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4 weeks reflection
Digital skill for personal development as the name implies, refers to digital knowledge and skills appropriate for the use of technological tools both in personal and in a professional sphere. The skills boost students’ employability, productivity, creativity and professional resilience.
The beginning of the course teaches about course content via the module and student handbook, rules and regulations (student conduct), accessing learning materials via the school online library and other credible online sources and how to contact tutor/lecturer for help.
The use of JISC to self-assess digital skills level was also discussed and based on my self-assessment a clear chart revealed my current digital skills position. The tool categorises my skills into proficiency, capable and developing. Based on my result outcome, I understand my area of strength and my weaknesses. Method learned to boost my weak areas include further studies, regular practice and constant use of my study handbook, lecture notes. To enable the practice, I downloaded Microsoft 365 that gives me access to Microsoft words, Power Point and Microsoft Excel etc. 
Further lesson learnt include the understanding and using of Microsoft outlook efficiently and professionally. For instance, managing my emails which is the most professional channel of communication, setting up of rules, attaching files, writing emails and report, the choice of suitable email subject. The lesson teaches me about complete adherence to the standard formal structure and practice of writing, addressing different type of emails. The course further teaches me about organising tasks and events using digital calendar. For instance, upcoming events, sending meetings invitation to my tutor, peers, setting and saving dateline for my academics as well as my personal job schedules can be added and saved. Learning about Trello which is a virtual interaction tool for multiple number of students or peers to collaborate using board, list and cards.
Consequently, in week three I learned about Artificial Intelligence (AI). The present digital world is fully equipped with new technological advancement, constant supply and flow of data, new technological invention within learning environment and beyond. This led to the invention of AI as a source of knowledge. 
However, despite its advantage, the lesson made me understand that AI as a tool has its own lapses. For instance, AI can occasionally return an incorrect information, harmful instruction or give a bias content. As a digital skilled student, I have learned not to rely on AI in totality rather to adopt other learning materials that are specifically relevant to the course. E.g. books, journal articles, helpful video content that demonstrate in detail about the subject while justifying its sources of data, the scholars behind it and how to even make use of references to backed up my research.
Lecture about Data, Data Handling, General Data Protection Regulation (GDPR) is another important topic. The lecture emphasis about individuals right over his personal data, right to either consent or not and the right to amend. GDPR which widely accepted all over Europe is a piece of legislation/law that stipulate the general use and management of data. The legislation stated that all data must be use in accordance with the law and its breach attracts furnishment, fine and penalties. 
During class work I learned about cyber-attack, companies like Jaguar Land Rover whose data were stolen, production disrupted, revenue lost and their supply chain also affected. It takes a huge financial intervention by the UK government to bailout the company.
Knowledge gained about Microsoft office enable me to understand how to use Microsoft word when writing, data organisation, presentation using (power point), use of Microsoft Teams for collaboration and Microsoft Excel for spread sheet.
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