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Task 1:
Essential skills for study and employment (250 words)

[bookmark: _GoBack]Essential skills are a set of fundamental skills that individuals require to succeed in their studies, work, and daily life. These skills are considered essential because they form the foundation for acquiring, applying, and communicating knowledge across a wide range of contexts. 
The key essential skills for study and employment include:

 1. Communication: The ability to express thoughts and ideas effectively, both orally and in writing, and to listen actively to others [1].
 2. Digital literacy: The proficiency in using digital tools and technologies for a variety of tasks, including data analysis [2].
 3. Problem-solving: The capacity to identify and analyze problems, generate and evaluate potential solutions, and make informed decisions.
 4. Teamwork: The ability to work collaboratively with others, share responsibilities, and contribute to achieving shared goals.
 5. Time management: The capacity to plan and prioritize tasks, manage time effectively, and meet deadlines [3].
 6. Adaptability: The flexibility to adjust to new situations and challenges, learn from experiences, and continuously improve.
 7. Numeracy: The competence to understand and use numbers, data, and statistical information to solve problems and make informed decisions.
 8. Critical thinking: The capacity to analyze information, evaluate arguments, and make logical conclusions [4].

Acquiring and mastering these essential skills is crucial for academic success, career advancement, and personal growth. These skills are not only essential for employment and academic achievement, but they also support an individual’s ability to adapt to the changing demands of the modern world. By developing these skills, individuals can increase their employability, contribute positively to their workplace, and thrive in personal and professional lives.
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Similarity: 50 
Comment: I will improve the similarity by rephrasing and doing more research.
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Task 2:
Link:  https://sway.office.com/deYGqZDb7uOtodAq

Task 3: 
Document the use of automatic referencing (Mendely)

Step 1
I downloaded and installed Mendeley using the Google search engine.
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I clicked the website link. Sent me to their Home Page and from there I clicked the Download button. 
[image: ]

I selected the correct operating system (Windows in my case) then I clicked “Download for Windows” and the Download started.
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Step 2
After the download was finished, I went back on the website and clicked the “Create account” option.
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After the account was created, I opened the Mendeley app and logged in.

Step 3
Using Google Schoolar, I searched for the reference used on Task 1.  
[image: ]
I typed in the search box the name of the study I picked. 
After that I looked for the best results and downloaded the pdf version.
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