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The importance of researching and managing information for study

Introduction
The aim of this report is to analyse the 11th chapter of ‘The Study Skills Handbook’ written by Stella Cottrell in 2019 and further discuss how this specific skill has helped my academic journey so far, as well as how it can serve me in the future. This chapter focuses on the importance of researching and managing information for the purpose of studying. In addition, the overall learnings from this chapter will be outlined. 
The academic skills are represented by all the skills required by students to actively participate at courses, learn and complete higher educational courses (Hitch, Goldingay, Hosken, Lamaro, Macfarlane, Nihill, Ryan and Farrugia, 2012). Cultivating these skills is essential for all undergraduate students in fully understanding the subject matter and being able to study individually. Good academic skills are important for students to be able to complete higher education courses. These capabilities can facilitate the learning experience and offer an easier transition into the courses (Hitch et al., 2012). 
‘The Study Skills Handbook’ discusses at length a wide range of skills such as critical thinking, collaborative stuy, writing, academic writing amongst others, but the main purpose of this report is to analyse the importance of developing researching and managing information as an important skill to cultivate at university. 

Summary of ‘The Study Skills Handbook’ – Researching and managing information for study 
The 11th chapter in ‘The Study Skills Handbook’ discusses all the steps and considerations that a student needs to understand when starting any research ahead of assignments. 
First of all, understanding the overall processes involved in researching and managing a lot of information for academic assignments are crucial before starting any work. Mapping out the essential books, other relevant sources and key topics will help better define the research tasks to facilitate further searches and decision-making. 
Each assignment represents a new opportunity to fine-tune the research skills, find and organise information for higher level study and, ultimately, better understand the subject matter. Using appropriate sources is another factor that can contribute to better research and a higher quality report in the end. Learning how to differentiate and identify good quality content is very important in the overall process of researching and analysing a wide range of sources. 
This chapter also aims to explain what plagiarism means and how to avoid it through referencing and paraphrasing. Finally, each research and academic writing act cannot be completed without correct referencing and a strong bibliography. 

Important lessons from the ‘The Study Skills Handbook’ – Researching and managing information for study 
This chapter offers a wide range of helpful tips and tricks when it comes to researching and managing information. In every academic context, it is important to move from using the personal opinion and rather leverage reliable and expert sources to engage with assignments and provide stronger arguments. This will ensure that multiple perspectives are brought into discussion and the final reports are of a higher standard. 
Utilising library catalogues, Google Scholar and bibliographic sources represent a good starting point for each research task. In the early stages, it is crucial to note down the key words and use them in various advanced searches in order to understand the wider topic. Moreover, those will help each student keep track of the progress and then to narrow down the topic, as well as fill in the blanks towards the end. 
Moving on, adapting the reading strategy, rapidly scanning each article or journal to understand if this is useful and making notes for each insightful information are just a few other tactics that can help students make the most out of the research phase. 
In terms of academic sources, ABI Inform, ProQuest, Ingenta Connect and Shibboleth are some of the most popular ones. Authoritative sources will offer good quality materials for academic projects. Nevertheless, the recommendation is to always use articles that are maximum five years old and have been peer-reviewed in order to understand the latest developments in the specific topic. 
Always questioning every article and querying if this specific piece of information is relevant for the study can help keep the focus on quality rather than quantity. This is particularly important when multiple authors and researchers have been developing various books and essays on similar topics. Those research, rapid scanning and managing information skills are then essential for selecting the sources which are truly insightful for my specific project briefs. 
Using correct in-text citations, paraphrasing and making sure that the bibliography is consistent to the rest of the project are some other useful advice given by this chapter. 
Reflection
I strongly believe that researching and managing information are some key academic skills that I had the chance to explore and improve this year. I can perfect those skills by continuing to research and read through a wide range of sources in order to paint the bigger picture for all topics or issues I am choosing to explore in more depth in my studies and academic projects. 
I found that making a plan at the beginning of the assignment and having a clear structure help me better split the research phases depending on sub-topic. In addition, this can give me the necessary guidance about how much time I need to allocate for researching and making sure that all my study questions are being answered. Nonetheless, a clear outline can help me focus on the specific topic and assignment questions as there have been situations in the past when I spent too much time reading about a topic that turned out not to be very useful. I learnt that the priority is to fill in the gaps in the research and choose which expert points I need to include in the final reports. 
In addition, saving down all useful articles, books and links as well as colour coding the notes can help me better organise all the information and correlate different points of view from experts. 
Once I am able to finalise the outline of the reports, I find it easier to sort the sources, as well as label and store them accordingly. 
One technique that I found very useful is that I should be aiming to read more peer-reviewed articles in order to look for higher quality sources as those are generally backed up by data and are more useful for researching. 
Finally, I learnt that researching and making sure that each report is backed up by strong references are essential skills in my academic journey as those will most likely determine the outcome for each assignment. 

Conclusion 
Based on the above points, researching and thoroughly making notes for each assignment are key in better understanding the subject matter and having successful reports. Utilising the university’s library, advanced searches, Google Scholar and journal databases are some of the most secure ways to find useful information for academic studies. 
As I keep refining the task questions and accompanying research, it is crucial to store all the useful websites, notes and work as those can become useful when fine-tuning the essays. 
The overall aim for each research endeavour is to focus on quality and this can be done by reading and scanning articles in reputable sources with clear references backed up by data and written by experts in the field. This will ensure effective sessions of online searches for study. 
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