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Introduction
The aim of this report is to analyse the necessary academic and employability skills. Academic skills play an effective role for students in higher education in order to make them more effective learners that develop their learning and writing skills. The report also conducts a SWOT analysis in order to analyse the self-ability with regards to the academic and employability skills. Based on the analysis, the report covers the personal development plan and crucial recommendations in order to improve academic and employability skills for higher education students. In addition to that, the reflection on the achievement of the module paper has been provided in the respective paper. In this report the skills that are required for academic improvement and employee improvement has been discussed.  
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The academic skills immensely help the higher education students by making them more confident, effective, intellectual and determined. Therefore, there are some critical academic skills that have always possessed greater importance to higher education students. The most influential academic skills for the higher education students are discussed below:
Academic Discourse
Academic discourse is one of the most crucial academic skills. This specific skill provides aid to the higher education students in developing their ability to communicate with efficiency in debates (Rabiner et al., 2016).  Therefore, the academic discourse has been a greater part in the classroom where the higher education students are developing themselves by using academic language in order to share the ideas to the teachers. In this respect, the higher education students develop their learning skills and knowledge in order to involve themselves in various debates with the aim to develop their communication skills (Thomas et al., 2016).
Academic Text Strategies
This academic skill is very much beneficial for higher education students since it helps in analysing the academic texts in greater detail. Pereira and Costa (2017) stated that this specific skill helps the students to gain a deep rooted knowledge. The higher education students become very much conscious and independent in their thinking. By analysing the academic texts, the higher education students able to think critically and it helps them in the analysis of issue and mitigating those (Yahyaet al., 2017).
Composition
This specific academic skill plays an immense role in improving the higher education students in academic writing more effectively. After gaining the accurate knowledge about the lessons they have been taught with a great detail, the higher education students aspire to make some arguments, develop some new ideas or perspective about any given topic through academic writing (Cai, 2017). Through continuous writing practice, the higher education students improve their academic writing skills that develop their knowledge sharing ability. 
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Similar to the academic skills, the employability skills play significant role in shaping the professional career of any higher education students. The following discussion covers the most important employability skills:
Communication Skill
According to Ahmad (2016), communication skill is significantly important in the context of attaining successful career growth for an individual. It has been observed most HR professionals find communication skill as the most desirable quality within candidates. In addition to that, Varma et al., (2018) stated that the communication skills helpin developing self-esteem, leadership ability as well as negotiation skill.Communication is the process through which the ideas are shared from one person to another.It is good at the workplace because it helps to improve the relation between colleagues while doing work within the workplace. As a result, the inner conflicts have been reduced due to the developed communication within the employees. The employees engage themselves in order to communicate with each other and as a result, the employee engagement is increased. Through the means of communication, the company is able to interact with their clients in a convenient way. 
Analytical Skill
As stated by Kryscynski et al., (2018), analytical skill is one of the most effective problem-solving skills that help the students solve simple and complex problems both in academic and professional life. 
Team working skill
Another most desirable employability skill is the ability to work in a complex and diverse team. According to Desveaux et al., (2019), team working ability is highly influential in the context of fostering comfortable work environment, which promotes individual as well as overall team performance through innovation and participation. Therefore, it is often considered as the primary employability criteria at the time of hiring (Chen et al., 2019).
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To identify my strengths and weaknesses a SWOT analysis has been conducted
Strengths:  I have come to realise that one of my strengths is my communication power. With this power, in terms with employability skills, I happen to know that team working is my strongest suite.
Weaknesses:I have perceived that I do not listen to the lectures with great attention and concentration. Another weakness is that I am very much poor in academic writing since I have not acquired a great deal of knowledge about the lessons. I came to understand that I have a lot to improve in regard to my analytical skill. However, my most definite weakness is communication skill.
Opportunities: My opportunities are that I can learn the lessons by involving myself in group discussion and also in some practical classes. I will be able to improve my weak academic and employability skills to ensure robust academic career. Infact, it will also help in my professional life in future.
Threats:One of the threats is that I have to be more careful in order to understand academic texts and lectures. If I am not able to grasp the accurate knowledge, I will not be able to analyse them in great detail. In this sense, it is the biggest threat. With regards to the employability skills, I must work on my communication skills, else it will be quite challenging for my professional career (Okoro et al., 2017).
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Personal development plan is the process through which some actions or some necessary strategies are taken to get rid of the weaknesses. 
	Areas of Improvement
	 Strategies
	 Estimated time

	Need to improve my listening ability to the lessons taught by teachers
	Have to adapt effective note taking strategy in the class
	3 Months

	Need to improve my communication skills with classmates and lecturers
	Need to take communication courses regarding verbal and nonverbal communication
	6 Months

	Need to improve my knowledge about academic writing
	Need to undertake grammatical and writing training
	1 Months

	Need to improve my analytical skills
	Need to take online course
	6 Months
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	 Strategies
	activities
	Time duration

	Have to adapt effective note taking strategy in the class
	· Need to research note taking techniques
· Need to practice selected note taking techniques
· Need to improve writing speed through practice
	7 days
30 days

53 days

	Need to take communication courses regarding verbal and nonverbal communication
	· Need to enlistin verbal communication course
· Need to enlist in nonverbal communication course
· Need to partake classroom communication effectively
	30 days

30 days
30 days

	Need to undertake grammatical and writing training
	· Need to enlist in grammar course
· Need to enlist in academic writing training programme

· Need to read books
	30 days
30 days

30 days

	Need to improve my analytical skills
	· Need to enlist in online course
	180 days



With the help of above personal development plan and action plan, the strategies as well as associated activities have been highlighted. At first, I will conduct a research about the effective note taking strategies. Proper practice and improved writing speed will help me to follow lectures properly. Then, I should develop a good communication skill in order to enhance my ability to express my ideas more articulately. After that, I also need to understand the academic texts in order to analyse them in great detail. In that regard, I will be focusing on taking grammatical and academic writing courses. I will enlist to an online course for improving my analytical skills.
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Gibbs reflective model is immensely effective to reflect the experienced observations within any context (Sekarwinahyu et al., 2019). Therefore, the following reflection is presented by applying Gibbs model of reflection.
Description: Throughout the module, I have learnt about the importance of academic and employability skills that play an immense role in higher education students both in academic and professional life. I have acknowledged that I have to be very much careful and attentive in order to perceive a great deal knowledge about the academic and employability skills. At first, I have to develop a strong communication chain with my classmates in the classroom where we will be able to share some ideas and thoughts and in this way, our communication will be effective. Inthe classroom, I should take some notes because these are very necessary in order to complete my assignments and I can take this notes by writing with my hands. I will also take notes because I will manage that time in doing any other activities. I will take notes at the class activity. Therefore, this note-taking initiative plays an important role in developing a good communication between me and the other classmates.In the academic research, paraphrasing practice is very much important. Language becomes a big barrier in the mean of communication. A number of people are speaking with different languages with each other and therefore, language becomes a barrier in the midst of communication. The employees use their own language for daily conversation and therefore, they find difficulties in communicating with each other. As a result, I will gain confidence and be able in communicating in some debates spontaneously. Then, I have also learnt that I have to be very much acquainted with some courses for improving my communication, analytical as well as writing skills. Then, I have learnt that I have to adoptinnovativetechniques whiletaking notesduring the lectures. Further, I have also observed that I need to be very much effective in academic writing. In order to improve academic writing, I need to evaluate the lessons with great detail and then I have to utilize my intellectuality. 
Feelings: Throughout discussing the module, I have felt the true significance of the academic and employability skills. It was the main drawback. It needs to be improved by me through maintaining a stable improvement through courses. I have felt that I need to improve the skill because good communication skill makes me very much interesting in the presence of others and also my impression will be very much superior while communicating with the others. 
Evaluation: Throughout the experience, I can surely remark on some good and bad elements in my overall experience. Being communicative with the lecturers, I can develop a good learning skill. The drawbacks were, I had not focused on the significance and analysis of the academic texts. Therefore, this has been improved by me through studying about the research papers, essays.
Analysis: Through this stage, I can analyse about the experience. Here, I have made a SWOT analysis. Through this initiative, I have come across my strengths and weaknesses. In this way, I am able to recognise my strengths. Even, I have identified the weaknesses that can be improved by me in future. 
Conclusion:  I have felt that I could have done a lot of things in order to gain an accurate knowledge about the academic and employability skills. I have felt that I could have studied about such renowned authors who have analysed the significance and the relevant features of these skills. It has been quite crucial to boost my confidence. The term 1 has been quite effective to offer me an opportunity to plan my future goals and improve my skills. 
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The entire report is completely based on the significance of academic and employability skills. The different academic skills play an immense role in shaping the personality of the higher education students. Through these various academic skills, the students and the employees are able to develop their characters with a greater acknowledgement.  The paper also reflects that term 1 has been imperative to point out these weaknesses and offer opportunities to improve those.
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