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Introduction 
Employability is a term used to refer to the suitability of a person in terms of effectiveness based on the skills and capabilities possessed by them. These skills and abilities are respective to the employment purpose and the specific requirement of the proposed job requirements. Employability is the prospect that states an individual possesses an effective set of knowledge and can gain growth in them by maximising their suitability and effectiveness in the operations. This growth attained by the professionals can be used in an effective manner such that they can take advantage of the future opportunity and maximise their growth and development by following the developing needs and requirements of the marketplace. There are many skills that are required in an individual to maximise their employability quotient and also help them in developing their effectiveness in the operations of their professional life. The employability skills are not only related to getting a job but these skills also help an individual in increasing their capability to perform necessary tasks in the operations such that their productivity and effectiveness can be defined. 
Skills prioritised by employers
Employers look for a different set of skills in the individuals in terms of their suitability with the process and their appropriateness to comply with the working of the organisation and increasing its effectiveness. Employers tend to prioritise the skills that basic but holds an effective position in the operations of the workplace and following these practices increases their capability and assist them in gaining growth (Suarta et al., 2017). Some of the skills that are prioritised by employers in terms of hiring an employee are as follows:
Communication skills –in personal and professional communication both are among major skills and important factor that are considered in the operations with prior effectiveness. This assists in maximising the potential of the individual by increasing the interactive prospect and compliance (Rowe and Zegwaard, 2017). 
Team working – team working is prioritised by the employers in terms of hiring an employee because this is an effective aspect that assists in boosting the compatibility within the organisation. The employees tend to comply with one another and this motivates effective team working within the working environment. Such individual holding team working skills and capabilities helps in maximising the performance of the organisation in the operations (Febriana et al., 2017).
Leadership skills – leadership skill is prior for the employees in terms of employability prospect. This is required in an individual because it boosts their effectiveness in terms of compatible working and helps in maximising the internal capability and potential of the organisation. Individual possessing these skills tend to work with effectiveness and helps in increasing the capability of others by coaching and guiding them (Rowe and Zegwaard, 2017).
Technical skills – technical skills and technology have become essential prospect in the operational environment. That is why employers give it prior importance in the operations of the workplace. The knowledge and effective understanding of the growing technology in an individual is required by the employers. They prioritise the person who holds the capability to comply with the implemented technological prospects within the organisation (Suarta et al., 2017). 
Employment relationship
The employment relationship is an important prospect this is used to define the legal terms of understanding and legal link between the employer and employees. This is a form of agreement developed between the employer and employee or can also be considered as an employment contract that holds all the legal prospects related to the employment prospects. This can be used in an effective manner such employer and employee can develop understanding related to the job roles and other legal prospects and create a mutual understanding that stays credible and helps in increasing the productivity and growth in the operations (Lopes, 2018).
Employee relation is an effective prospect followed by the employers in the operations which helps them, in gaining growth and maximising their credibility by following necessary practices that can be used for increasing their growth and maximising their productivity and profitability. The employers tend to follow all the necessary practices that help in increasing the credibility of the employees in the working as well as maximises their growth. There are different laws and acts that have been developed that are focused on ensuring an effective working environment that values the employees. This helps in developing an effective operational environment where the rights of the employees stay protected as well as helps in ensuring their safety in the working (Lopes, 2018).
Some of the employment acts are as follows
The Employment Rights Act 1998 – this act has been made various amendments in the rules related to the tribunal procedure and constitution.  This also makes the arbitration scheme in the operations that can be used for increasing the stability. This had followed a change in procedure which includes the extension of the types of cases that can be assessed alone by the employment tribunal channel without involving lay members (Edwards et al., 2019).
The health and safety at work act 1974 – The health and safety at work act 1974, is the primary legal term established and used in the operations. This legislation has assessed the occupational health and safety of the people in the United Kingdom. The act had defined the roles and duties that an individual or a group has to pay towards others in the operations. This stated the roles and duties towards the employee that an employer has to take into action. The roles and duties of the employees that they have towards themselves and others in the operations. And lastly the duties of a self-employed person towards themselves and others in the operations (Edwards et al., 2019).
The recruitment process
The recruitment and selection process is designed in the operations of the organisation for hiring the employees that are capable of performing the designated duty and fulfilling the required role that can be used in an effective manner. Before the initiation of the recruitment and selection process the organisation is required to develop an effective understanding of the desired job role and define all the aspects related to it. All these can be used by the employer in an effective manner for maximising their capability and gaining growth through following necessary practices of hiring a suitable employee (Kumari and Malhotra, 2013).  
Recruitment is the process that follows the search of potential employees for a designated job role and it helps the willing candidate to participate in the process of hiring an employee. The selection is the process undertaken post recruitment, this is the phase when the hiring takes place the candidates are selected and shortlist the post recruitment process and then they are provided with the job in the operations of the organisation.
Advertisement – this is a promotional practice that is used by the employer to spread the word between the people relating to the hiring of the employees in the operations. Executing this in the operations helps the employer in developing an effective environment. This can be used for increasing their growth and maximising their productivity in an effective manner such that they can attract participants with effective skills and capabilities (Abbasi et al., 2020).
Job description – this is the process in which the specification of a certain job role is defined, this includes all the details and information related to a certain job role. This projects all the skills requirements, roles to be performed in the job requirements and working conditions and the designated salary and working time (Kumari and Malhotra, 2013).
Person specification   - this is the prospects that include the information relating to the requirements that are proposed for the particular job role. This includes information on all the specifics that are required by the employer in their potential employee.
Application form – this is the form used to be filled by the willing candidate to register their interest and participation in the desired job role. It includes requirements of the information’s relating to the personal specification of the applicant.
Shortlisting – this is the process that is followed by the employer in the operations and it is used for identifying the employees who possess an effective set of skills and capabilities that fulfil the requirements of the recruitment process (Kumari and Malhotra, 2013).
Interview – Interview is one of the processes which is followed by the organisation during the process of hiring an employee. This is among one of the most effective practices that are carried in terms of hiring a suitable candidate for a particular position. Following the interview helps the employer in understanding the anticipated candidates in an effective manner and also assists in assessing the behavioural traits which are among the most appropriate practices (Abbasi et al., 2020).
Career development
Career development is one of the major prospects that is needed to be followed in the operations of the organisations such that the effectiveness of the employee stay intact and helps them in developing effective practices that increase their growth and credibility in the operations. It is the responsibility of the employer and the employee to ensure effective career development prospects in the operations that can be used for the growth and development of the employees such that their skills and effectiveness increases. This helps the employer in building an effective workforce and also assists the employees in developing their credibility in the operational environment such that their productivity and effectiveness stays intact.
Personal skills 
Based on the skills defined in the assignment that are prioritised by the employer in the operations mostly, the skills that I possess are not completely effective and up to the mark in order to ensure the effectiveness and increase my suitability for the designated job role, it is necessary for me to engage into effective training and development practices that can be used. Ensuring the development of effective personal development plan and practices will be helpful in the operations and assist in increasing the quality and skills which makes people credible and employable. I will use this prospect effectively for increasing my skills and effectiveness to boost my employability quotient.
According to the VARK model the learning style is kinaesthetic, I am an active learner in the cases I have involvement and experience better knowledge gain following this in the operations. So in order to maximise my skills and boost my employability quotient, I will engage in effective personal development practices. My target job is Business Development Manager and the projected personal development plan for developing the necessary skills is stated below (Papworth, 2016):
	Skills needed
	Activities  to be undertaken
	Required Resources 
	Time 
	Criteria of Success

	Time management skills
	There will be a need to developing a schedule that can be used for ensuring the execution of tasks at a specific time. This  will include all the details concerning the tasks needed to be executed with the anticipated time and will be developed using the priority (Varlejs, 2017)
	Firstly I will be required to follow the developed time table with effectiveness and then understand aspects that are necessary for time management, perform different activities relating to self-control. Checking the practices and performing again for accuracy.
	8 months
	I would be capable of performing the operations of daily life and work-related tasks before time with prior effectiveness valuing the time and paying respect to deadlines with priority. I will more productive and efficient in the operations and will be able to meet the deadlines of the work.

	Technical skills
	Identification of the different prospects related to the desired job role and also the technical aspects used in the working.  Reading business technology-related magazines which will help me in understanding the changes in the implementations and future requirements in the industry and assist me in increasing my level of knowledge (Davies et al., 2017)
	Learning the aspects related to the desired job and engaging in training and development practices for learning the use of technologies being adopted in the workplace, computer and internet to access the data and information.
	6 month intensive and then regular
	I will be proficient with an effective level of knowledge and skills that will increase my suitability for the job role.


 
 






Conclusion
This report has discussed about the employment prospects such as employment relationship, an operational process of hiring, and regulations. This had also discussed about the career development prospects for gaining required skills in the operations.


 



















References
Abbasi, S.G., Tahir, M.S., Abbas, M. and Shabbir, M.S., 2020. Examining the relationship between recruitment & selection practices and business growth: An exploratory study. Journal of Public Affairs, p.e2438.
Davies, K., Curtin, M. and Robson, K., 2017. Impact of an international workplace learning placement on personal and professional development. Australian Occupational Therapy Journal, 64(2), pp.121-128.
Edwards, P.K., Bélanger, J. and Haiven, L., 2019. Introduction The Workplace and Labor Regulation in Comparative Perspective. In Workplace industrial relations and the global challenge (pp. 1-22). Cornell University Press.
Febriana, R., Premono, A. and Iriani, T., 2017, September. Industrial Assessment to Technical Skills and Employability Skills Students Based on KKNI (in Jakarta Region). In International Conference on Technology and Vocational Teachers (ICTVT 2017). Atlantis Press.
Kumari, N. and Malhotra, R., 2013. A Study of the Recruitment and Selection process: SMC Global. ZENITH International Journal of Multidisciplinary Research, 3(2), pp.244-254.
Lopes, H., 2018. The moral dimensions of the employment relationship–institutional implications. Journal of Institutional Economics, 14(1), pp.103-125.
Papworth, R., 2016. REFLECTIVE PRACTICE AND PERSONAL DEVELOPMENT PLANNING FOR UNDERGRADUATE CAREER PLANNING IN BUSINESS AND ECONOMICS.
Rowe, A.D. and Zegwaard, K.E., 2017. Developing graduate employability skills and attributes: Curriculum enhancement through work-integrated learning.
Suarta, I.M., Suwintana, I.K., Sudhana, I.F.P. and Hariyanti, N.K.D., 2017, September. Employability skills required by the 21st century workplace: A literature review of labor market demand. In International Conference on Technology and Vocational Teachers (ICTVT 2017). Atlantis Press.
Varlejs, J., 2017. Shape your career-design your professional development plan: rationale and workshop template






















. Private & Confidential
Application for Employment
 
 
To ensure that you are able to complete the application form in full, please refer to the short-listing criteria on the job description. 
	 
Position Applied For 
 
	Security officer

	 
How did you learn about this vacancy?
	Internet


 
	1. Personal Details

	Title
	                                                          Mr
 

	Surname
	             Bouraimis
 

	Previous Name
	 
                 

	Forenames
	Fotios

	 
Address
 
	 
171b Cann Hall Road
 
 

	Post Code 
	E11 3NJ
 

	Telephone number
	 
 
	Mobile No
	 

	E-mail address
	f.bouraimis@gmail.com

	National Insurance
Number
	 
 
 

	 
 
 
 

	1a. Additional Information
	 
	 
	 

	Do you hold a full, clean driving license valid in the UK? 
 
	Yes
	    X
	No
	 

	Do you have the right to work in the UK without restriction? 
(Proof of right to work in the UK ID will be required)
	Yes
	X
	No
	 

	
	
	
	
	
	
	
	
	
	
	


 
 
	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	 

	Current or Most Recent Employment
	 
	 

	Employers Name
	 

	 
Address
 
	 

	Postcode
	 

	Job Title
	 

	Dates of Employment
	From
 
	 
	To
 
	Date 

	Reason for leaving
	 
	Salary
	 

	 
Brief outline of main responsibilities and key duties
	 
 
 

	
	
	
	
	
	
	


 
	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	 

	Current or Most Recent Employment
	 
	 

	Employers Name
	Fanourios

	 
Address
 
	 

	Postcode
	 

	Job Title
	Security officer/Doorman

	Dates of Employment
	From
 
	2008
	To
 
	2021

	Reason for leaving
	Not enough hours
	Salary
	 

	 
Brief outline of main responsibilities and key achievements 
	Working in bars and nightclubs  Manage crowds and monitor behaviour  Ensure safety of people
inside venue  Co-operate with police and first aiders

	
	
	
	
	
	
	


 
 
	Previous Employment
	 

	Employers Name
	 

	Job Title
	 

	Dates of Employment
	From
	 
	To
	 

	Reason for leaving
	 
	Salary
	 

	 
Brief outline of main responsibilities and key achievements 
	 


 
	Previous Employment
	 

	Employers Name
	 

	Job Title
	 

	Dates of Employment
	From
	 
	To
	 

	Reason for leaving
	 
	Salary
	 

	 
Brief outline of main responsibilities and key achievements 
	 
 
 


 
Please continue on a separate sheet if required.
	3. Formal Qualifications and Training & Development
Continue on a separate piece of paper if required. You will be required to provide original qualification certificates  if successful.

	 

	 Secondary Education Qualifications 
	 
	 
	 
	 

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	NON QUALIFICATION 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	


 
	 Further/Higher Education Qualifications 
	 
	 
	 
	 

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	CERTHE 
   SKILLS FOR THE WORKPLACE
	JUNE 2021
	4
	 
	 

	
	
	
	
	
	
	
	
	


 
	Professional Qualifications 
	 
	 
	 
	 

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	


 
 
 
	CPD / Training and Development
	 

	Brief description / course title 
	Date Taken 

	 
 
 
 
 
 
 
 
 
	 

	
	
	


 
 
 
	4. Interests and hobbies
Please provide details of your hobbies / leisure activities / voluntary work

	Running ,gym ,reading and jiujitsu


 


 
	5. Referencing
Referencing required for 2 full years (with a minimum of 2 references). At least 1 reference should be your current of most recent employer.  Please confirm any existing personal / family relationship with existing PRC employees

	 

	References (Current or most recent employer)
	 

	Name of Referee
	Chatzidakis security LTD

	Job Title
	Security officer/Doorman

	Employers Name
	Mr Fanourios Chatzidakis 

	 
Address
 
	83 Vicarage Lane

	Postcode
	 IG1 4AL

	Telephone Number
	07825321455
	Ext. Number
	NONE

	E-Mail Address 
	fanourioschatzidakis@yahoo.com

	Are you willing for this referee to be approached prior to interview?
	
Yes              No

	
	
	
	
	


 
	References 
	 

	Name of Referee
	 

	Job Title
	 

	Employers Name
	 

	 
Address
 
	 

	Postcode
	 

	Telephone Number
	 
	Ext. Number
	 

	E-Mail Address 
	 

	Are you willing for this referee to be approached prior to interview?
	
Yes           No

	
	
	
	
	


 


 
	6. Reason for applying

	 

	Please detail below reasons for applying for the position including your skills, experience and attributes.

	I have read the job description and I believe this job is for me because  I am confident individual with the ability to remain calm whilst working under
pressure and dealing with challenging behaviour. Enjoys working with people with the ability to be
assertive whilst remaining professional. Hard working and motivated and willing to take on training to
enhance my career prospects
 

	Please specify how you meet the criteria for this role.

	· Exceptional time management skills and ability to meet deadlines.
· Ability to demonstrate a high level of effective team management.
 


 
 
	7. Declaration

	 
Please complete the following declaration and sign it in the appropriate place below. 
I certify that:
· All the information given to me on this form is correct to the best of my knowledge
· All questions relating to me have been accurately and fully answered
· I possess all the qualifications which I claim to hold
Signed: FB                                                                                                           Date:05.04.2021
 
Print Name :Fotios Bouraimis
 



Interview questionnaires
1.Tell me about yourself
2.What skills and strengths you bring to this position.
3.What do you know about our company, and why do?
4.Do you work  best alone or on a team?
5.How your co-workers' describe you?


