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[bookmark: _Toc68625936]Introduction
Both academic and employability skills are important for achieving employment within a reputed organisation with good grades in academics. For this, a proper self-assessment is needed for reflecting on the personal experience of the development of personal and professional skills. In this report, I will discuss my experience related to some specific topic such as time management, academic writing, paraphrasing, and referencing that is covered during the term using a recognised reflection model that is Kolb’s reflective model. Furthermore, here, I will use this reflective model for describing each of the topics based on the feedback that I received from in-class activities.  
[bookmark: _Toc68625937]Main body
I have used Kolb’s reflective model for discussing my personal learning experience on each of the below topic considering feedback and published literature related to the topics (Morris, 2020).  
Time management 
Concrete experience: I have gained idea and knowledge about time management concepts during my term, which has made me, understood that this skill is important for prioritising different activities within a specific time. During my term, I have developed notes on the important concepts of time management that lecturer has provided in class. I have learned various aspects of time management from the learning session such as setting goal correctly, prioritising wisely, taking break between tasks, organising properly and others that has helped me to gain in-depth experience about time management skills. Finally, I think that from the term, I have been able to learn the strategies of time management that may help me to manage my professional career properly.   
Reflective observation: Deeply realising the aspects of time management, I feel that I have attended every lecture session of time management that has helped me to note down all the points taught in the class. From the study of Gregg (2018), it is found that time management is process of organising and planning of dividing time between the activities. Similarly, I have read all the literatures that my lecturer has advice for developing good time management skill. In the stage of reflective observation, I think that my primary understanding on time management is quite transparent and now I can be able to apply this skill for developing my employability career efficiently.   
Abstract conceptualisation: Third stage of Kolb’s reflective cycle is related with the new concepts or modification of the ideas that can be included in the existing concept. I have focused on the participating in various in-class activities for knowing various strategies of utilising time management. From the SWOT analysis that is done in the class, I realised that I need to focus on improving my concentration level as I missed some points that were provided in the class activities related to the topic. However, I have consulted with my co-workers and have reviewed existing literatures for getting deep understanding about time management. Hence, this has increased my consistency level in various time management skills such as decision-making, goal setting, multi-tasking, problem solving, and others. 
Active experimentation: As commented by Lehane (2020), this stage is used for practicing the new gained theoretical knowledge. Hence, I am going to describe how I can apply the learned knowledge of team management at my professional career in future. By this time, I can understand my pitfalls and improvement areas based on the SWOT and PDP. It has helped me to analyse the areas, which need to be improved for utilising the skills of time management without facing any specific issues. Hence, I believe dividing time based on the priority of the activity is the main aspect of time management for finishing my tasks on time. Therefore, from the analysis of personal development, I think being active more can help to understand the non-priorities and bring effective goals to develop this skill strongly.   
Academic writing
Concrete experience: This is the first stage of Kolb’s learning cycle where I have discussed about the consciousness and actual experience that I gained from this topic during the term. Firstly, I have been able to understand the value of academic writing and its related advantages in academic and employment career. Moreover, I gathered knowledge on the aspects of academic writing from the module that my lecturer has taught in the class. I also learnt about the features that need to be used for improving academic writing such as use of definite statements, avoiding theoretical questions, applying critical analysis and persuasive writing.  
Reflective observation: This stage is used for writing down the description of the experiences. Hence, here I have discussed about the aspects of academic writing deeply that I gained from the term session. From the study of Aubakirova and Zeinullina (2019), I found that academic writing is having three main parts such as introduction, body, and conclusion and these must be applied for every academic research papers and essay. Furthermore, I collected information about the points that needs to be used during academic writing from various class activities, which has helped me to understand the concept clearly. 
Abstract conceptualisation: This stage implies on the ways that must be used for improving the situation and thinking about the strategies that needs to be applied. The feedbacks that I received on the in-class activities such as SWOT and others of this topic from the lecture has made me realise that I must improve some aspects of academic writing such as punctuation, grammar, and proof-reading for becoming expert in academic writing. Hence, I have planned for applying certain strategies so that I can leverage all the aspects of academic writing properly. For instance, I plan to improve my sentence structure and increase my vocabulary to improve efficiency of my writing level.
Active experimentation: This stage is associated with the discussion on the practice of theoretical knowledge gained from the learning module (Harrop et al., 2018). Concepts on academic writing have helped me to grow my confidence level and develop my projects using proper structure, key terms, evidence, analysis, and sources. Besides this, I feel that my ability of develop accurate sentences has grown that is beneficial for gaining good marks in my academic year. On the other hand, this skill can help me to clear different subjective exams that are required for attaining higher employment position.    
Paraphrasing 
Concrete experience: With the use of this stage, I have discussed about the learning that I got from the session of paraphrasing during the term. From the lecture session, I learnt that paraphrasing is presenting concepts and ideas in own words and acknowledging the same based on the provided criteria. Moreover, I gained information regarding how we can rewrite a passage without changing the meaning of the actual text. Hence, I realise that paraphrasing is an important skill that I must acquire for improving my writing ability and gain good marks in examination. Therefore, considering views of Bailey and Withers (2018), paraphrasing skill plays a major role in copying exact words of other literatures and put them in own writing to improve the standard of writing efficiently.   
Reflective observation: Here, I have deeply discussed the things, which I gained from the class activities of paraphrasing during the term. Professor has taught how to read and make notes, finding different terms, put the texts in our own words, checking work and others, which has helped me to improve my knowledge on this context. Furthermore, I have understood about the importance of reading a specific material for several times for understanding the meaning for presenting the same in my own words. Therefore, through the topic of paraphrasing, I have been able to construct essay and article by using existing sources from websites and books properly.   
Abstract conceptualisation: At this stage, I have presented the areas that I need to improve for growth paraphrasing concepts based on the provided feedback on class activities of my teacher. I have realised that I have issues in changing order of word, sentence structure, and lack of vocabulary. Therefore, I have planned to overcome these issues so that I can paraphrase all the required materials in learning properly. I think focusing on writing down ideas and learning synonyms of words can help me to apply paraphrasing skill in my writing. Besides this, I can mitigate the issues by comparing the actual text and check if the developed paragraph gives the same meaning or not. 
Active experimentation: Use of this stage of Kolb’s reflective cycle, I have identified the application of paraphrasing skills in my academic and employability career. Hence, I feel that this skill can be applied on the small text or sections such as for rephrasing one or two sentences. Besides this, for noting down important points of lecturers, I can apply this skill and can explain the information in the form of tables, diagrams, and charts. On the other hand, for developing assignments, research papers and other, this skill can be used for integrating source materials as paraphrasing often provide an alternative for using direct quotations with the application of passive sentences (Escudero et al., 2019). 
Referencing 
Concrete experience: This stage of concrete experience entails about the overall learning experience that is gained from a particular scenario. I have applied this stage to discuss about the learning progress on the topic of referencing. I have gained knowledge on different types of referencing styles that are used for citing a source. Moreover, I learnt about the technique of entering a reference list at the end of an assignment or essay paper. The class activities of the term have helped me to grow my knowledge on ways of developing in-text citation using author name and year of publication in a proper manner. 
Reflective observation: Use of this stage has helped me to focus on deep analysis of the learning that I acquire from the topic of referencing skill during the term. From the class activities, I learned about the method of citing a book, journal, article, and website. Therefore, this knowledge has helped me to increase writing quality and efficiency of the information that I include in different assignments. Additionally, I discussed personally with my professor about different types of referencing styles used. This has helped me to learn different referencing format such as Harvard, APA, MLA, and Chicago and so on (Davidson and Ross, 2021).  
Abstract conceptualisation: With this stage, I have explained the areas of improvement that I pointed based on the feedback session, which I received from my tutor. Certain areas where I need to work for improving referencing skills further are ability of understanding each reference format, doing in-text citation of MLA and Chicago references. On the other hand, for this, I feel that I have to work on studying each reference style minutely and note down the differences for reducing any confusion while doing in-text citation. From the feedback of class activity such as SWOT analysis, I realise that I need to work on weaknesses of running out of time while doing citation of sources by managing time accordingly.
Active experimentation: This stage is the ultimate one where I have focused on analysing the areas of applying the knowledge of referencing. Based on the study of Duffy and Lawler (2019), referencing skill is used for every source of information consisting of books, journals, websites, and magazines. Therefore, I can apply it for making my assignments, essay, research papers, and others authentic and reliable. Besides this, I think that without referencing skill, it may result in breaching copyright in the academic circle that would damage my both academic and professional career.  
[bookmark: _Toc68625938]Conclusion 
Thus, I can conclude that I have been able to gather a lot of knowledge on all the four topics during my term. However, I have identified certain aspects from all four topics that need to be improved with the recognised strategies. Kolb’s reflective model has helped me in presenting the reflective analysis of the learning, experiences, and other elements based on the published literature and feedback that I received from all the in-class activities. Finally, it can be said that all four discussed topics can help me to improve my academic and professional career effectively.   
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