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1. Introduction
“Whatever we learn to do, we learn by actually doing it; men come to be builders, for instance, by building, and harp players by playing the harp. In the same way, by doing just acts we come to be just; by doing self-controlled acts, we come to be self-controlled; and by doing brave acts, we become brave.” (Aristotle)
I have chosen this quote because it represents the best my point of view about human behaviour of day to day, my believes for a thriving career and express it very well the main idea of this essay, where I will try to expose why is good to have a vision of what to do in future and how we can do it easy and efficient, as I understood during the Academic and Employability Skills classes and by independent learning.
My name is Diana Manuela Manole, I am from Romania, I have been in England from 3 years and I am a student at University of Wales Trinity Saint David enrolled for BSc Cloud Computing course, at the same time I am working part-time at Fortnum and Mason as Customer Adviser in Beauty department. I see myself very ambitious, a perfectionist but with a good soul, I have many qualities, but I have my weakness points as well, sometimes I can not take a quick decision and this may affect my ability of problem solving, also I find myself emotional and soft and I wish to work more in this way. Although, I am very good with time management, positive, serious and hard working.
Personal Development Plan, based on information received during the classes, represents the best tool that we can use for organizing our ideas about what we want to do in future in our personal or professional life. It helps to discover and understand better ourselves and set our goals. According with Beausaert et al.(2011,p.251) the PDP can have multiple forms, depending on the purpose (professional or personal) and the needs of the person who create it, has some characteristics which give an overview about the goals and desire of the person who designed it, give an idea about the competencies and the qualities that the person holds. Overall it can say that the Personal Development Plan is a very useful tool, in special for a professional environment, because can be used as a structure for an evaluation and helps to make a decision. The studies on PDPs assessment show that this is very efficient for learning, improving and developing professional or even personal practice (Beausaert et al., 2013, p. 146).
In the Appendix 1, 2 and 3 is the screengrab of my first wok on PDP which shows my basics ideas and my vision from the first 5 weeks of classes about what means and how should be a plan. During my work on PowerPoint presentation I learnt some key points about an efficient and well - structured front of public speaking presentation, I understood that before making a report I have to collect information, to make a plan or a structure that I have to follow and which has to fulfil all the necessary data; also, a presentation must be long enough to summarize in a few pages the most important information being able to transmit a clear, coherent and on the subject message to the audience. 


2. Skills Evaluation
Thompson (2015) notes that are thirty key aspects on people skills area which he divided in three main categories: Personal effectiveness, Interaction skills and Intervention skills. All of them are very important to succeed in personal and professional life and we have to discover which of them we own already, which of them we have to undertake and how we can access it. Also, if we want to be able to manage a team, we should be strong enough to manage ourselves, this is one of the most important reasons for why we have to a skills evaluation.


2.1. Skills required for successful HE-learning employability
      As a student, one of the main skills required to be known is about learning. How we can learn easily and faster, and what is important for me, at the moment, to learn. The most efficient way to do this is by filling a Self - Reflective Journal with the new information or with the main points which hold the attention and we find interesting for our progress and development. This reflective practice is good on tracking the improvement of skills and knowledge that we set it in the personal development plan and may include our thoughts about subjects, about facts and experiences. Also, it is important to write about what happened, how we managed the situation and identify the weaknesses and strengths, in this way we can decide how we would act differently for next time (SkillsYouNeed, 2018). 
      In terms of the Employability Skills I can mention the most important ones that we need to succeed in our career: Team working, Time management, Communication skills, IT skills, Problem solving, Customers awareness and each of them is equally important.



2.2. Self-Evaluation
In my opinion, to become better and better on everything we do, it is very important to understand that, firstly we should know ourselves, our strengths and weaknesses better than anyone and before someone else. In this way we will know what is the most important to show for the person in front of us, we can highlight our qualities, keep working on the weaknesses and even transform them in an advantage for a situation or for us. But how we can identify our strengths and weaknesses? After ages of studies, the biggest philosophers and psychologists of the world, conceived a complex tests for different needs and purposes. 
Considering all of these data, I made some tests for discover and understand myself. According with Keirsey (2018) as it can be seen at Appendix 4 and 5 my temperament type is Guardian. The most representatives key words are: caution, steady, logistical, respectable, factual and as a core characteristics for the guardians, which I also find myself, as I tend to be dutiful and focused on traditions, with a strong seek security and justice, I am always looking to have loyal friends and I am proud of being a hardworking person, very helpful and dependable. Between 40% to 45% of world population are the guardian typology, a down to earth people and practical, which believe in following the rules and productively work with each other. 
The Interpersonal Skills and Emotional Intelligence are 2 very important abilities for all of us to know and control every single situation for more success in personal or professional life. Those skills represent the capacity of using efficient communication with all the people around us, which may mean: listening, understanding body language, and even questioning the right information, controlling, interpreting and managing own or even others, emotions. According with Interpersonal Skills Self-Assessment (SkillsYouNeed, 2018), my overall score is 78% - Appendix 6 which means that my emotional intelligence, listening, group and verbal communication are classed as good, but I still have to work to improve by continuing on learning and practicing. I am more likely to make new relationships, I bring together the verbal and non-verbal signals for an accurate judgement, I feel comfortable and confident to speak effectively in a way that I can express myself as people can understand me.
Understanding and knowing about the soft skills and the typology of my temperament are good enough for a personal life, but if I want to have a great career, I need to know more about my professional skills, which are essential in obtaining a job, keeping and progressing. For my final test I used MindTools (2018) – Appendix 7 and 8, to find how good I am to be a remarkable team member and an outstanding leader. My total score is 62, which means that I am average to good, I have potential and the main requirements to be great, but I still have to work to improve my skills for the professional life. Following the results (Appendix 7), I have to work more on Problem Solving and Decision Making, these two are very important in my future career as a manager, is one of the most required skill and for this reason I have already started to work on improving myself, understanding the concept and the tools we need to use when we confront a problem. Although, I am proud of having maximum score on Time Management, which is very important in any type of work because it helps to be more efficient, less stressed and having a good productivity. Also, I realised that I have good skills on leadership, I can be a successful manager because I know that is very important to lead by example and coordinating a team is not an easy job, so if the team loves and follow the manager is the best reward that someone can achieve.




3. Action Plans
As a teenager I had the chance to receive a great education from school but in special from my mother, who gave me the most important and valuable advices and she guided me towards the easy way, which was and it is very helpful to see and understand the life.
The action part is actually, the doing part of a Personal Development Plan and represents the work in performing a real and appropriate overview of ourselves. Realizing a proper and helpful PDP we have to follow some steps and we have to be honest and realistic. After an extensive and deep research, with a very good and complex self-analysis we can start to set our goals for short term, mid term and long term. First time we have to start with our goals for a long term, and this mean our plans for the next 3 to 5 years. This vision, sometimes it might be changeable depending on how we do the steps for mid and short term and depending on the opportunities we will find on the way. It is very important to start with goals for the long term because, this are giving us the next steps and goals that we should or we would like to achieve for guaranteed success.
My long term goals are the following: graduating of BSc Cloud Computing, working in IT industry (as a programmer or data analysis or graphic designer), I would like also to have my own Academy of Beauty, because this was my passion from always and I am sure will bring me satisfaction and relaxation when I want to escape from the IT world. I also like everything what means computing and technology, it fascinates me and I can not stay away from this part of myself.
For achieving all these goals, I have to be very realistic and careful with my goals for the mid – term, because can help me or can make me slow with my actions on achieving my long – term goals. Following the plan, in the next year I want to finish my first year of study, with all the exams passed, I want to start to study and practice by myself an online course for learning Graphic Design, and also, I would like to work in the Head Office of a Beauty Company or Beauty Retail.
At the last, but not the least one, my goals for the short term, which these will be my first and closest objectives, are: attending the masterclasses and seminars for make-up and skin care, obtain an IELTS Certificate, applying and obtain a job at the Head Office department in Beauty Retail or Beauty Company. All these short term goals will help me to get closer and achieve my mid and long term objectives.
In the Personal Development Plan, it is always mandatory to set up a deadline because only in this way we push ourselves to make things happening and because this tool is not designed for once in life or for one time use, this was projected for all live using, that means we will never stop on working on it and actually we have to track the progress and make revision once at we accomplish a goal (10 Steps to Create Your Professional Development Plan, Scivicque, 2011).

4. Application
4.1. Looking after own data
     The evolution of the technology and the increasing number of users of the internet and devices with an operation system, where many of us now are keeping the data and information as is much more easy, made it necessary to develop new forms of protection and secure of our data. As well as users, we are liable more often on eventual threats and risks like: sabotage, theft, accidents, natural disasters, unauthorised access and computer viruses and malware. To keep in safe and away from all of these threats we can use different types of control strategies, by using physical protection, biometric controls, telecommunication controls, failure controls and auditing. All these represent a control approach thru formal security policies, passwords, encryption, user validation technique and backup procedures (Bocij, 2015).
     Backup procedures are based on Cloud Computing which represents the latest, the modern and the most secure technology for keeping the data, “… is best descripted as a model for enabling convenient, on-demand network access to a shared pool of configurable computing resources […] that can be rapidly provisioned and released with minimal management effort or service provider interaction.” (British Computer Society, 2012). The Chartered Institute for IT (2012) notes that cloud computing is actually formed from three different types of service provider. These services are accessed thru a network which is remoted by hosts and use only the customer web browser and the Internet.

4.2. Time management and organisation
Time is precious in this days for all of us and how it says “Time means money” we should think more how to manage better and efficient our time, how to organise all the activities and events in our live. Time management represents a skill and is about prioritization from the most important must do to the less important one. “The time management is worthy goal of many human activities. It concerns variety problems related to goals definition, assessment of available resources, control of management policies, scheduling of decisions.” (Stoilov, 2012)


5. Conclusion and Evaluation
Concluding all I have presented in this essay, I would like to assume that was not a hard work but also was not an easy one. I agree with all the ideas presented and I think that Personal Development Plan and Time Managing are very important in our lives of day by day and make to go through all the attempts easily and with a clear and organised vision and conception. On the strength of this work I discovered myself and I have learnt an effective skillset, new strategies and ideas very useful in my near future. To proof all of these I have attached in Appendix 9 my planification for the next three months.


6. Appendices
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