Event Risk Assessment:

Title: risk assessment 
Date: 22/03/19

	Event Description
	Robert Hunter 01 to the quad 

	Department:
	SH

	Event Location:
	UWTSD

	Event Organiser (Module Lead) Name
	Sally Gordan

	Student Event Manager 
	Amanda OWENS

	Number of students attending
	14

	Students with additional needs (please describe)
	n/a

	Numbers of staff attending
	4

	Number of first aiders attending
	2

	Start Date:
	22/03/19

	Return Date:
	22/03/19

	Event Details:
	Taking students for a coffee break

	Route:
	Robert Hunter to the quad






Examination and Description of Health and Safety Legislation Included (500 words)
	Hazards exist in every workplace; we must identify the potential risks around yourself and others. To make sure no risks happen and to prevent accidents and injuries such as falls, spilling hot drinks, uneven surfaces and correct hygiene procedures. A Risk Assessment is to assess the hazards in order to be able to decide on what controls are needed. Risk assessments must be recorded and reviewed. Risk assessment is an important requirement where there is significant risk to a member of staff or people, all risk assessments should be written and dealt with straight away.  Stairs should be in safe condition and be of suitable design and dimensions for their use, as set out for safety use. You should consider whether they were aware that the steps leading down to the coffee shop were wet and slippery and a risk of a hazard.Hse.gov.uk/healthservices.(2019) Walking over from the coffee shop we noticed an uneven ground and pavement which could have caused an individual to fall and hurt themselves.
This could lead to a serious injury if the person fell directly on concrete.
The minimum of requirement's would be to have a wet floor sign to warn people of the risk also non slip floors should be in place where possible and changed when needed and hand rails would reduce the risk of an incident. 
As we walked down past the IT desk, we noticed that it had uneven floor which was a risk to everyone as someone could have been at a risk of a hazard by having a fall. When we arrived at the coffee shop was serving a variety of hot drinks however when you get passed your hot drink. www.hse.gov.uk,.pdf (2019), you need to go to another point to get your lids which is a dangers hazard has you could bump into someone and burn them as it is a busy area of the coffee shop with a lot of people waiting for hot food, this could be reduced by the staff putting the lids  on after making the hot drinks to stack the lids where you order your hot drinks to minimise accidents. Also, we noticed at the coffee shop there was a risk of infection control as all the plastic cutlery were put out in a pot for everyone to handle which could cause the spread of bacteria and infection also sugar and condiments were open to the elements which is bad hygiene practise. .nhs.uk/hai/infection-control,(2019) This could be controlled by providing cutlery in packaging also the lids could be placed at the counter once purchased. Everybody then walked back to the Robert hunter room with one in the front and one at the back to make sure nobody went astray.


www.hse.gov.uk/pubns/hsis6.pdf (accessed 30-4-19)
www.hse.gov.uk/healthservices/slips/reducing-risks-stairs.htm (accessed 30-04-19)
www.documents.hps.scot.nhs.uk/hai/infection-control/publications/chp-g-2009-07-31.pdf (accessed 30-04-19)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Uneven ground and pavement 
	Staff and students
	none
	Barricade off the area and get it fixed
	uni
	asap

	
2
	Slippery steps
	Staff and students
	Hazards stickers and wet floor signs 
	Hazards stickers and wet floor signs 
	uni
	asap

	
3
	Uneven floor
	Staff and students
	none
	signs
	uni
	asap

	
4
	Hot drinks with no lid
	Staff and students
	none
	Lid could be supplied by counter
	Catering staff and uni
	asap

	
5
	Infection control of lids and cutlery 
	Staff and students
	none
	Anti-sanitizers, given by counter, or be given knives and folks 
	Catering and uni
	asap
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	22.03.2019

	We took a group of fourteen students and there were four staff of which one was a first aider. Before we went for a walk we had a long discussion with the students about their behaviour and health risks along the way, when we set off it was raining but luckily we had pre warned the students to bring their wet weather clothing and comfortable footwear encase of any risk of slips and accidents. We then procedure to take the students to the coffee shop, on the way there was an uneven pavement noted which could be of high risk of hazard but luckily it was cornered off and sign posted. When we got to the main building and came through the double doors there, it was very slippery and luckily there was a wet floor sign in place as a hazard warning. As we came down the steps and into the computer area there was an uneven ramp which had no signage put in place which could also be a trip hazard. We then procedure to the coffee shop to get a coffee and noted the very hot coffee was being distributed amongst the students with no lids on which could scald the students and is a health and safety hazard also where the food and condiments area was concerned the hygiene legislation act would come into place and infection control would come in place as hygiene is very important in a food and workplace, suggestion would be to have all saugers and cutlery in packets and coffee lids should be kept at the counter to stop hazards. And then we all walked back safely, and no accidents were occurred. 












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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