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[bookmark: _Toc211273114]AI Acknowledgement
I confirm that I have not presented any AI generated text as my own work.
I confirm that I have copies of my notes and other resources I used, which I may be asked to provide in evidence.
Component 1: Research and Planning
[bookmark: _Toc211273115]Source Exploration 
Alfaruque, S.Y., Sultana, S., Rastogi, R. and Jabeen, Z. (2023) ‘Integrating literature with technology and use of digital tools: Impact on learning outcomes’, World Journal of English Language, 13(1).
	Currency (C)
	Relevance (R)
	Authority (A)
	Accuracy (A)
	Purpose (P)

	The journal was published recently, in the year 2023, which represents its recency, ensuring that the article is not old and reflects the current use of technological advancements.
	The advent of online platforms and digital tools has been precipitating a significant transformation in the field of higher education, while altering traditional pedagogical approaches, reshaping learning outcomes.
	Alfaruque, Sultana, Rastogi and Jabeen are the authors of this journal, who have contributed to the value, credibility and reliability of this piece of literature.
	This source has been chosen since it is reliable, credible and recent, with proper authors, updated in the last five years and acknowledged with effective research, while contributing to the accuracy of findings and results.
	The purpose of this journal is to highlight the emergence of information and communication technology (ICT) in the field of education, facilitating a more accessible, personalised and flexible experience.


Table 1: CRAAP Test
(Source: Created by the learner)
[bookmark: _Toc211273116]Key Challenge for Students 
One of the key challenges for students in terms of using digital tools may be limited access to resources. Alfaruque et al. (2023) highlighted that challenges such as technical difficulties, insufficient training, hindering efficient utilisation, and limited access to resources in the field of education. Concerning my experience of using digital tools in the field of education, I have learnt to integrate Artificial Intelligence (AI) for better learning experiences, despite complexities.
[bookmark: _Toc211273117]Key Opportunity for Students 
The key opportunity for students to use digital tools can be motivation in academic fields. Alfaruque et al. (2023) have shed light on student integration, academic performance and motivation. There is an increased need for technical support, institutional support in terms of maximising the benefits offered by digital learning platforms and professional development. This has helped me gain in-depth knowledge of the current world of employability concerning AI and its applications.
[bookmark: _Toc211273118]Planning Your Report 
I will be equally focusing on challenges and opportunities of using digital tools, especially since technological advancements and online education are in trend. Moreover, I have planned to use Microsoft Teams as a digital tool for better collaboration. The report will start with a brief overview of the topic, a reflection on the process, extensive research, planning, writing, discussing the challenges associated with the use of digital tools, and succession planning.
	Finish research 
	 1 month

	Draft first section 
	 2 days

	Complete first draft 
	 3 weeks

	Final editing 
	 1 week


Table 2: Timeline
(Source: Created by the learner)

[bookmark: _Toc211273119]Component 2: Answering the Question
[bookmark: _Toc211273120]Introduction
Institutions have been undergoing significant changes over the years as a result of technological and societal tendencies towards the development of modernisation (Alenezi, Wardat and Akour, 2023). Since the demand for online learning has been increasing at a rapid pace, it has become significant for students to understand the challenges and opportunities of integrating digital tools in learning. In this regard, digitisation has evolved as a prerequisite for higher education institutions (Alenezi, Wardat and Akour, 2023). The report will explore two opportunities and challenges each, followed by a practical plan to mitigate digital risks.
[bookmark: _Toc211273121]Challenges Students Face
I have experienced two challenges, one of a large workload through online learning and a lack of technical knowledge for the use of digitalised tools. This has emerged as a crucial issue on my path to adapting to online learning trends. Students, with their use of digital tools in the field of education, may experience social, technical, methodological and personal competencies (Dancsa et al., 2023). In justification as to why such issues are significant for students in today’s rapidly changing world, it can be stated that online learning and remote work have showcased remarkable growth over the years, especially after the advent of the pandemic. For learners who are capable of dealing with pressure or workload, learning management systems are likely to be applicable. However, students like me, who prefer offline interactive sessions, may feel at a loss when it comes to digitalised communication with heavy workloads.
[bookmark: _Toc211273122]Opportunities Digital Tools Provide
I have experienced the possibility of two opportunities through the use of digital tools such as Microsoft Teams and ChatGPT. Herein, while Microsoft Teams can help me enhance collaboration, ChatGPT can support in emphasising accuracy. For me, ChatGPT is one of the best opportunities that can also contribute towards my employability scheme. Javaid et al. (2023) offered an explanation showcasing that Artificial Intelligence (AI) or AI-powered ChatGPT has been a widely accepted opportunity across a wide range of fields, especially innovation. In justification as to why such tools are capable of influencing the learning journey of students, it can be stated that these can reduce human errors, save time and let students focus more on accuracy. Students are expected to learn about theories and ideas with the help of ChatGPT, as an evolving technological advancement, while generating effective content with its help (Javaid et al., 2023).
[bookmark: _Toc211273123]How Students Can Adapt
Time management strategies 
The Pomodoro Technique or digital planners can help ensure the adaptation of students to effective time management. Herein, the Pomodoro Technique has been regarded as a popular time management method, aimed at improving effectiveness, while recording the time utilised for completing one task (Collins, 2020).
Critical use of AI tools 
The referencing needs to be done correctly, acknowledging authors and selecting articles published not prior to five years. In terms of ensuring this, it is important to check sources and not copy responses directly with the help of active AI tools, which have emerged as crucial in every field. Critical thinking has emerged as necessary in today’s era of AI, aimed at using it properly and carrying out necessary work in terms of making it a more reliable tool (Carucci, 2024).
Accessing support services 
Attending digital workshops, engaging in online library training and improving digital literacy through the evaluation of online sources are essential requirements for student development. Moreover, technological skills or digital literacy can help students undertake assignments and offer significant results. Data literacy has been recognised as one of the most essential skills individuals require to prepare for the future workplace (Marr, 2022).
[bookmark: _Toc211273124]Conclusion
In conclusion, it can be derived that digital tools and communication have been evolving as one of the most preferred opportunities in the field of education. Organisations have been experiencing noteworthy changes over the years as a result of technological and societal propensities towards the progress of modernisation. Since there is a rapidly growing demand for online learning, it has become significant for students to develop an understanding of the creeping challenges and opportunities of integrating digital tools in the field of learning. Students who have been engaged in using digital tools in education are likely to experience social, technical, methodological and personal competencies. It can be justified that the integration of digital learning in education can lead to the establishment of both challenges and opportunities for students. Students are also expected to learn more about emerging ideas with the help of AI-powered ChatGPT, as an evolving technological trend.

[bookmark: _Toc211273125]Component 3: Reflective Presentation 
[bookmark: _Toc211273126]Brief Overview
The report focused on the topic of integrating digital tools in the field of education, especially since online learning has evolved as a crucial trend. 
[bookmark: _Toc211273127]Reflecting on the Process 
Research 
I came across my sources with the help of Google Scholar, finding credible, authentic, reliable, and updated journals and websites. One of the easiest aspects of this work was the topic itself, which was recent and trending, which, in turn, helped me derive a lot of relevant information. However, the difficult part for me was time management, since I believe that paying attention to detail is a key requirement, which demands time. My research, although it did not change perspectives, developed a more analytical approach.
Planning & Writing 
I structured my work based on requirements, which were categorised through opportunities and challenges in education. However, the most difficult part of writing was the analysis of challenges that can be resolved in the long run, since I am not much capable of integrating solutions with particular issues.
Challenges 
The biggest challenge in completing the report was time management, which I managed to overcome by prioritising the most essential tasks.
Successes 
The report has been completed with authentic research and attention to detail, of which I am proud. Following this, the key findings from the report helped gain in-depth knowledge regarding online classes.
[bookmark: _Toc211273128]Looking Forward
The next time I am assigned an academic report, I may try and include more in-text citations and offer better subheadings to make it easier for the reader to understand. I may change my approach to introducing a report and make it more interesting, although I may continue integrating sentences since it helped make the work analytical. The Pomodoro Technique can help split tasks into 25-minute intervals (Gupta and Block, 2025).
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