Slide one 
Intro 

[bookmark: _GoBack]My name is Tia Duckworth, I am on my first year of BA Youth Work and Social Education

Choose 3 study skills that you feel are important for future employability and discuss how these can be transferred to a youth work setting. Discuss why they are important skills for the workplace, include action points for further personal development. 

The 3 I have chosen to talk about today is confidence, punctuality and organisation. As I believe these are the three most important things you need to have to become a good youth worker/role model. 

Slide 5 
Punctuality 
1 be systematic which means priorities your time, plan your timing too achieve your goals 
2 find out how much time you will need on each subject and plan from there 
3 clarify how to use your time, think about how much time it takes you personally to do things. Think about where your times goes, then where it really goes 
4 decide how you want to use your time, think about the circles, see how you want to use your time, or write it out on a piece of paper times and to do list 
5 Prioritise you may find it hard to fit everything in but prioritise the things that are more urgent 
6 Plan be specific in your time, work backwards from deadlines to know you have enough time 
7 do it put your plan in a place you see every day, make sure you stick to it 
8 apply time management techniques, play around with different ones see what works best for you, which will mean you will have more time to do the things you want to do 
9 manage distractions and procrastinations learn what distracts you, leave them to one side so you can use your time affectively 
10 monitor check you are sticking to your plan. if not, why, change it to allow you to stay on track 
More to next slide to show your circles 
Slide 7
Personal development 
To organise myself and family I use calendars and lists, I have a list for most things like meal planning, shopping list, to do list, home ed weekly calendar, as you have seen in the slides, I do a 24hr break down in my head but need to get it wrote down more and stick to it. I know the courses I want too go on, look for them and book on the, for example last weekend I did my level 3 safeguarding and outdoor first aid level 3, knowing my first aid had run out, but I had never done an outside one before and thought it be more beneficial for me and the family, with all we do, it was so more exciting then the normal ones.  I also want to do my diploma on adhd, child psychology, I have found the courses, but I have put them on hold at the minute as I know I am already doing a lot, and will not be able to give it my all. 
Since starting this course I have been so out of my comfy zone (not a bad thing), but they put me at Llandysul paddlers as I’m always down there, the one problem I had was I am not the one on the water, everyone else is. So, for the last few weeks I have made it my mission to get on the water and start to learn how to do it and take the kids down the river. Must say I have shocked myself.  




