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[bookmark: _681554rime0o]Introduction
The abilities and strategies that are helpful in accomplishing improvement of academic performance can be regarded as academic skills. Many skills come under the category of academic skills. The study aims to analyse academic skills discussed in “The Study Skills Handbook” by Stella Cottrell. A summary of the discussed section will be covered. The scope of using the skills for personal development will also be analysed. Moreover, the study will also present an evaluation of the learnings from the source mentioned above. 
[bookmark: _bl6l659m2hzi]Logical section
[bookmark: _lts9uzvxpzur]SWOT analysis
SWOT is a framework for the analysis and identification of the “strengths, weaknesses, opportunities and threats” (Teoli et al., 2019). It can be done in both personal and organisational contexts. The application of the framework can be represented as follows.
	Strength
	Weaknesses

	· Quick learning ability: I can learn things rapidly.
· Effective communication skills
· Academic writing skills
· Team playing skills
	· Poor time management skills.
· Underdeveloped critical thinking skills.
· Lack of leadership skills


	Opportunities
	Threat

	· Increasing demand for business professionals.
· Sound academic knowledge.
· Practical experience of internship.
· Utilisation of the developed skills as strengths.
	· The increasing number of competitors in the field of business.
· Rapid progress of the global market towards saturation.


Table 1: SWOT analysis
(Source: created by the learner)
[bookmark: _r1cp417qwjb8]“Summary of the discussion in source”
The “Study Skills Handbook” has described the various skills in two sections. The first one is “self-efficacy” and the second is “academic, people and task management skills”. In this study, the focus will be on the sections where the author has discussed “critical thinking” and “time management” as part of essential academic skills. The author has introduced time management skills and the importance of this skill in the context of academics. Moreover, the strategies, tools and approaches regarding time management that are essential for academic improvement have also been discussed by the author (Cottrell, 2019). The author has investigated the significance of time management and mentioned that time management is essential for success in the study. Spending more time in an effective manner has been concentrated on by the author from a student perspective. In the proceeding sections, the author has discussed the steps for effective time management. Specifically, ten ways of managing time effectively have been presented. In this section, strategies for saving time in everyday academic life have also been suggested along with ways to eliminate distractions. 
[bookmark: _GoBack]In the portion where critical thinking has been discussed by the author, different aspects of critical thinking have been analysed in the context of academics. The author has discussed the importance of critical thinking and the significance of critical thinking abilities in practice. The characteristics of critical thinking have been mentioned in the source (Cottrell, 2019). In this context, critical analytical abilities and critical self-awareness have been described. The author has also discussed the strategies to develop critical thinking skills along with the impact of statistics as a tool for critical thinking has been analysed. In the source, the ways of improvement of critical thinking during reading, writing, and listening as essential parts of academics have been suggested by the author. 
[bookmark: _ts6uxk9e5wzs]“Analyse how you can use this to improve your own skills”
· Time management skills: As mentioned by the author of “The Study Skills Handbook”, effective utilisation of time in academics is essential for achieving excellence. The author has proposed ten steps for “good time management”. I as a student, shall be able to improve my time management abilities by practising these ten steps. As a student, in my academics, efficiently managing time will let me choose the account where to spend more time and where not. At present, it will be extremely beneficial to improve my academic performance (Hensley et al., 2018). As a business management student, in future, I shall pursue a career as a business management professional. Effective decision-making is an essential part of a business. Properly developed time management skills will help me in improving my decision-making skills also. 
· Critical thinking skills: As mentioned earlier in the selected source “The Study Skills Handbook” by Cottrell, the importance of critical thinking has been discussed in various contexts. Critical thinking abilities facilitate the investigation of the actual reasons or concepts lying behind any incident (Haber, 2020). I as a student will be able to analyse my academics in a more critical way by improving these skills. Hence, critical thinking skills will help me in developing efficient analytical skills. It has also been mentioned by the author that critical thinking abilities are essential for developing the capabilities for effectively choosing the cases to take shortcuts. As a business management professional in future, efficient critical thinking ability will also help me in appropriately performing analytical tasks related to business.
[bookmark: _jtswqmt8o3vn]“Evaluate what you have learnt from this source”
As mentioned earlier in “The Study Skills Handbook”, Cottrell (2019) has described the various aspects of time management as well as critical thinking ability. The author has proposed ten effective steps to appropriately manage time. A systematic approach, time requirements, prioritisation of tasks, effective planning, maintaining consistency and others are involved in this context. All the steps will be effective in facilitating improved time management skills also. On the other hand, for monitoring the actual progress of the formulated plans many strategies have been mentioned. It is justified because time management skills in practice enable taking the right decision at the right time. 
However, although the steps have been formulated for improving the skills, the efficiency of the steps may not be applicable in every situation. For example, any unprecedented event may hamper the set time schedule. In this context, damage to the rhythm of one step of the time management strategy may get cumulated. It will ultimately cause harm to the overall efficiency of the outcome. On the other hand, too much self-consistency in monitoring the progress of the plan may be one of the indirect reasons for the actual task being neglected (Golestaneh and Kitani, 2020). Hence, though effective time management skills are extremely beneficial in academics, the strategies are not very easy to implement.
Critical thinking has been stated to be “analytical, reflective and creative”. Critical thinking skills facilitate effective self-understanding (Conklin, 2018). Hence, it may be appropriate in a personal context and signifies the “reflective” nature. It is also essential in perfectly analysing individual goals and motivation. On the other hand, the evaluation of any subject matter is effectively done by applying critical analytical abilities. For example, the international and diplomatic decisions and outcomes of the decisions can be considered. Hence, the “analytical” nature of critical thinking. Moreover, in-depth critical analysis is essential for fostering innovative ideas (Hecker et al., 2018). 
However, the author has also stated that many operations are involved in the process of achieving an actual conclusion through the application of critical thinking abilities. It includes reasoning, thorough scrutiny of own analysis, impartiality, elimination of influences and many more (Cottrell, 2019). Hence, it can be perceived that the application of critical thinking abilities itself requires a set of separate skills, which are largely dependent on cognitive abilities. Due to the level of cognitive abilities varying from person to person, hence, the identification of uniformity in the measures for the evaluation of critical thinking abilities is difficult in practice.
[bookmark: _3u63q5kss3dc]Conclusion
The study has analysed and evaluated the aspects of time management skills and critical thinking skills mentioned in “The Study Skills Handbook” written by Stella Cottrell. In the study, a personal SWOT analysis has been carried out to identify the current state of the skills. Moreover, the summary of the sections has shown that the author has mentioned both skills as extremely essential as part of academic skills. An evaluation of the learnings from the source has also been done.
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