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[bookmark: _Toc89990425]Introduction 
[bookmark: _GoBack]Academic and employability skills are required and very much important for an individual. Both the skills can be helpful in a person's student life and professional life. The developments of these skills are also important to live in a competitive society. These skills are crucial for an operations and logistics manager which is my chosen career (Paterson, 2017). This report has focused on academic and employability skills. For that reason, time management skill is explained in this report. After that, reflection skill is elaborated. Moreover, public speaking skill and presentation-giving skill is illuminated. Furthermore, online learning skill is discussed in this report. Also, each skill has been analyzed by the Gibbs reflective model.
[bookmark: _Toc89990426]Time management
Time management is the technique of balancing and planning time between various activities. It helps to finish a task within a particular time limit (Hart, 2019). This can be among tight schedules and challenges. When an individual can manage his/her deadlines and schedule it can improve his/her reputation (Suarta et al., 2018). These skills can help to spend precious time efficiently and accomplish the desired result. It can help to allot the time and complete the given task effectively. Time management skill is crucial for students and employees. I have chosen a career as an operational and logistic manager. So this topic was in my module. The Gibbs reflective model is a tool. This tool can help an individual to recognize the journey of their coursework.  
Gibbs reflective model
· Description: I have learned many academic and employability skills through this module. These skills are beneficial for a working career. Also, they are helpful for academic years. I have learned many skills which will be helpful for my operations and logistic career. I did not have these skills before. I was taught the importance of these skills during the module. It is very important to improve these skills for academic and employability (Husam and Abraham, 2019). I was taught the importance of time management skills for the career I have chosen. With these skills, I can be successful in my operations and logistics manager position. 
· Feeling: The Gibbs reflective model can help an individual to decide their feeling about the experience. I did not possess time management skills before. Also, I did not know how to acquire this skill. The module's course taught me the importance of time management skills. I have learned how to better my time management skill. I understood the value of time management skills and also improved greatly.
· Evaluation: During the module my experience was good. I have gained knowledge about time management. There are many details time management skill has. I did not know of those things. I have learned how to improve my skill. I also learned about other skills which will be beneficial for my chosen career which is operations and logistic manager. I did not gain any bad experiences. I was very active to gain knowledge during the module.
· Analysis: Previously when I did not have any idea of time management skills I struggled to use my time efficiently. I often could not complete my tasks in the given time frame. During the module, I have learned to better my skill. This course of the module taught me to acquire knowledge.
· Conclusion: I can conclude that my learning journey was comprehensive. It was a positive experience for me. I have learned so much about time management skills. I also learned various other skills which will be beneficial for my operations and logistic managing career. I am working as a forklift driver now. The development of this skill helped me in this also.
· Action plan: If I want to improve my time management I will participate in various university courses. I will learn more technical skills regarding this. As I already learned about this in my course module I will make fewer mistakes in the future. 
[bookmark: _Toc89990427]Reflection 
Reflection skill is a concept that is gaining knowledge from the experience. It is like thinking of the previous works. But this is not about just casual thinking. It is about thinking about the mistakes and not repeating them. This is a consciously made effort to think about incidents and create awareness in them (Rowe and Zegwaard, 2017). This is an action-based and active practice to deal with difficult, complex, and real situations. This skill is very important for both academic years and professional careers. I will have to use this skill in my operational and logistic manager position. This skill was in my course module. The Gibbs reflective model has helped to determine my journey during the module.
Gibbs reflective model-
· Description: The course module aims to acquire different academic and employability skills. The skills which are taught are essential for my student life and professional career. I have learned how to practice reflective techniques during the module. I have also learned how this practice will be beneficial for my chosen career as an operations and logistics manager. With the development of this skill, I will successfully do my job in later years.
· Feeling: The Gibbs reflective helps to recognize the feeling of an individual through the module. I did not aware of the reflective skills and their techniques. I have learned how to evaluate previous events to work differently in the future. I also learned the importance of reflective skills for my operations and logistics manager career.
· Evaluation: The positive feature of the course of the module is that I have gained knowledge about the skill of reflection. I learned how to evaluate my thinking to work better in the future. I also acknowledged how to improve my skill. I also learned that reflection skills can improve emotional intelligence. I also learned other skills which can help me in my chosen career. I did not gain any negative experiences throughout my journey.
· Analysis: I did not know about the reflection skill and its techniques before this course of the module. Also, I did not aware of the techniques to better this skill. I did not know how to develop creative, constructive, and critical thinking. The course of the module helped me to know a variety of information regarding this skill.
· Conclusion: I can mention that the module course helped me a lot to improve my skills. It was a great experience for me.
·  Action plan: If I ever want to develop this skill even more I will enroll in university courses. I will learn more skills that will be helpful with my professional career.
[bookmark: _Toc89990428]Public speaking and giving a presentation 
Public speaking skill means an individual’s capability to engage with the audience. It also means enthusiasm and great communication skills (Cachia, Lynam, and Stock, 2018). This is a soft skill, so it is less technical. It is about how an individual is interacting with others. It is not only to deliver the speeches. This skill is important for motivational speaking, training events, and giving a professional presentation. This is required in the academic career. Also, it is very important for a professional career. Recruiters admire this skill in an employee (Koloba, 2017). I have chosen a career as an operations and logistics manager. This skill will be very beneficial for my career. The Gibbs reflective model has helped me to evaluate my journey through the course of the module.
Gibbs reflective model
· Description: This subject's learning aim was to gain knowledge of various academic and employability skills. I also learned about the skills which can be helpful in my operations and logistics manager career. I have learned how to give a speech in public. I learned about the techniques to give presentations. I also learned how to improve these skills. This skill will help me to work in an organization.
· Feeling: The Gibbs reflective model helps to know an individual's sentiment during the module. I did not know how to speak publicly and give a presentation. I also learned how to better these skills. I was taught about the importance of these skills in the module.
· Evaluation: This event helped me to understand and gain knowledge about public speaking skills. I have also learned the importance of the skill of giving a presentation. I also learned other skills which will be beneficial for my operations and logistics managing career. I have not gained any negative experience throughout my course.
· Analysis: As a shy person I could not give any public speech or presentation. I did not overcome this. So whenever there was an opportunity to speak in front of people I felt very nervous. The thought of giving a presentation made me anxious. This course of module helped me to learn techniques to boost my confidence.
· Conclusion: The course of the module was a very educational experience for me. It helped me to better my skills.
· Action plan: If I am willing to develop my skills I will work on my confidence and my fear of the crowd. I will also enroll in university courses to increase my skill.
[bookmark: _Toc89990429]Online learning experience 
The online learning skill is about persistence and the ability to manage time. Which individuals are going to tolerate issues like the technical problem can get success (Di Gregorio et al., 2019). Time management skills are also needed because the online classes are not held for a specific period. The online learning skill also included good communication skills. The instructors in online classes can't see the students verbally. If the students cannot communicate with the teachers their doubts will stay unresolved (Keiper et al., 2019.). This skill is very important for the student life to cope with the modern world. Many courses are held online today. Also, this skill is crucial for employability. The employees might face some pieces of training or learning program in their organization. I have evaluated my learning experience through Gibbs's reflective model.
Gibbs reflective model-
· Description: This subject aimed to acquire knowledge of different academic and employability skills. I learned about skills that will be good for my professional career. I have learned about online learning skills. Also, I learn about how I can increase this skill. This skill will help me to take further online courses. This will also help me in my operations and logistics managing career.
· Feeling: The Gibbs reflective model aid to know a person's feelings who are using this model. Previously I faced difficulty completing an online course. Now I learned to follow techniques that will be helpful for me. Now I also learned how to improve this skill even better. I gained knowledge about the importance of online learning skills.
· Evaluation: Now I have acquired a depth of understanding about online learning skills. I also grasped the importance of online learning skills. I learned various skills in this module which will help me in my chosen career. I have only acquired positive experiences. There was no bad incident throughout the course. I was very enthusiastic and active during the course.
· Analysis: I was not aware of online learning skills. So when I enrolled for any online learning courses I faced various difficulties. Also, I left some of my courses halfway because of a time management problem. Now I have learned about online learning skills and the ways to improve these. This course of module helped me greatly to know about the skills which will be helpful in my professional career.
· Conclusion: I can conclude that this module helped me to gain information about online research skills. It taught me the techniques by which I can complete the online courses successfully. I had a great experience during the module.
· Action plan: I will work on my time management skills if I want to enhance my online learning skill. Also, I will take admission in the university or online courses to improve this skill. 
[bookmark: _Toc89990430]Conclusion 
To conclude, it can be mentioned that the importance of academic and employability skills is undeniable (Adeyinka-Ojo, 2018). It is not only crucial for student life but also as much as important in a professional career. This report has been dealt with academic and employability skills. So, the time management skill is elaborated in this report. Moreover, reflection skill is explained. Furthermore, public speaking skill is explained in this report. On the other hand, online learning skill is explained. These are the skills that are important academic and employability skills. At the end of each skill, they are reflected through Gibbs's reflective model. 
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