THE ORGANISATION OF ESSAY WRITING
Anthropological writing seeks to be both descriptive and analytical.  

It must:

(a) answer questions with an argument; and

(b) marshall facts in support of an argument

All written work should be constructed around a theory or argument, which should be clearly and cogently presented; the reader should not have to hunt for the thesis or argument.  Like a theorem, a thesis is a proposition which first has to be formulated, then demonstrated, all the while being illustrated. Formulation, demonstration, and illustration: these are the three processes that guide valid and convincing anthropological writing.

All essays must contain (a) an introduction, (b) a development, (c) a conclusion.  The introductory paragraph is the single most important piece of any written work.  It should say what you think the question implies, and then summarise the thesis which will be presented as an answer. The introduction must capture and hold the reader's attention.

Good expository writing develops the thesis at the heart of any essay or dissertation.  The development must periodically refer to the basic thesis, showing how factual material and conclusions drawn from them, relate to the thesis and help clarify and confirm it.  Tangents should be avoided OR their content be placed in footnotes. 

New paragraphs should either begin on a new line or be indented.  Thoughts should not be set out in a profusion of tiny, one-sentence paragraphs!

The development of an answer/thesis may be subdivided into titled sections: in which case, the logical relationship between successive sections should be clearly stated. In the development of the essay, use should be made of a balanced and wide group of sources.

A conclusion is an essential component of a good piece of writing.  It should restate the thesis, summarise the argument, unravel the implications of the argument, and possibly raise new questions which further research might answer.  A student's own critical thought must be evident in the essay.

STYLE
Good expository prose of any kind should be both clear and interesting.  It should be grammatically competent and built on a good economy of words.  The following suggestions may be helpful:

· Be direct - answer the question.  Do not embark upon a general survey of the subject whose point is not absolutely obvious. Ask yourself after every sentence: 'How am I advancing my argument?'  'Is this relevant?'  

· Keep prose free of jargon (i.e. undefined technical words that blind the reader with `science'). Make certain that conceptual terms (e.g. 'ideology', 'culture') are adequately defined or contextually clarified.

· Avoid over-using passive sentence construction; use the active voice where possible, as this is more direct. ("The resolution was passed by the committee" is passive.  "The committee passed the resolution" is active and preferable).  

· Do not be afraid to state your opinions from a first person point of view, especially when this makes it clear which are your own ideas or criticisms. 

· Your own critical thought should be evident in the essay.  Why are certain ideas and solutions preferable to others?  Explain.

· Avoid using colloquialisms, contractions and other forms of slang.

· Do NOT simply pile one example on top of another.  Develop an argument!

Never simply propose an abstract argument. Always include adequate case studies of appropriate length!  In other words, summarize just enough of a case to make your point.  Do not go on and on summarizing facts without relating them to your argument and using them to extend your argument.

(
Always situate you arguments and illustrations in the context of prevailing anthropological debates (ie how does your focus and argument connect with existing work in the literature).

Consult a manual of style if you are uncertain about points of grammar and style.  A good text is:  William Strunk and E. B. White, The Elements of Style.  The 2005 edition even has illustrations!

TECHNICAL TERMS
Technical terms have to be defined before they are used.  This includes all theoretical concepts and notions, which have to be defined when they are first introduced into the essay.  Technical terms often mean different things to different authors/theoreticians.  Not defining technical terms runs the risk of being misunderstood or, even worse, of not being understood at all!

CASE-STUDIES
Case studies should be used in virtually all essays.

(i)
They act as evidence for what you argue

(ii)
They illustrate your abstract and conceptual points and arguments

(iii)
They enliven your essay.

Ensure that your outline comparative, ethnographic case examples in sufficient detail when these are the focus of an analysis or contrast.  At other times you may just refer to ethnographic data more briefly to illustrate a point.  Do not use up excessive space describing ethnographic data that are not fully utilized in your analysis.

Make sure that the geographical and historical context of your case studies is adequately signposted. Don't just talk about `the English' or `the Trobrianders', for example.  By way of introduction, say WHERE `the English' live, globally speaking, and say WHEN your description is valid for `the Trobrianders' you have described (e.g. 1920 or the 1920's).

Where appropriate, introduce indigenous terms.  These should be underlined or written in italics.
QUOTATIONS
Quotations should be used but not excessively.  Students should always quote when it is important to convey the words of an author exactly, especially in an author's definition of technical terms.  On all other occasions, it is better to paraphrase.  Note that: as long as a direct quotation is less than three typed lines there is no need to separate it from the rest of the text.  Use triple-dot ellipses (...) to indicate when you have edited the quoted text by cutting out some of it in order to save space.  To use an imaginary example: "the working class upsurge of the 1960's ... owed little, if anything to the organised labour movement" (Bloggs 1998:23). (see also section on plagiarism).

2. REFERENCES AND BIBLIOGRAPHY
Anthropological writing MUST be properly referenced.  Marks are deducted for this fault. Wherever writing depends upon the use of published literary sources, students MUST cite their sources.  And, to make any sense to the reader, these references MUST refer to a standard format BIBLIOGRAPHY, placed at the end of the essay.

IN-TEXT REFERENCES
These consist of a parenthesis containing:

(i)
the name of the author

(i) the date of the work

(iii)
the relevant page number of the work to which the essay refers.

A standard reference should look like (Sahlins 1976:123) or (Clifford 1997:35).

Alternatively, the reference may be footnoted and footnote-numbered in the text. The page number of all quotations or specific citations must be included at the end of the quote. DO NOT INCLUDE IN THE TEXT OF THE ESSAY THE TITLE OF ARTICLES AND CHAPTERS unless you are writing a precise history of the works that contain them or the authors who produced them!

STANDARD BIBLIOGRAPHY
Bibliographies can vary in format.  Authors must be listed in alphabetical order, and entries should include the following elements:

(i)
the author's surname and initials

(ii)
the date of the publication

(iii)
the title of the work
(iv)
the journal or book in which the work can be found

(v)
the page numbers of the work in the book or journal

(vi)
the publisher

(vii)
the place of publication

For most essays students can borrow the referencing system used in the professional journal JRAI (Journal of the Royal Anthropological Society), which is available online.   

It is important to be consistent in your reference format, for example:

Ward, R.G., (1961). "Internal migration in Fiji” Journal of the Polynesian Society, 70 (3), 257-71
Watters, R.F., (1969).  Koro: Economic Development and Social Change in Fiji, Clarendon Press, Oxford

In the case of referring to a reading, listed in an edited collection the bibliographic entry should contain the title and the authors of both the article and the book that contains it.  

For example:

Robineau, C., (1973).  "Urbanisation as a process of rural change.  The Polynesian case: Tahiti and Mooera" in R. Harre (ed.) Living in Town, South Pacific Social Science Association, University of the South Pacific, Suva

Occasionally, you will need to cite material distributed in class for which no publication information exists or information derived from lectures.  Simply be as precise and accurate as possible.  

For example:

Robert Bruce, "The Powder Keg", photocopy distributed in class, 49.

Melvyn Stokes, "Politics in the New Nation", lecture, 15 October 1997.

