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The reflective report will describe employability and academic skills. Under the module, the academic skill has also assisted me in upbringing my capacity, uprightness and erudition. Availability is defined as a group of skills which provide a major benefit to the individual in understanding the process of getting a job of desire. The model will understand the process of improving academic and employment skills. The study also illustrates the skills that I have developed based on my working attributes. I have reflected on my limitations in the scales and the ways I can improve my working activities. 
[bookmark: _Toc110258204]Summary of the chosen model
Gibbs Reflective Cycle
The reflective model also helps the user to the system about their experience and also find out the process of supporting their future development and learning activities.  
Description: In the beginning, I encountered several problems with my reading and writing skills and other skills. I have found difficulty in communicating with my subordinate and also creating a viable incentive for realising my short-term and medium-term goals (Ebadi and Rahami, 2018). Secondly, I did not possess the skills and knowledge required and it became one of the major problems for me to encompass my study. Lack of critical thinking skills has also increased my challenges in dealing with my reading and writing issues. 
Feeling: Throughout the modules, I can gather experience and also try to improve my concern regarding my academic study. Taking the cognitive level, I need to understand the process of overcoming my failures and also focus on my weaknesses. I have also failed in meeting my standard and also identify the process of decreasing my confidence. After the period of performance in my academic career, it will become my responsibility to focus on my employability with the help of gathered knowledge and skills. 
Evaluation: Throughout the study, I need to encompass my mistakes and also try to focus on the process of developing my working activities. It also became important for me to focus on my interpersonal skills which should be improvised properly. It also became important for me to understand the process of improving my knowledge in a managerial style which will later help me to fulfil my employability (Zhang and Zhang, 2021).
Analysis: 
GROW Analysis
Goal: I desire to improve my academic scale because it will provide a comprehensive benefit to improve my knowledge and also later can you succeed with my level of perception. 
Reality: Presently I have some theoretical skills and it will provide a comprehensive benefit to me in improving my practical experience and interpersonal skills. It will also help me improve my knowledge of real-life situations.
Option: I can use my academic sources for addressing my knowledge game and also improve my knowledge for gaining future success. 
What to Do: I am planning to address my theoretical knowledge and also try to gain several benefits from improving my practical skill and also undergo online courses.
Conclusion: I consider the experience that I have gay is highly valuable and it will also help me to improve my future upcoming skills. I have tried to improve my skills which will provide a comprehensive benefit to me in lowering my barrier. I should make a clear identification of my area of responsibility and also try to improve my academic knowledge which will later help me to gain and enhance success.
Action Plan:
I need to find out my area of interest and also try to improve my skills which will later help me to gain success. Reading and writing skills are considered the primary and foremost requirements for every individual and in this case, it will become important for me to find out my witnesses and also try to improve my skills (Schillings et al., 2018). Referencing and creative thinking skills are also necessary and those will provide measurable benefits to me for maintaining my authenticity.
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Writing Skills:
In this module, I have learned about the importance of writing skills and how I can easily improve my skills. By writing those reports my skills writing have been improved, including spelling, grammar and punctuation being corrected. According to my point of view, writing is considered one of the effective ways by which I can easily express my thoughts and also improve my writing skills and gain experience. I got to learn about the process of showing my personality through my writing skills and now I can easily express my concept, conflict and logic understandably to my leaders. Throughout the module, I have gathered feedback with clear and concept ideas which will be considered beneficial for me in explaining my thoughts to the readers in a compressible way. 
Research Skills:
Throughout the module, I have learnt about the importance of research skills and how I can easily design effective research methods. Designing effective research methods can be considered beneficial for me to understand the validity and reliability of the research. Taking part in the module I have also gained information about the process of collecting data from different sources and also the process of analysing the data. The process of data collection from different sources has also improved my decision-making abilities in incorporating the right data in the right place (Toba and Noor, 2019). I have also come to know about different search engines that are made through the module and in addition I have also practised research work on the current topics. I have also identified some limitations in my analytical skills and in this case continuous research helps in improving my skills. 
Reference Skills:
While participating in the module I have identified that reference is also one of the important aspects and I have continuously increased my reference skill. With the help of proper references in the report writing, I can easily provide valid support to my work. I have come to know about referencing and in Text citation through Harvard referencing style. The referencing system has provided major benefits to me in my academic courses and also provided several support for my future academic courses. In my report and research work, I can put references and also try to support my writing skills based on different authors' points of view. These skills also provide several benefits to me in improving my future professional research progress and also making valid arguments. Furthermore, the skill will also help me in my future academic and provisional research and readers will also get the origin of the work throughout my referencing. It will also help me to show the hard work behind my study and the originality (Hundarenko, 2019). 
Reflective and Creative Thinking Skills:
My reflective and creative thinking skills also get improved throughout the entire module. While participating in the module I read books on critical thinking which also improve my ability to analyse critically. It is also considered an effective way by which an individual can easily focus upon their reflective scale and also find out the process of gaining experience by thinking critically. Creativity is also considered an effective strategy by which an individual can easily improve their working activities and also suggest to the reader for utilising the knowledge. 
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Learning helped me in improving my employability Skills
To have a better job every individual needs to improve their availability skills. As per Moss (2005), employability skills include time management skills, communication skills, leadership skills, critical thinking skills, research and analytical skill, problem-solving skill, decision-making skills, team working etc. The current generation is very challenging and competitive and in this era, it has become important for every individual to have proper knowledge about their skills. To get the desired job and become successful in the workplace every individual needs to apply the skills appropriately (Ali et al., 2019). Employability skills help individuals to improve their working activities and also find out the appropriate process for improving their potential. Every individual needs to understand the ways of handling challenges in different situations and also try to improve their emotional intelligence. Availability can provide several benefits to individuals in improving their professional and personal life and in this case, it also can be important for an individual to understand the process of improving their academic skills. Availability also helps the individual in building relationships with subordinates which will help them in boosting their progress and also find out a positive path in life. 
Developed employability Skills:
Communication Skills: Throughout my module, I have learned about the importance of communication skills. Different communication processes are used in both academic and professional careers. The communication skills include verbal, written and technological. This model has helped improve my region's combination of process and communication involving technologies. This communication skill will help me to gain success in my professional and personal life. This communication standard will help in maintaining effective and proper communication standards with my colleagues and line manager in the workplace (Jo, 2021). 
Team working Skills: Team working skills are also considered an effective way by which an individual can easily improve their working ability. Throughout the module, I have gained detailed knowledge about the importance of team working skills and how a group of team members again easily gain the desired objective. The skills also taught me to participate in different activities which include a presentation competition that is provided by a tutor. It is also taken as an effective way by which I can easily improve my team working skills and also believe that this key will help me in my future workplace. 
Technological Skills: During the module, I utilised computer applications which include MS PowerPoint and MS work for my course work. I also used email for the delivery of my course. I have also learned about the importance of technology and how advanced technology can help in delivering messages in a fast and convenient way. Gathering resources through technology is one of the effective ways by which I can easily find out the best possible ways of overcoming challenges (Boyle et al., 2019). Conducting research has become easy because the use of technology has provided several benefits in gathering the appropriate information. Thus, I have gained much knowledge about technologies and utilised them in different formats. 
Problem Solving Skills: Problem-solving skill is considered a convenient process by which an individual utilises knowledge. From the model, I have learned about the process of encountering different problems of teammates and also finding out the best possible ways of safeguarding their careers. Working in a team every team member is responsible for understanding the perception of the team and also utilising their ideas for gaining experience and also making several decisions (Aydin and Baysan, 2018). I have read many books and journals from which I came to know about the importance of decision-making skills which will help in lowering several problems in the workplace.
Skills Gaps and process for overcoming
From the module, I have tried to get detailed knowledge about my working activities and how I can find out my strengths and weaknesses. Analysing my availability, I found that there are several limitations which include creative skills and decision-making schemes. The first thing that I need to do to improve my skill is to find out the process of identifying my skill gaps. I am finding out a different process of improving my skill which you will later help me with within the workplace (Ebadi and Rahimi, 2018). I have contacted research for improving my skill gaps and also called upon academic courses and learning sessions. 
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Academic skills help in improving the uprightness of the academic career of an individual. Employability is defined as a group of Steel that has been understanding of the process of getting the desired job. The study illustrates the importance of academic skills and employability. The first part of the study discusses the importance of availability and academic skills. Gibbs's reflective model is also illustrated in the study for a better understanding of the process of gathering knowledge. The study also provides a detailed analysis of the importance of employability skills. 
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