’
As I know my writing would be academic style, so I will try to put some information about books and newspaper. Academic and employability skills were really useful for our daily life basis.
Skills:
[image: 101 Essential Skills to Put on a Resume [For Any Job]]Skills means something gaining and ability basically a type of knowledge that you can get from workplace and something your life experiences ,there were lots of skill we can get such as primary skill academic skill university skill employability skills ,so in our daily life we can get new skills, regulation skills can be assessed our daily life basic. DAVID DEMING who is a journalist recently he published a paper and there he said ‘The growing important is social skills in the labour market’ that means for develop our social skills we need small size of class where students gain their knowledge and demonstrate their idea and get skills.
The rise of reflective practice within higher education has resulted in consideration of including it as a tool for summative assessment to assess key required skills, “knowledge and understanding, and their overall professional development in relation to personal experiences” (Rees et al., 2006; Yorke, 2005; Jackson & ward, 2004). On the other hand, skills we can learn through work study and play, designing, building listening, communicate to others example of skill I have, using my skills gives me understanding what I am, this will help me to decide which job is better for me.
Academic skill: 
From my knowledge, academic skills mean we can study and gain information about speaking and writing and develop our career through base learning as it is very important in our daily life. Moreover, academic skills mean presentation, reference writing and demonstrating our capability. Academic skills make learners more efficient and more confident.
These skills are all about helping me and you to become a more efficient learner at a university level and developing the research and study skills that will help me during the present and in the future.
“Skills development initiatives at higher education may have several challenges to be integrated as integral elements of programmes, these were summarised as the following by MacCallum & Casey (2017)”
Below is the example of academic strategic 
· Academic Discourse – skills for communicating effectively in debates, discussions and presentations.
· Academic Text writing plan – skills for analysing academic texts in greater detail.
· Academic Strategies – skills for understanding and responding critically to lectures.
· Composition – skills for effective academic writing.
· Comprehension – skills for understanding academic texts and lectures.
‘’In workplace settings, methods that involve direct observation of interpersonal behaviour are widely used (e.g., interviews, work samples, and assessment centre exercises; Arthur, Day, McNelly, & Eden’s, 2003; Ferris et al., 2007; Huffcutt et al., 2001; Roth et al., 2008).’’
 ‘’In higher education admissions settings, such direct approaches are uncommon, as it is difficult to reliably and formally apply them in the large-scale and high-stakes nature of student admission contexts (Schmitt et al., 2009).’’ 





Employability skills:
[image: ]Employability skills mean where we get our knowledge through work related as work place, a person who work in a work place have lots of responsibility such as job responsibilities, self-responsibilities, mutual responsibilities and many more 
Employability skill could be defined as a transferable skill, employability depends on knowledge, ability confident and attitude how you can provide them to employers.
Skills and knowledge help us to deal in the various situations arising in the workplace, employability skills provide knowledge and time management strategies which help us maintaining effectiveness to accomplish the targets. For this purpose, we need to used motivational methods as communication, team working, self-management, world of work awareness etc which I mention in that picture.
‘’students’ focus  on  overall  personal  experience  and  experiential  learning rather  than  on  employability  skills,  due  to  the  demand  of reflection  to  go  beyond  the  usual  skills  they  are  used  to  at university,  knowledge  and  social  based  contexts ‘’ (Eden,  2014), perception  of  formal  academic  assessment’s  requirements ( Dummer et al.,  2008). As the team member of Newbridge school my main responsibility is to disclose the areas which can be improved. The people in a team work as a motivator as they motivate and encourage each other so as to perform the activities in a better manner, provide guidance to each other for the purpose of explaining each other the manner in which the tasks need to be executed. some organisation gives individual training so the employees can improve their job.
Hard skills:
Hard skills, or also known as technical skills, are those that have been taught to you in the classroom or in a job experience. They are the knowledge and abilities that are taught to you through education and training, it mean acquired through formal education by training program, computer writing and mathematics doing online, when you do job application many companies want application via computer so that is hard skills online teaching and learning basis is depend. Below are some examples of hard skills:
· Knowledge of a foreign language
· A degree or a certificate on a certain field
· The ability to type quickly
· The ability to operate machines and equipment
· The ability to handle the complex aspects of a computer
· Building things
· The ability to paint a portrait or draw the skyline
· Writing computer codes
· Teaching
· Investigating the answer to a question
· Copywriting
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Soft skills:
This is the art of communicating well, managing time and a good performance around colleagues. 
The real definition for soft skills is not a traditional sense. The dictionary defines the term as “desirable qualities for certain forms of employment that do not depend on acquired knowledge: they include common sense, the ability to deal with people and a positive flexible attitude.”
https://www.dictionary.com/browse/soft-skills
Below are some examples of soft skills:
· Communication
· Team work
· Problem solving
· Time management
· Critical thinking
· Decision making
· Leadership and creativity
· Open to criticism
· Resourcefulness
These skills essentially are what distinguished high performers. These are important as not only does it identify people that do the job, but the ones that are extremely suited for it as shown form their performance. This gives the employers not only the opportunity to hire for intelligence but also for capability. 
“intra- and inter-personal skills essential for personal development, social participation and workplace success” (Kechagias 2011, p 33).
The concern with the soft skills of graduates is that this group may be developing subject and discipline knowledge but not to the capabilities which employers’ values and expect (Holt, Sawicki, Sloan 2011)
Personal SWOT Analysis:
SWOT  analysis  is a  strategic planning and technique that  means how to help person to identify about their strengths ,weakness ,and opportunities and threats ,its help to build  what I will  want to do, to address what my lacking , minium risks and highest possible advantage to gain my success .A SWOT can help me better understand how to demonstrate my strengths and weakness ,example if I looking for a job to climb  up the next level a personal  SWOT analysis can help me to gain my goals. it is very improtant because  where I can know my ability and myself .
[image: How to perform SWOT analysis of your Company (With Example ...]Currently I have been working at a special school. During my work hours, I have made good relations with children, colleagues, parents and more. Working at this school gives me strength as it is a special school and therefore every moment has been challenging. I had faced many challenges such as feeding pupils and pump feeding to the children that requires it, difficulties in breathing and much mores. We all as team members tackle all the issues. We love the children very much and as a way, they are our weakness. Every time when INSET day arrives, I use this as an opportunity to be trained further on how to use HOIST and pump feeding and give them medicine to those who need it. In order to move onto the next level, I need the ability to analyse myself through SWOT. This analysis will make me understand about my areas of strenght and my areas of weakness. In addition to that, experience is key to demonstrate about the capability for success for a develop career. At school, we need to be aware of all the risks that come with handling children at school and at trips. One of the examples are fire alarms. Making sure that all the pupils are safe is a top priority.
I have completed a course on safeguarding which has given me opportunities to become a better carer as it also led me to improve my knowledge. 
One of the best ways to prepare to conduct a SWOT analysis is to use examples for help and inspiration. Furthermore, conducting a SWOT analysis provides you with the opportunity to not only identify these factors, but also develop and implement tangible roadmaps and timelines for potential solutions.
Personal and Professional  Development Plan: 
A personal statement is a place where I am able to share my strengths, achievements and career aspirations with a potential employer. For a teacher assistant, this statement provides an opportunity to demonstrate how can I improve for an open teaching position at a school, my experiences and skills and what I gain personally and professionally, by supplying all the necessary information. Recently I had finished my study in EYFS (Early Year Foundation Stage) and have received a job at a school.
I had discovered my strengths through experience and my knowledge. Working at a special school had put me in difficult situations and it’s given me more experiences. One of those situations has enabled me to discover my ability to problem solve. I had demonstrated this skill of mine throughout my career and this was especially seen when I had to use the HOIST (a lift made specially for disadvantaged people). I didn’t understand how it worked or the way it functioned but after looking at it and understanding what it was used for enabled me to figure it instantly. The school had provided me with training and due to that, I have learnt a new skill and experience in my career. This skill has given me the advantage to move to a higher level. Additionally, if I were to go to any professional career job, the skills allow me to be more confident to handle scenarios like that. Another one of my strength is being optimistic. My ability to realistically assess situations has led me to accomplish great things such as less procrastination which effectively means that I complete tasks faster. Time management has been an issue for me in the past where I had trouble balancing my work life, self-time and study life. However, with practice over the years by laying out all my tasks as a list. This simple strategy has led me to be more systematic with my life and this has also played a role at my work place where I accomplish my responsibilities which also links in with my “overcoming” attitude to finish tasks. Working alone means that I can self-reflect and think about what I could do to improve.
What I could improve on however is my courage and leadership skills. I believe I can improve this by practicing my speaking in front of audiences and giving presentation. The ability to believe in myself that I can do it, having great mentors and watching TED talks and notice how the speakers talk and engage with the audience.  This could be beneficial for me as I could mimic and develop my own style of speaking and thus become more confident. This links in with how my confidence has developed over the years. When I first started to work, my self confidence level was low, however after being surrounded by people that believed in me, I could become more confident in myself, as English is not my first language. Practicing every day and being motivated and determined has made me confident in my ability to take leadership on activities. At times I willingly go on trips with my school and get myself involved in many more activities, as extra activities with children give more confident. Furthermore, I have also volunteered at my son’s school and participated in tasks such as field trips. These trips made me more conscious of the surroundings and the cautious behaviour we need around children as we as staff members set an example to the students on behaviour outside an academic environment. 
My hobbies include reading. This hobby has been very useful in many ways such as gaining a better understanding on the English language and as well as that, I could also understand the topic of the book I’m reading. This has also been effective for destressing in an academic way. Reading has also allowed me to gain more new skills and self-reflect on what I have done in the past by correlating with the book.
My career revolves around the profession of teaching and in future I would like to progress further into the journey by training as a teacher which would give me more confidence to understand and use micro teaching practice. My profession requires me to develop myself and commit to this personal professional development.
Conclusion: 
The study contributes new views and knowledge to the field of employability development within higher education with a specific focus on reflective assessments. This study was mainly supported by my teachers which were heard through focus group technique as briefly discussed in lectures and how to write in an academic style. In relation to the literature and participant views of their understanding of employability, the first finding of the study  calls for the urgency to consider inclusion of practical elements into the offered programmes within higher education instead of focus on theoretical aspects while reflecting to further to ensure that students understand the key skills necessary that leads to a successful employability and to enhance the connection of employer’s expectations and demands. The better the employability skills and academic skills related to other skills, the greater the possibility is to get a higher level. There are various aspects which affects the performance of an individual so for the purpose of coping with these aspects as there is a need to possess skills and knowledge of these aspects. So, in this assignment I tried to prove my knowledge about the academic and employability skills to demonstrate my understanding and how I will improve myself.
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