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Part 1: Essay 
Introduction
According to Howard (2012) academic abilities are a strong category that includes a variety of capabilities and competencies that are necessary for learning, understanding, and success in an academic setting. Problem-solving, time management, self-discipline, critical thinking, effective communication, research and information literacy, and using technology effectively are some of the skills that fall under this category. Higher education involves developing various skills and tactics to shape a student's academic experience and future profession.( Rose, et. al., 2019). Additionally, time management and presentation are crucial for achieving high academic achievement and graduating from school. Also, these ideas are relevant in the dynamic, quick-paced academic environment of today. This essay explores the impact of time management and presentation on UWTSD graduates' success. 
Discussion of Concepts: Time Management and  Presentation 
Time Management
Time management is essential to academic and career success. Also, time management helps people organise, coordinate, and manage their time to improve efficiency, productivity, and effectiveness (Claessens, et. al., 2007). It is choosing to spend time on goal-related activities. Time management is the process of planning and mindfully controlling time spent on specified tasks to improve effectiveness, efficiency, and productivity. Therefore, it includes prioritising tasks by urgency and priority to work smarter, not harder. However, time management involves creating goals, prioritising work, planning, and scheduling. Realistic objectives help allocate time. Understanding daily, weekly, monthly, or yearly goals is essential. Additionally, after setting objectives, tasks are prioritised by relevance and contribution.
Planning includes determining what must be done, when it must be done, and what resources are required. Also, scheduling, on the other hand, assigns time slots to tasks based on urgency and priority to ensure that all tasks are completed in a balanced way. Time management also entails reducing non-essential activities that don't help reach goals. It also involves monitoring and changing plans for unforeseen occurrences or delays (Qizi, 2020). Consequently, time management requires commitment, discipline, and assessment. These abilities help students manage their course loads, reduce stress, improve their study habits, and do better academically.
Time management is essential for planning and organising tasks to achieve goals. Also, time management models, such as the Eisenhower Matrix and Pomodoro, help prioritise and focus on what matters most. Parkinson's Law emphasises setting deadlines and time limits to keep projects on track and minimise delays (Won and Shirley, 2018). 
The Pareto Principle suggests that 20% of efforts produce 80% of results, and prioritising high-impact tasks maximises productivity. Time blocking organises a schedule and ensures tasks are completed on time, reducing distractions and allowing you to focus.
David Allen's GTD method tracks and organises all obligations and activities in a trustworthy framework, focusing on results, stages, and task list reviews and revisions. 
Brian Tracy's "Eat the Frog" method starts the day with the hardest or most disagreeable task, which can boost motivation, reduce procrastination, and boost confidence (Pintrich , 2004). While these frameworks and theoretical methods provide useful tips, everyone has their own preferences and ways to improve their time management strategies. Experimenting with various strategies and customising them to one's needs can lead to a time management strategy that improves well-being and productivity.
Effective time management is crucial for students' success in higher education, everyday life, and professional life. It helps them manage their time efficiently and productively, focusing on achieving predetermined objectives. However, by being proactive in their planning and preparation, students can break down large tasks into manageable chunks and approach them in an organised manner. Hence, this approach increases production and efficiency by prioritising projects based on significance and deadlines, reducing distractions, and increasing productivity (Sumanasiri and Yajid, 2015). Effective time management also enables students to improve their planning and projections, foreseeing future obstacles and making appropriate preparations. Additionally, this proactive strategy accounts for unforeseen occurrences and improves the overall quality of work, allowing for deeper comprehension, deliberate thinking, and attention to detail.
Definitively, effective time management is essential for achieving a good work-life balance, ensuring students maintain a balance between academics, personal development, healthy social ties, and self-discovery. According to  Markle, et. al., (2013) this balance ensures sufficient time for leisure and recreation, which are vital for overall well-being and mental health. However, mastering this skill prepares students to navigate academic hurdles and achieve success in both academic and professional pursuits.
Effective time management is crucial for undergraduate students to improve their academic performance. Techniques like the Eisenhower Matrix and the Pareto Principle help students organise their responsibilities and allocate time efficiently. Additionally, the Eisenhower Matrix allows students to prioritise tasks, ensuring they are delegated to significant and time-sensitive tasks. The Pareto Principle, also known as the 80/20 rule, helps students focus on activities that have the most impact on outcomes, such as full review sessions, interacting with the subject, and testing their knowledge (Claessens, et. al., 2007).  However, this approach can lead to increased test scores and comprehension of the subject matter. Developing time management skills creates a pleasant learning environment, lowering levels of worry and tension and leading to improvements in mental health and overall well-being. Therefore, this allows students to interact with course material more effectively, participate actively in class discussions, and enjoy a more engaging academic journey without being overburdened by the academic effort they are expected to complete. However, efficient time management is a crucial factor in creating a positive university experience for students. By using techniques like the Eisenhower Matrix and the Pareto Principle, students can make the most efficient use of their time, minimise stress, and improve their academic success. These skills will benefit them not only in their future careers but also in their personal lives (Pintrich , 2004).
Presentation (Face-to-Face and Virtual)
Effective presentation skills involve organising and presenting material skilfully, speaking clearly, and using visual aids and nonverbal keys to engage and transfer the intended message. Eye contact is crucial for effective communication, even in virtual presentations. Also, key aspects include organising content, using slides, charts, graphs, and multimedia features; effectively using verbal communication; using body language, gestures, facial expressions, and eye contact; capturing and maintaining audience attention; and utilising audience engagement strategies (Jaques and Salmon, 2007). Additionally,  presentation adaptability involves changing how and what you present to suit the individual needs and expectations of your audience and the medium. Developing strong presenting skills helps individuals share their thoughts, hold their audience's attention, and accomplish their presentation goals, whether it be information dissemination, encouragement, or education. Therefore, the fields of communication, psychology, and education offer various theories and frameworks that can help in understanding and developing successful presentations (Horspool and  Yang, 2010).  Rhetorical theory emphasises the importance of credibility, pathos, and logos in persuasion, while cognitive load explores information encoding and retrieval. Also, presenters should limit mental strain by using concise material, appropriate visual aids, and clear, confident speech. The AIDA Model, created by Garr Reynolds, emphasises the importance of simplicity, visual aids, and an organised narrative structure.
Public speaking is crucial for sharing knowledge and promoting knowledge transmission in academic and professional settings. Additionally, college students' grades can be affected by presenting ability assessments, such as exams, class presentations, and group projects. Strong presenting skills enable students to explain their ideas, research results, and arguments in a clear and convincing way.
In the business world, effective communication is highly sought-after, benefiting careers, exposure, and professional success. However, presentations can foster cooperation, spark debate, and contribute significantly to the furthering of knowledge in academic and professional settings. Also,  confidence and fluency in public speaking can benefit from honing presentation abilities. Effective public speaking has a positive impact on interpersonal relationships, career advancement, and leadership roles. Consequently, developing proficiency in public speaking is essential for various reasons, including better communication, higher grades, career advancement opportunities, a wider transmission of information, more confidence, persuasiveness, and audience involvement. However, the development and improvement of these abilities may significantly impact college students' success in school, paving the way for them to excel in their studies and careers.
Proficiency in delivering presentations significantly impacts university students' academic performance across various aspects of their educational trajectory. However,  these skills enable students to articulate their ideas, actively involve the audience, and showcase their comprehensive grasp of the given topic, resulting in positive academic grades and overall performance. Group projects often involve collaborative presentations, and proficient presentation abilities can make meaningful contributions to these projects. A thesis or dissertation defence is an essential milestone for students pursuing advanced degrees, and proficient presentation abilities enable students to communicate their research discoveries, involve the thesis committee, and safeguard their work. Proficient presentation skills also hold value for leadership roles within student organisations, research proposal presentations, and active engagement in classroom discussions.
According to Paechter and Maier (2010) effective communication during individual interactions with professors leads to enhanced guidance, mentorship, and support. Personal development is another significant benefit of proficient presentation skills, as cultivation and refinement can significantly enhance academic performance, professional opportunities, self-assurance, and individual development. Overall, the importance of presentation skills in university students' academic and professional lives cannot be overstated.

Conclusion 
Effective time management and the use of computers and e-learning at the University of Wales Trinity Saint David (UWTSD) significantly impact a student's academic achievement. By reducing stress levels and improving productivity, planning, job quality, and work-life balance, students can develop transferable life skills that can be applied in both professional and personal settings. Effective presentation skills and time management are essential for university students' academic achievement and holistic growth. These skills enable clear communication, improved audience interaction, knowledge transfer, and collaborative efforts. They are valued in professional settings, employment interviews, networking, and leadership positions. Students can improve academic performance by delivering confident presentations, excelling in collaborative group projects, defending research findings, and actively engaging in class discussions. Proficiency in presentation skills can be achieved through fundamental theories, frameworks, and techniques like organising information, using visual aids, and mastering verbal and non-verbal communication. Overall, developing effective presentation skills benefits university students, enabling their academic, professional, and personal growth.


















Part 2: Reflection
Reflective learning models exist to encourage individuals to engage in self-directed learning and reflection. The Gibbs' Reflective Cycle, Kolb's Experiential Learning Cycle, Schon's Reflective Practise model, Brookfield's Critical Incident Reflection model, and Borton's Framework for Reflective Practise are all effective strategies for engaging in reflective thinking and learning. Therefore, these models focus on various stages of reflection, such as description, feelings, evaluation, analysis, conclusion, and action plan. They encourage introspection, critical analysis, and the application of acquired knowledge in real-world contexts (Bubnys and Žydžiūnaitė, 2010). These models offer systematic methodologies for engaging in introspection, acquiring valuable insights, and applying knowledge effectively in various personal, educational, and professional settings.
 The purpose of this reflection is to employ the Gibbs Reflective Cycle as a framework for analysing and discussing my learning experience within the academic writing module. Particularly, I will concentrate on the areas of time management and presentation skills. The subsequent sections outline the various stages of the reflective cycle, accompanied by illustrative instances for each stage.
Description. In this section, I will provide an account of my involvement in the academic writing module, focusing on the areas of time management and presentation skills. Throughout the academic writing module, I was tasked with succeeding multiple writing assignments and delivering presentations on a range of subjects. A specific task necessitated the composition of a research paper within a predetermined period (Husebø, et. al., 2015).  Furthermore, I was required to meticulously prepare and effectively deliver an oral presentation centred around the outcomes of my research.
Feelings and Reflection: Within this phase, an examination of personal thoughts and sentiments pertaining to the encounter with time management and presentation aptitude will be undertaken (Paterson and Chapman, 2013). At the start, I experienced a sense of being inundated by the volume of tasks and the imperative to efficiently allocate my time. I encountered difficulty effectively managing multiple assignments and appropriately allocating time to each task. Regarding the domain of presentation skills, I experienced a combination of both enthusiasm and anxiety. I aspired to deliver captivating presentations; however, I experienced anxiety when faced with the prospect of public speaking.
Evaluation: In this phase, a comprehensive assessment will be conducted to critically analyse my performance with respect to time management and presentation skills. In relation to the topic of time management, it has come to my attention that I encountered difficulties in establishing explicit deadlines and efficiently prioritising tasks. There have been occasions in which I have underestimated the temporal demands associated with specific assignments, leading to the production of hurried or unfinished work. Regarding presentation skills, it was evident to me that there was room for improvement in terms of effectively structuring my presentations, organising the content in a coherent manner, and ensuring sustained engagement from the audience.
Analysis: The purpose of this stage is to conduct an analysis of the various factors that have had an impact on my personal experience in relation to time management and presentation skills. A deficiency in effective planning and organisation was a contributing factor to the challenges I encountered in managing my time. I failed to formulate a comprehensive schedule or deconstruct assignments into feasible subtasks. Furthermore, I miscalculated the amount of time required for conducting research and engaging in the editing process, consequently impacting the overall quality of my work. In relation to the topic of presentation skills, it has come to my attention that my anxiety has had a detrimental impact on my capacity to actively interact with the audience and proficiently convey my thoughts.
Conclusion: This stage entails drawing conclusions regarding the learning experience with respect to time management and presentation skills. Based on my analysis, it can be inferred that the implementation of efficient time management practises is crucial in order to meet deadlines and generate work of superior quality. The achievement of desired outcomes necessitates meticulous strategizing, the establishment of attainable objectives, and the consistent evaluation of advancement (Bass, et. al., 2017). Furthermore, I have come to acknowledge the significance of effectively managing my anxiety levels and enhancing my presentation abilities in order to proficiently convey ideas and actively engage with the audience.
Action Plan: Within this phase, I will delineate precise measures that can be undertaken to augment my proficiency in time management and presentation abilities. In order to enhance time management skills, a recommended approach involves the formulation of a comprehensive timetable delineating specific deadlines for various tasks associated with each assignment. Additionally, I will allocate additional time to account for unforeseen circumstances or the need for revisions. In order to improve my presentation skills, I intend to engage in various strategies, such as refining the structure of my presentations, integrating visual aids, and honing my delivery and audience engagement techniques. Furthermore, soliciting feedback from peers or instructors will assist me in identifying areas that require improvement (Sweet, et.al., 2019).
Reflection: This stage entails a thoughtful examination of the comprehensive learning experience and the efficacy of the devised action plan. Upon contemplation of my educational journey, I have come to the realisation that effective time management and proficient presentation skills play a pivotal role in achieving academic excellence and fostering one's professional development. By means of executing my proposed action plan, my objective is to enhance my aptitude for time management, enhance the efficacy of my presentations, and alleviate the distress linked to public speaking (Scaife, 2014). Through introspection and persistent effort in honing these abilities, I possess a strong conviction that I will experience growth and elevate my overall proficiency in forthcoming academic writing modules and beyond.
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