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Employability skills are very important for presenting oneself at the workplace. Employability skills are the skills that help the individual to present or express themselves at working place. Employability skills help the individual to improve the performance in the organization. These skills are not mentioned in the job description, but they are very important skills that can help in focusing the attention on the individual. Employability skills contain soft skills, work-readiness skills, employment skills and foundation skills (Fajaryati and Akhyar, 2020). 
The report consists of the meaning of employability skills, why employability skills are important for employers and employees, how these skills changed during Covid 19 and the impact of a pandemic on individuals looking for employment.
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Employability means the characteristics and attributes of an individual that helps in maintaining and gaining employment. Employability is connected to the work and capability to do the work productively. Employability skills refer to the transferrable skills which are helpful in every aspect of the job. Expertise development, knowledge and mindset are involved in the employability skills that make an individual more attractive for the employer. Employability skills help an individual reduce errors, increase performance and help in collaborating with others. Employability skills help the employees perform their job more effectively (Damoah et al, 2021). These skills enable an individual to stand with other candidates for the same positions. Here are some examples of employability skills listed below:

COMMUNICATION
Communication is the most crucial employability skill because it is essential in every occupation. Communication is the act of transferring information from one place, person or group to another. There are five essentials in the process of communication such as sender, receiver, message, channel and feedback. With the help of these elements, an individual can understand and deliver the information properly and concisely. These elements help in reducing errors and misunderstandings. Effective communication helps an individual express their ideas and thoughts clearly to accomplish certain goals and it helps in listening to the ideas, instructions and intentions of the leader. To develop communication skills an individual must communicate regularly as much as possible (Suarta and Suwintana, 2021). 

TEAMWORK
Teamwork refers to the capability of working together with colleagues to achieve the organizational goal. Various teamwork skills help an individual to be hired in the organization. An individual with teamwork skills is helpful for the organization in achieving its goals effectively and efficiently. Collaboration and cooperation are also very important. These skills help an individual to work productively and positively in the organization (Dogara et al, 2020).

PROBLEM-SOLVING
Problem-solving refers to identifying the problems and finding effective solutions. Problem-solving skills help an individual maintain the operations in the organization more efficiently and accomplish the objectives and goals effectively. Effective problem-solving skills help an individual to solve complex problems and it helps the team members to conquer the obstacles. 

SELF MANAGEMENT 
Self-management means the capability of performing one's jobs and duties. A good self-managed person can motivate themself to perform well in the organization. Self-management helps in saving time and effort for the individual, increasing productivity and helps in performing the task effectively and efficiently (Ayala and Manzano García, 2021).
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Employability skills are very important and required in every occupation and help the individual grow in their career. Employability skills help the individual connect with their colleagues, solve critical problems and in understanding the job role and positions in the team (Alharahsheh and Pius, 2021). 

FOR EMPLOYER
An employer is a person who employs one or more people. Employability skills are important for the employer and help resolve conflicts in an organization, take the fast decision on certain activities and critical thinking. Employability skills are important for everyone who works in an organization and is willing to work. There are hard skills desired by the employer such as, critical thinking, decision making, problem-solving and computer literacy which help the employer to achieve goals and objectives and reach to stated vision (McGunagle and Zizka, 2020).

Problem-solving: Problem-solving helps an employer to identify the critical issues and find out the effective solutions for those problems. Problem-solving skills are very important for the employer in solving problems within the organization so that company can run smoothly and taking informed decisions. Problem-solving enables the employee to handle issues related to internal or external factors and the employer can find the optimal solutions for that decision making. There are also disadvantages sometimes, it is a very time-consuming process to solve complex problems, unequal participation, and lack of team spirit.

Integrity: Integrity refers to setting a code of conduct or rules and regulations so that everyone can work systematically. Integrity is important therefore the employer has to set all the processes and regulations so that employees can work properly and systematically. The benefits of integrity are better organizational culture, employee's satisfaction, and stability in the market (Sotiriadou et al, 2020).

Decision making: Decision-making skills are very important for an employer within the organization because the final decision is made by the individual to achieve organizational goals. Decision making helps the employer think critically about a particular activity. The benefits of decision making are increased participation, improve quality of decisions and providing more alternatives. The disadvantages are the time-consuming process and the domination of individuals.

FOR THE EMPLOYEE
Employability skills are very important for employees to get the job easily and those who are working in an organization to achieve the organizational goals. Employability skills help the employee improve performance in the organization and help with growth and career development (Fernández et al, 2021). Some employability skills are very important for employees:

Teamwork: Teamwork refers to working with others in a team or group to achieve organizational goals. Teamwork helps the employer in collaborating and cooperating with others. Teamwork helps the employees understand each other's points and work according to them. Teamwork helps employees grow and develop more skills. 

Communication: Communication refers to exchanging of information and ideas with each other. Communication helps in expressing and presenting the thoughts of the person. Communication is very important for an individual to attract the interviewer for getting hired. Effective communication helps the candidate get the opportunity of getting hired. Communication not only includes verbal communication but also includes non-verbal and written communication that helps the person express ideas and thought (Suarta and Suwintana, 2021). 

Self-management: Self-management refers to the capability of planning, managing and organising oneself. Self-management is very important for employees as being unable to manage themselves then they cannot manage the activities and work in the organization. 
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During Covid 19 pandemic most employees are working from home due to lockdowns. So, the employability skills have changed and evolved during the pandemic because of remote working. The soft skills of employees changed into hard skills because so many employees lost their jobs and organizations started paying less during the pandemic. It is very difficult for employees to get hired in the organizations because the organizations have reduced wages and workload has increased during the pandemic while demand for goods and services has dropped (Mok et al, 2020). Certain skills that have changed since the pandemic are as follows:

Technical skills: most organizations started their operation and process online. Some employees must work online because of the pandemic therefore they all have to manage all the technical issues on their own. Technical skills are very important for employees to work in an organization. Organizations provide their services to their customers on digital platforms, so the candidates have to develop this employability skill for increasing their chances of getting a job (Dyki et al, 2020).

Emotional intelligence: During the Covid pandemic, many of the employees are facing problems like anger, sadness, anxiety, and depression. Having emotional intelligence skills an employee can use their interpersonal skills so that they can work effectively and better manage their emotions. Most of the employees feel stressed while working from home due to pandemics therefore employees must work on building emotional intelligence skills.

Data literacy: Data literacy refers to the ability to answer and ask questions related to data and interpret the conclusion with others. Employees need to understand the statistics graphs and charts to correctly interpret the result making this a more desirable skill

Crisis management: Crisis management refers to the method in which organizations and leaders deal with unexpected events that affect the operations of the organization. In a crisis, the employee can easily change their priorities and can be able to solve complex problems. During the pandemic, other employees or managers are not physically available so that employees have to manage their problems on their own (Dyki et al, 2020).  
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Employability skills have changed since Covid 19 due to lockdowns and some employees are working from home. Skills are changing because the difference between skills required at the workplace is different from the skills required at working remotely. Employability skills changed due to working from home because working from home has less productivity and there is more flexibility while working from home, employees do not follow any code of conduct set by the organization., no strict rules and regulations that should be followed while working from home and the unity of command is not followed by the employees. The process of working has changed while working from home (Buheji, M. and Buheji, A., 2020). 
One of the most important employability skills, such as communication plays an important role within the organization. Since Covid 19 communication plays a significantly more important role within organizations because companies are providing more services on digital platforms. During the pandemic, companies conducted meetings through Zoom, Skype, and Google for transmitting important information and have meetings with all employees at one time. The theory of communication is best suitable for employability skills are as follows:
Clear: The message and information should be clear and logical so that the other person can understand what you are trying to convey. The main objective of communication is that the sender should be clear about the message so the receiver can understand the message. During Covid, 19 employees are not able to convey their message accurately to others because there are so many disturbances that occur in between the conversation like noise, network issues etc. (Guffey and Loewy, 2021) 
Concise: The information or message should be short. The sender must avoid lengthy and irrelevant information to make the communication effective. Lengthy messages can miss the important points so the sender should convey the message in short concise sentences. During the pandemic, the employees can convey their message properly to the manager. Employees can communicate through video conferencing and by phone calls. 
Concrete: The information should be clear and specific so that no misinterpretation can occur. The information should be concrete so that employees can understand the message or requirements of the manager. During a pandemic, the manager can communicate all the facts and figures mentioned in the message (Braithwaite and Schrodt, 2021).
Correct: The information should flow correctly so that receiver can understand the message properly. The message should not contain any spelling and grammatical mistakes, so the receiver receives the right message. Managers can send the message correctly to the employees via social media because of the pandemic therefore limited to communicating mostly through online platforms. 
Coherent: The message that the sender wants to convey should be logical and relevant. The sender must communicate the relevant information that they want to convey. If the sender conveys the message through text, then the flow and tone of the message should be consistent. During a pandemic, the employees and manager convey a relevant and logical message to each other (Muhammedrisaevna et al, 2020)
Complete: The message or information should be complete so that receiver can understand the message. The sender must ensure that the message should contain all the relevant and complete information. A complete message can help in taking proper decisions. The manager conveys all the relevant and competes for the message to all the employees through an online platform like video conferencing or text via WhatsApp. 
Courteous: the communication should be done honestly and openly so that receiver can give proper feedback and suggestions. The message should not contain any hidden information so that a positive outcome should be generated. Employees should convey full information to the managers so the manager can communicate appropriately, and the message should not be biased to anyone. During the pandemic employees and managers have to communicate mostly through online platforms and misunderstandings can be created (Saini, 2021)
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There is a negative impact on individuals who are looking for employment because since the Covid pandemic the employability skills have changed and the demand for technological skills has increased. If a person is good at technical skills, then they are more likely to get a job. Some of the employees lose their jobs due to the lack of technical skills and not being able to adapt to changing times. During Covid 19 many are working from their home so technical skills are required more than other skills (McFarland et al, 2020). The employability skills changed since Covid 19 and the individual looking for a job must improve their soft skills as well as their hard skills. There is a positive impact also, the individual who has technical skills can be prioritized as compared to others. After Covid 19 the demands for technical skills have increased and organizations hired mostly those people with technical skills. The recruiting process also has changed after the pandemic because organizations fired so many employees due to a lack of skills while some organizations are facing financial issues. After Covid 19 organizations are working on 50% capacity that also affects individuals looking for employment. There are so many challenges that affect individuals who are looking for a job (Kooij, 2020).
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By concluding the report, employability skills are very important for an individual working in an organization as well as for those looking for employment. Employability skills help an individual grow and develop themselves and increase their chances for employment. These skills help individuals express themselves properly, systematically, and professionally. Since Covid 19 the employability skills have changed and that affects more on the individuals looking for employment. The soft skills are changed into hard skills therefore competition increases while the employment opportunities have decreased. 
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