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Introduction 
Employability is a unity of skills that represents personal talents, knowledge and attitude towards potential workplace. 
Capabilities to develop a portfolio of qualifications, gain experience for the future career opportunities. Awareness of personal strengths and qualities for possible role. Ability to articulate employability skills during job interview. Managing skills and attitudes while introducing your best to the workplace. 
Preparing for the job application gives greater chance of success. Research employers background analyse job description and investigate on LinkedIn, website, Companies House and existence in social media. Use the fact that employers think business, they would look for minimum costs and excellent performance. Keep in mind that every employer looking for different employability skills is essential to always investigate prior to application interview (Cottrell, 2015, p. 249-251).
The aim of this report is to understand employability and have a closer look at the skills that employer looking for. Summary of four different articles will help me to understand and analyse my own employability skills. 
Graduate skills (Article 1)
Knowing personal talents and strengths gives clearer direction towards career goals. Improving on weak skills makes difference to the workplace. For example, basic changes would improve such as timekeeping, therefore gaining specific knowledge would require specific training. Is advisable to value all possess skills as its wider the range of opportunities in the field of employment. 
Is important to have variety of skills, group them and consider the strongest from the most used ones. 
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  Self-reliance skills
· Self-awareness
· Proactivity
· Willingness to learn
· Self-promotion
· Networking
· Planning action

  People skills
· Teamwork
· Interpersonal skills
· Oral communication
· Leadership
· Customer orientation
· Foreign language
General skills
· Problem solving
· Flexibility
· Business acumen
· IT/Computer literacy
· Numeracy
· Commitment

Specialist skills
· Specific occupational skills
· Technical skills





Graduates expected to be able to deliver knowledge beyond the job description including standard qualities. 
University provides opportunities to obtain subject-specific skills along soft-employability skills with very little extra effort. Large number of careers require certain amount of knowledge in both skills. It’s important to highlight variety of experience gained whilst at University. In this extremely competitive environment employers increasingly expect transferable skills to come with the ‘graduate package’ (Graduate Recruitment Bureau, n.d.)
How lifelong learning will land you a career you love (Article 2)

Employment no longer relies on a mane pillar of graduate degree, effort at work and good relationship with colleagues. Technology and digital world challenged the lent of requirement list to be “employable”. It is no longer about current situation we must consider future demands. 
“The lifespan of career is changing, and people are beginning to learn that employability is now about knowing how to manage a diverse number of jobs”, says Richard Gahagan, founder of Adam Recruitment (Faramarzi, 2019). The key facts are to learn and adapt fast in constantly changing business and industry world.
University is no longer only about graduate skills. It is highly advisable to take all possible opportunities to improve in all areas, by attending various workshops, keeping list of “professional contacts” says Sarah Sheikh who helps place 300 students a year in a work (Faramarzi, 2019).  
The key for success in career development is obtaining both hard and soft skills keeping up to date with commercial sector. “To become employable, we must embark on a lifelong learning experience and embrace the ongoing development of skills” says Tommaso Dolfi Pathfinder, a platform that helps career planning (Faramazi, 2019). 
Companies increasingly using new technologies to recruit candidates for the workplace. Employers able to analyse persons problem solving skills in a shape of virtual reality games. It is natural to be rejected that is not the case of being unemployable rather is advisable to improve the way we search and adapt to job descriptions. 
Barclays Life Skills study shows (Article 3) 
The report “How employable is the UK?” revealed findings by questioning 500 educators and 600 employers and analysed more then 10,000 possible employs age between 16-65-year-olds (Open Access Government, 2018).
Employers always looking for potential. Soft skills are valuable across all industries. These types of skills will make you stand out. Studies show the key skills to success in the UK employment. 
Problem-solving
Recognising problem and being able to find effective ore logical solution. May also require job-specific technical skills. Is an essential part of any workplace.
Creativity
Is the ability to accept something in a new ore different way. Being able to step outside the box. Taking the risks to unleash more meaningful results.
Adaptability
Being able to learn fast and accept changes at workplace in the positive manner. Make accurate decisions and solve problems in various circumstances. Adaptability is a critical leadership skill.
Leadership
Flexibility and ability to adapt to changing circumstances. Strategic thinking, being able to deal in a positive, encouraging manner towards building a successful team.
Communication
Means being interactive and clear when it comes to talking ore writing. Non-verbal communication represented your body language. Great communicators motivate and inspire teamwork.
Resilience
Ability to bounce back quickly after disappointment, failure ore stress. Adapting well with changes ore a new challenge. Manage to make the most out of bad situation. 
Proactivity
Planning ahead, preparing in advance and building personal reputation. Moving forward, looking to the future, taking control and make things happen.
 
‘Life skills’ report created with Barclays analysis 30 year’s timeline of before, now and the future of employability skills perspectives in the UK (see Appendix for graft). It helps understand the importance of employability skills therefore essential tool moving up the career lathers. Some skills come naturally others have to be studied and learned. Important to know that all soft skills are transferable to a future workplace (Griggs and Scandone, 2018).
Care Assistant jobs (Article 4)

Care assistants provide services to residential homes, care homes as well as day centres and schools. It involves variety of tasks from client’s personal to social and domestic needs. Physically supporting them with daily or weekly activities as washing up, shopping or simply keeping good company to improve client’s wellbeing. 

· Building up relationships, assisting with practical and social needs that involves a shopping, cooking, escorting client to a destination point. Organising and supporting client as well as assisting with general comfort.
 
· Helping with administrative tasks, paying bills, managing budget, letter or email writing. Providing palliative care to clients who are terminally ill as well as supporting families involved. 
Qualifications
Getting a job depends on having the right skills and often involves experience. Academic qualifications not necessary but is expected to undergo a twelve-week induction program. On-the-job training provides essential skills of being a care worker. 
Skills
Employability in other words soft skills are vital to deliver care assistance role. To be specific:
· Friendly approach, respect, responsible and flexible attitude   
· A high level of patience, ability to stay calm
· Knowledge of health and hygiene standards 
· Excellent communication skills, sense of humour 
· Certain level of physical strength, good stamina
· Commitment to the job, the client and the family 
· Problem solving and critical tinkling, ability to deal in stressful environment 
Working conditions and Salary
Shifts can be long or a short visit it involves 37-40 hours a week and include night ore weekend work. It depends on what position obtained from care assistant to senior enrolment, salary varies between £11000-24000 a year.
Employers and career progression
Social services, NHS or private nursing homes and voluntary agencies play mane employers role. Singing up with agency would provide opportunity to explore types of care work.
Care assistant job provides number of opportunities to progress further in their job. Employers offer courses in hygiene, health and safety also encourage towards an NVQ level 2/3 in Health and Social care and that could lead to a senior care assistant role. In many ways care assistant job provides knowledge, experience and transferable skills (My job search.com, 2020).
Analysing my own employability skills
  To be able to recognise my own potential I must undertake some important steps:
1. Identify personal goals 
2. Undertake SWOT analysis of my skills
Personal goals
Is important to think what I want to achieve in long-term, however short-term goals helps keep motivated. My goals have to be challenging and exciting but most important to be achievable. It is useful to make my goals SMART:
Specific – clear and detailed 
Measurable – visual progress 
Attainable – achievable steps
Relevant – relating to personal life
Timed – setting deadlines 
GOALS:
· 5 years from now – have a successful career in Health and Social Care
· 4 years from now – complete specific skills course for a role in Health and Social Care
· 3 years from now – achieve a BSc Honours Degree
· 2 years from now – achieve Diploma of Higher Education in Health and Social Care
· 1,5 years from now – involve in care assistant role
· 1 year from now – accomplish Certificate of Higher Education Skills for the Workplace
· Half year from now – volunteer in the Health and Social Care environment 
· Next month – successfully complete end of term assessment 
· This week – work hard to produce good report
· Today – self-motivation, set appropriate time for learning
My aim is to review my goals regularly, to make sure is still relevant and achievable.
Personal SWOT Analysis
Assessment of my strengths, weaknesses, opportunities and threats would help to identify my own employability skills. 
Strengths and weaknesses are internal areas to consider knowledge, skills, experience, support and resources. However, opportunities and threats classified as external, connects with environment and events rather than my-self. It gives opportunities to achieve ore prevent from 
achieving personal goals.
	
Strengths
	Weaknesses

	Adaptability
Communications
Resilience
Proactivity
	  Problem solving
  Creativity
  Leadership

	Opportunities
	Threats

	Achieving university degree
Work experience
Volunteer job

	   Technical skills
   A – level grades 


 
Planning will help me to achieve my goals and improve my employability skills. SWOT analysis revealed my own weaknesses and threats in skills that I need to gain ore improve in order to achieve my goals. 
My plan is to use opportunities section from my personal SWOT analysis to illuminate threat section and successfully reach my personal goals. 
Is important to review regularly my personal development by constantly acknowledging new achievements and challenging myself for further improvements (Skills You Need, 2017).  


Conclusion
Is a fact that employers think business. Keep in mind that every employer looking for different employability skills. Is advisable to value all possess skills as its wider the range of opportunities in the field of employment. In this extremely competitive environment employers increasingly expect transferable skills to come with the ‘graduate package’. Is no longer about current situation we must consider future demands. The key for success in career development is obtaining both hard and soft skills keeping up to date with commercial sector. Some skills come naturally others have to be studied and learned. 
Employers always looking for potential. Getting a job depends on having a right skill and often involves experience. Having clear understanding of requirements needed to become Care Assistance helps me to look into my personal skills. By analysing my employability skills, I can make improvements to achieve career goals. I am very positive that I will become successful in Health and Social Care sector because I am willing to set a goal, improve and learn necessary employability skills required for a job.  
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Appendix
Employer and educator perspectives on employability skills in the UK 


last 10 year	
Problem-solving	Creativity	Adaptability	Leadership	Resilience	Communication	Proactivity	0.52	0.42	0.61	0.46	0.46	0.54	0.49	     now	
Problem-solving	Creativity	Adaptability	Leadership	Resilience	Communication	Proactivity	0.19	0.17	0.16	0.16	0.12	0.11	0.09	next 10 year	
Problem-solving	Creativity	Adaptability	Leadership	Resilience	Communication	Proactivity	0.27	0.2	0.3	0.3	0.2	0.35	0.2	


