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[bookmark: _Toc143303392]Task 1 – Preparing for Higher Education
Preparing for college or university is the process of preparing to enter and succeed. This preparation ensures that students are intellectually, socially, and emotionally ready for higher education's challenges and possibilities. It covers both application and enrollment and the personal and intellectual development needed to succeed in higher education. Complete application forms, write essays, get letters of reference, and submit test results to colleges. Application criteria and deadlines vary per school, In light of the study conducted by Ahmad (2015), the internet's disruptive force on education and how it has revolutionised information availability and learning. The internet and mobile gadgets provide informal education anytime, anyplace. Distance learning, open universities, e-learning, and MOOCs have emerged due to this ease. This article extends Christensen's disruptive innovation theory to higher education, illustrating how internet-driven technology might offer alternative educational services for new learners. It stresses that institutions must adjust their teaching techniques to make use of online learning platforms and technology (Gunnarsdóttir et al., 2021). This can be further explained in the image below:
[image: Preparation and Tips Higher Education - ppt download]
Figure 1 Supporting image for Preparing for higher education
In contrast, another study by Mlambo, Silén and McGrath (2021) further reveals that online educators may become mentors rather than lecturers. The study further addresses opposition to change, resource restrictions, and dangers to the old higher education economic model while adopting technology. The author recommends embracing technology, seeing students and instructors as learning partners, using new technological platforms in education, and creating 21st-century employment skills. The study by McChesney and Aldridge (2021) explains that indicates that strong educator-stakeholder collaborations, technology-face-to-face training, and financial strategies are needed to adapt to the digital era of higher education. The author admits the uncertainty of forecasting technology's future influence but stresses the necessity for educators to prepare for education system upheavals. Most universities provide orientation programs to assist incoming students in learning about campus resources, academics, and student life. Adapting to the new environment and creating a support network is key. Before attending college, students should know their academic and vocational aspirations (Knight and Cooper, 2019). This will help them choose degrees, courses, and extracurriculars. Professors, mentors, and classmates may help a person intellectually and professionally. Networking may lead to internships, research, and partnerships. Higher education preparation is continuing. Students should embrace new experiences, learn from problems, and adapt and evolve throughout their academic path.
[bookmark: _Toc143303393]Task 2- Mindmap
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Figure 2 E-learning Mindmap
The acquisition of digital learning skills is crucial in the contemporary workplace, which is characterised by significant technology advancements. The presented mind map visually represents the interrelated themes and ideas that are relevant to this subject matter, and how they contribute to the readiness of people to pursue their desired careers. The rationale for using a mind map is provided as follows:
	Digital Literacy:
	The establishment of digital literacy abilities serves as the fundamental basis for cultivating a digital learner. According to Sulich and Rutkowska (2020), individuals must possess the skills to navigate digital platforms, critically assess online content, and proficiently use technology for purposes of communication, cooperation, and problem-solving. Additionally, it encompasses the ability to effectively use digital tools for communication, collaboration, and problem-solving.

	Information management: 
	In order to effectively navigate the digital landscape, individuals engaged in the process of learning must have the aptitude to proficiently arrange, store, and access knowledge. The process involves using file management systems to organise data, generate bookmarks, and record electronic notes (Volpe et al., 2019).

	Critical Thinking: 
	It is important for individuals engaged in digital learning to enhance their capacity for critical thinking. The process includes the analysis of data, the assessment of sources, and the verification of assumptions within a digital context (Børte, Nesje, & Lillejord, 2023). Students who exhibit the capacity for critical thinking can make well-informed judgements and effectively navigate challenging situations within their respective fields of study.

	Collaboration and Digital Communication: 

	The acquisition of these abilities is crucial for achieving professional success in the contemporary digital era. Digital learners should possess a comprehensive understanding of proper online communication etiquette. Additionally, they should actively use these platforms for team projects and actively participate in virtual collaboration (Ketelhut et al., 2020).

	Online research and evaluation: 
	Proficiency in online research and assessment is crucial for digital learners to acquire. The process encompasses the understanding of search techniques, the identification of trustworthy sources, and the assessment of information reliability (Wan, Jiang, & Zhan, 2021). The acquisition of these abilities is vital for individuals to stay abreast of the progressions occurring within their particular sectors.



Being a digital learner requires the development of a variety of interconnected concepts and themes. By emphasising digital literacy, information management, critical thinking, digital communication and collaboration, as well as online research and evaluation, individuals may become better suited for their chosen careers. The combination of these skills enables students to thrive in a world that is becoming increasingly digital, acclimatise to technological advances, and engage in continuous learning.
[bookmark: _Toc143303394]Task 3- Presentation Link 
The link of presentation is;
https://youtu.be/O9qRTvpsb5A 
[bookmark: _Toc143303395][image: ]
(REFERENCE IS FOR TASK 3)

Task 4- Reflection
[bookmark: _Toc139411254][bookmark: _Toc143303396]Introduction
The commencement of an individual's academic journey at a university brings out a plethora of novel encounters, obstacles, and prospects for their cognitive and personal growth. This reflective essay explores the author's personal experiences about the transition into university life, the shift towards online learning, and the challenges encountered when doing first assignments. I had difficulties with each of these moves. Employing the Gibbs reflective framework, a comprehensive analysis will be conducted to examine the prominent occurrences, emotional responses, and acquired knowledge during my expedition.
[bookmark: _Toc139411255][bookmark: _Toc143303397]Gibb’s Reflective Model
The Reflective Model, devised by Gibbs, is a well-recognised framework that may be used to facilitate the practice of reflective thinking. The paradigm under discussion was developed by Graham Gibbs, who devised a systematic approach for examining events, identifying crucial elements, comprehending emotions, assessing discoveries, and generating insights (Gibbs, 2005).  The cycle will now be further elucidated in the subsequent elaboration.
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Figure 3 Gibb's Reflecting Cycle
Source: Gibbs, G. (2005)
[bookmark: _Toc139411256][bookmark: _Toc143303398]Description
When I began college, especially studying remotely, there were hurdles and adjustments. The rapid switch to digital platforms required flexibility and tenacity. I was unfamiliar with the virtual world, but through using online resources like the university's learning management system and various academic databases, I gained confidence in my abilities to traverse it (Budur, 2020). This reflection approach helps me understand my ideas, habits, and learning processes, which helps me develop and improve. Gibbs' Reflective Model's meticulous approach is a major asset. The paradigm contains many phases: description, emotions, evaluation, analysis, conclusion, and action plan. This framework ensures all aspects of the experience are explored by providing clarity and direction. This paradigm investigates all aspects of the experience. Gibbs' paradigm, accessible here, inspires me to examine my own experiences from many perspectives.
[bookmark: _Toc139411257][bookmark: _Toc143303399]Feelings
I had a variety of feelings as I started online schooling. I was overwhelmed with knowledge, yet it inspired me to maximise my resources. Virtual classrooms made it hard to interact with classmates and professors. However, online discussion boards and virtual study groups improved teamwork and community (Pather et al., 2020). I want to maintain a journal of my thoughts, observations, and insights. For fresh perspectives on my experiences, I will ask mentors, peers, or academics. Actively observe and concentrate during occurrences to gather information.
[bookmark: _Toc139411258][bookmark: _Toc143303400]Evaluation
Writing my first tasks allowed me to evaluate and progress. I struggled to organise my thoughts and manage my time at first. Online writing guidelines and virtual office hours from instructors helped me enhance my writing and create a methodical approach to assignment preparation and execution (Velle et al., 2020). I also become more meticulous in assignment preparation and completion. Reflecting on the occurrence, understanding the emotions, critically appraising the experience, studying the relevant components, and concluding will help me understand the circumstance and its impact on my progress. Reflecting on my experience Note-taking helps me swiftly record key events. I utilise real examples to provide a framework for reflection. Emotional awareness and self-reflection help me identify and articulate my emotions.
[bookmark: _Toc139411259][bookmark: _Toc143303401]Analysis
When I reflected on my struggles, I saw how crucial flexibility and proactive use of web resources were. I was able to obtain academic papers, online tutorials, and electronic books by using technology and investigating the institution's digital platforms. These tools helped me learn about the topics and fostered critical thinking and independent inquiry (Bozkurt et al., 2020). Will evaluate my sentiments' causes and their impact on my experiences. To fully understand my expertise, I will study both positive and negative feelings.
[bookmark: _Toc139411260][bookmark: _Toc143303402]Conclusion
Starting college and switching to online school might be difficult, but they can provide personal and intellectual progress. I overcame hurdles and learned useful skills by actively using internet tools, communicating with classmates and professors, and asking for help. My first project was a learning curve that improved my time management, organisation, and academic writing. This self-reflection has shown the importance of resilience, adaptation, and using the many internet resources accessible to improve education. I will use Gibbs' Reflective Model to improve my reflective practise by setting aside time for reflection after major occurrences or at regular intervals.
Action Plan

My action plan is to improve my public speaking and presentation skills. Further, I will improve my time management and also study project management. I need to acquire confidence and take a public speaking class or course in the next three months.  Furthermore, I will take an online project management course or study the suggested books in six months.
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[bookmark: _Toc143303403]Task 5- Personal Development Plan
	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Improve my public speaking and presentation skills.
	Positive feedback and self-confidence indicate public speaking improvement.
	To acquire confidence, take a public speaking class or course in the next three months.
	Give at least three small group presentations and seek feedback to improve.
	3 months

	Improve time management
	Finish at least two deadline-driven tasks to improve time management.
	Use a calendar or productivity software to set deadlines and prioritise tasks.
	Set aside time for focused work and minimise distractions.
	2 months

	Study project management
	Complete projects on schedule, under budget, and to quality standards.
	Take an online project management course or study the suggested books in six months.
	Set objectives and monitor progress on at least one personal project using project management.
	5 months





	Action Steps
	Resources
	Measures to achieve

	Step 1
	In the realm of effective oral communication and the art of delivering presentations
	· Consider enrolling in a public speaking course offered by a reputable educational institution.
· Utilise digital resources and scholarly literature, such as Dale Carnegie's renowned work "The Quick and Easy Way to Effective Speaking," to refine and enhance my strategic approaches.
· I should actively pursue mentoring or seek guidance from experienced speakers within my professional network.

	Step 2
	In the realm of effective time management, it is important to cultivate a set of abilities that enable individuals to optimise their allocation of time and accomplish tasks efficiently.
	· Utilise productivity tools such as To-do-list or Trello in order to effectively monitor and manage projects and deadlines.
· To acquire knowledge on time management tactics and approaches, it is recommended to engage with literature such as David Allen's renowned work, "Getting Things Done."
· In order to enhance time management skills, it is necessary to establish a well-structured timetable and prioritise self-control (Pather et al., 2020).

	Step 3
	In the realm of project management, the acquisition and use of knowledge is of paramount importance.
	· Enrol in an online project management course provided by a reputable institution such as the Project Management Institute (PMI) or Coursera.
· It is recommended to consult scholarly literature such as "A Guide to the Project Management Body of Knowledge" (PMBOK Guide) for guidance.
· It is advisable to actively engage in volunteering or shadowing opportunities with project managers inside the organisation (Volpe et al., 2019).

	Step 4
	In the context of professional interactions, networking and relationship-building play a crucial role.
	· Participate in seminars, workshops, and networking events that are relevant to the industry.
· Utilise professional networking tools such as LinkedIn to develop contacts with individuals who possess expertise in a certain topic area.
· It is important to engage in active participation during conversations by contributing to the discourse and offering support when necessary.
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