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Introduction

To build this reflective report | will be discussing my personal experiences that
| have been able to assimilate during the learning sessions in this particular
module. This report will include my personal experiences in class and also the
feedback | have received from the class activities that | have completed during
lectures. This reflective report should be created by referring to Gibbs’
reflective cycle (Gibbs, 1988).

Definition of Gibbs’ Reflective Cycle

Gibbs’ reflective cycle encourages people to think about their interactions
during a specific situation, occurrence or activity in a systematic way.
Reflection on these interactions can be arranged in stages using a circle. In his
published book ‘Learning by doing’, Graham Gibbs, an American sociologist
and psychologist long ago in 1988, created this particular model of reflection in
the form of a ‘Reflective Cycle Model’(Gibbs, 1988). An insight into this
reflective cycle shows the support given to individuals’ approaches to systemic
thought that tackle a particular situation. The reflective cycle of Gibbs consists
of a series of sequential moves. The first step of this reflective process is to
explain what has happened, the second stage is the feeling that is followed by
the third self-assessment step. When going through the fourth stage of thought,
the study that is followed by a conclusion must be considered. The final step of
this reflective process is the creation and production of an action plan.

3|Page



Description
k 1, _'-\,I: Fh

1appened? \

Action plan Feelings
If it arose again what What were you
would yvou do? thinking and feeling?
Conclusion Evaluation
What else could What was good and bad
have done? about the experience?
What sense can yvou
nake of the situation?

Source: (Finlay, 2008)

| would like to say my gratitude to my lecturer and classmates before convey
my personal experience gained by participating in this learning academic
activity. I would like to say my sincere thank you to my lecturer for explaining
everything clearly and helping me out throughout the activities. | am extremely
thankful for continuously monitoring and guidance provided to me in this
learning process. | would also like to say thank you to my classmates for their
involvement during class activities which helped me understand a lot of things
and helping me with in-class activities whenever needed.
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Step 1: Description

The first step in in Gibbs Reflective Cycle focuses on describe what has
happened in a particular situation. You can do that by addressing the issue that
has occurred and describing the outcome of it. in order to complete this step |
consider it necessary to have a competent observation ability. Throughout my
studies about the Reflection Cycle | managed to improve my employability
skills as the module was focused on improving employability and academic
skills. I believe that having the correct employability skills is essential in life
and in my personal experience. | consider employability skills as a very
interesting and important topic to be discussed in my module, as this helps me
improve not only as an individual but it also benefits my future plans. The first
step of Gibbs’s cycle will help me evaluate my employability and academic
skills, so | can identify if | have any issues and if | do what are they (Leich and
Day 2000).

Step 2: Feeling

Second step of Gibbs’ Reflective Cycle is to examine how you feel after you
have already identified the problem. While carefully evaluating the issue |
found myself to be deeply encouraged to participate in this module because |
had realised the benefits that come with participating in this lecture. As the
learning sessions were passing | had a feeling that employability skills are one
of the most important thing in shaping a person’s career path. | was started
thinking about the advantages of implanting these skills as a part of my personal
development plan. Therefore, going through the second stage of the reflective
module, | ha a mixed feeling filled with positive emotions and anticipation in
hopes of discovering new things associate with improving my employability
skills. At the begging I was feeling a bit nervous because I didn’t know what the
exact aim of this module was but as time passed | felt more and more confident
and exited to discover new things that will benefit me in my professional career
(Smith and Comyn, 2013).

Step 3: Evaluation

Third step is to evaluate the positive and negative aspects of the situation.
Passing through the stages of this module | was evaluating the good and the bad
things of this academic activity and | realised that the good thigs about it were
overcoming the bad ones. | can say that | was very happy to have the
opportunity to be participating in this activity because it helped my enhance my
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knowledge and also straighten my employability skills so as my academic skills.
| consider taking part in this academic activity to be a positive experience
because it will make an enormous contribution to sharpening my future
professional aims. (Andrews and Russell, 2012)

Therefore | did not find anything bad about this project. In my opinion the
course was well structured and very helpful. I also consider this learning
module to be an effective player in influencing the students’ professional
development aspects. | also appreciate the feedback | received from my teacher
as it helped me realise my mistakes and improve on them. | consider this course
essential for every person who wants to improve their employability skills and
also build their confidence.

Step 4: Analysis

The fourth step of Gibbs’ theory is analysis. In this step a detailed evaluation of
the situation is with a significant importance as this step is about analysing the
things that are learnt. On an analytical basis I can proudly convey that | have
discovered a lot of new skills in this module. | have developed my team
working skills as we have had a lot of group activities such as projects and
presentations. Team working is one of the most important and valuable
employability skills and | have improved this skill significantly during this
module. I also improved my verbal and written communication. Before | started
this module my time management was not that great as | wasn’t prioritising my
time efficiently, but now I am able to order my tasks efficiently so | can get
everything done withing the require time frame.

Learning was another issue I had before I started this module because I couldn’t
focus on my learnings but with the course passing through | wanted more an
more to learn new things and pick them up. | was able to adapt in order to
progress with my studies. | can now delegate responsibilities and build my own
priority-based action plan. Upon completing this course content on the
employability learning module, | found myself becoming more creative and
confident in myself. Overall, | am very happy to find that my existing an new
employability skills have been nurture and redefined in which this academic
learning module has remained highly contributory (Bates, et al., 2019).

My teacher and fellow classmates’ feedback helped me focus, more on
improving a particular employability skill. It is through extensive concentration
level that I have been able to bring accuracy to my process of development of
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employability skills. Another important aspect in my learning was my teacher as
she was very supportive and professional. Her feedback had a massive impact
on my development and keeping my motivation to learn on point. | consider this
learning experience very exciting for student like us who are on the verge of
beginning their respective professional lives an it is of immense importance for
them to improve employability skills.

Step 5: Conclusion

The fifth step of Gibbs’s Reflective Cycle the conclusion. Throughout this step
you should examine what else you could have done along with the developing
concluding note. Therefore, in accordance with the concept of the
aforementioned reflective model, | would like to suggest that the module was
more focused on the technology aspect as in my opinion being able to use
technology correctly can also enhance your employability. | think I could have
spent more time studying outside university so | can progress even further with
my studies. In addition I could have made more effort to strengthen my
organisational and planning skills on personal aspects of employability skill
development. | also see it as an effective approach to professional growth if |
had spent a little more time developing my expertise in time management.
Furthermore, | could have been more focused on developing my analytical and
logical reasoning skills by planning activities with logical explanation. Last but
not least | could have also been more focused on my initiative skills, as I did not
gave many ideas to my teammates when doing the group presentation.

Step 6: Action plan:

The sixth and last step in Gibbs’s Reflective cycle is an action plan in which the
subject in question must concentrate on planning future activities aligned with
the experiences gathered. The main aspect | would like to develop in will be my
technological skills, as they are an essential skill for every employer and | feel
like 1 do not meet my personal expectations regarding the use of technology.
Therefore, | am planning to go to a more technological develop institute next
year, so | can develop further. I will also try to spend more time studying so |
can feel more confident when writing assignment and also when doing in-class
exercises. Another aspect | am planning to improve is my organisational and
planning skill, as this is an important skill to have when working towards
achieving goals on time and prioritising tasks. | will also try to improve my
analytical and logical reasoning skill as | think that people who have this skill
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are more likely to grow in their career. Last but not least | will improve my
initiative skills by taking the leadership and also by giving ideas at my
workplace and also at my university.

Therefore, considering my potential action plan, I look forward In taking up
similar learning sessions on employability skills as | find these training session
to be highly interactive and beneficial to the growth of my overall skills (Fien
and Rawling, 1996).

Conclusion

In conclusion of the above mentioned reflective report 1 would like to state that
this particular learning activity has been a great exercise for me as | got the
chance to enhance my employability skills and my communication skills as
well. The course content was excellent for improving the employability skills |
already had and also help me discover some new ones. Based on the skills
developed and the observations gathered, | would like to suggest that this type
of learning session is very important for the growth of a person’s professional
and personal skills.

| would also like to mention that the module was highly interactive, helpful and
beneficial to me. | am thankful to my teacher for her constant support
throughout the semester and also to the students who we also very supportive
and motivational. | would also like to add that the highly interactive learning
module on employability skills enabled a commendable level of teacher to
student interaction in which feedback was also considered a priority.
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UNIVERSITY OF WALES

2 Trinity Saint David Academic and Employability Skills (ACE) — term 2
3 onoow BMSW4001
In-class exercise 1: Cover letter writing

Student Name: QOS'C\I Qq wsPev Student ID: (1 & Y03
Time allocated: 1 hour. Please feturn your paper to the lecturer upon completion. It will be
returned to you at the next session. You will need to include a scanned copy of this exercise in the
form of an appendix together with you Task 1 (part of the Assignment for this module).

Ex.1

Choose of the jobs provided by the lecturer. Read the chosen job description carefully. Write a

cover letter as if you were going to apply for the job.
[Your Name] K.oses) 0 ev
1 Any Street, ANytown
[Hiring manager’s name] Pg gua ZLo‘L
[Hiring manager’s company nanfe) ,ﬁsﬁé&gﬁﬁw
[Today’s Date] A4 11, 018 Mou Wwiolih ose Louse

Dear Mis¢ Zlo +u
d

I wish to apply for the role of Jc,c,ow&{ ﬂsfff'{:o\u-i'

4’ Sow) Jous oduscdliswenlty owuline igg: gc_caug-\—

1.5- d 1T Ywve _'H..Q 5
Ts e 0 mlajfor Me,/i

=3

eow dcihude Yoo I-LS Sucrm
es) 10u < coypols 'ﬁ' Lasio ime & o lol
ovd  cusdowec hpsed o liesiewce.

Be b ok G sgarny Self. voucke d sl  de dailad
2 - Dexson) . eUan \A\D e (N - u._)oc‘m-e,é aneoce, '(
vy lect Ao

Lo s\l ¥ |
\?l\ deosr  ovicer, To ke ohle
taods LS ok e goed Sl dor e hal s
3 essavial) Ouer MY N 1 ou £
os o Stmk o550 Lole os s Waok 1S Vhe cnmilse

Lecturer’s signature: Date:

1|Pa

i)
"

10| Page



A A Academic and Employability Skills (ACE) — term 2

Trinity Saint David

B (onooN BMSW4001
In-class exercise 1: Cover letter writing

© 4 C

%;&u_o_g’in doy il o + h
< S@uxc cm;..;.:mm ; Le cov.s¢ Qo € N
JAAS_\J_Q 0 112

Lecturer’s comments: G reat onthusiosm ¢+ G jooa/ a//e/a«_',o/ s
follow ponciOlel leamt in (fasS  Focus on jmpeact rofher
Thon tasba + josnontoes to lefes fo Saur LV,

Lecturer’s signature: Q/Q~ Date: /4/1! / 14
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