
Creating charts in
excel is a simple

process that
improves data

presentation and
analysis.
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1.  Enter data into columns

Example of a completed bar chart in Excel.

2. Highlight the data 3.  Select the insert tab

4. Choose a chart type (bar or
pie)

5.  Add titles and customise the
design

Charts in Excel allow users to present data visually, making it easier to
interpret and compare information.

Figure 1: Data Entry in Excel Figure 2: Highlighting data Figure 3: Insert tab
selectionin Excel

Figure 4: Final bar chart in Excel
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