[bookmark: _GoBack]Part of speech (POS) – an word that belongs to the commonly recognised grammatical groups such as noun, pronoun, verb, adverb, adjective, exclamation, preposition, article, determiner. By understanding and using a variety of POS, the writer can demonstrate skills in paraphrasing.  

Active voice - the opposite of passive voice. In sentences such as The e-mail was sent by John. (passive voice), we can change it to active voice by swopping the position of subject and object. Thus, the active form would be as follows – John sent the e-mail. In an active structure a person is normally the subject. 

Passive voice – the opposite of active voice. In sentences such as John sent the e-mail (active voice), we can change it to passive voice by swopping the position of subject and object. Thus, the passive voice would be as follows – The e-mail was sent by John. In a passive structure a thing is normally the subject/emphasis, whereas in an active structure a person is normally the subject/emphasis. An understanding of active/passive voice is very useful when trying to paraphrase an original text.

Synonyms – these are words which have a similar meaning to other words and so can replace them in essays in order to avoid repetition. However, be sure that you understand the context of the sentence in question. Just because a word means roughly the same as another does not mean it can be exchanged for that word regardless of the context. Synonyms are very useful when trying to paraphrase an original text.

Antonyms – these are words that carry the complete opposite meaning to other words. For instance, large would be the antonym of small. Antonyms can be used to help with paraphrasing original text.

Plagiarism – this is an academic crime and involves copying parts of an original text without using citations/referencing and without using paraphrasing techniques. The best way to avoid this is to employ the 3 main techniques explained in the earlier definition of paraphrasing. 

