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Chosen Job Advertisement
The role elected for this portfolio is the Nurse Associate position at Active Care Group's Hunters Moor Neurological Rehabilitation Centre in Birmingham. This is a real job vacancy that is at present advertised on the employer's careers website (Job Reference: 011039, closing date: 31 July 2026).
All four tasks in this portfolio the CV, personal statement, SWOT analysis and Personal Development Plan have been planned for this specific role. Each task has been matched to the job description and person specification provided below.
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	Job Title: Nurse Associate
Employer: Active Care Group - Hunters Moor Neurological Rehabilitation Centre
Location: Birmingham
Salary: £30,933.83 per annum + perks and benefits
Department / Division: Nursing - Neurological Rehabilitation
Hours: 37.63 hours per week, full time, rotational (days/nights/weekends)
Closing date: 31 July 2026 (Job reference: 011039)
Job summary:
Hunters Moor provides specialist Level 2 neurological rehabilitation and neurobehavioral services to adults in Birmingham. The Nurse Associate works as part of the healthcare team, supporting Registered Nurses in the assessment, planning, delivery and estimation of care for people with neurological, spinal and acquired brain injuries, including patients requiring specialist care for patients with breathing needs.

Key duties:
1. Delivering safe, caring nursing care and supporting 
1. daily living activities and treatment goals
1. Supporting patients with spinal cord injuries, brain injuries and neurological conditions
1. Helping with tracheostomy care, monitoring breathing and providing airway care after completing the required training and assessment.
1. Monitoring and recording changes in patient’s physical, neurological and emotional health
1. Working collaboratively with nurses, therapists and the multidisciplinary team, including at handovers and care reviews
1. Upholding safeguarding, infection control and clinical governance standards
Person specification - essential:
1. Registered Nursing Associate qualification and current NMC PIN registration
1. Legal right to work in the UK
1. Experience in a healthcare setting supporting people with complex care needs
1. Understanding of person centred care, safeguarding and rehabilitation principles
1. Effective communication and documentation skills; ability to work within scope of practice and as part of an MDT
Person specification - desirable:
1. Experience with spinal cord injury, acquired brain injury or other neurological conditions
1. Experience of tracheostomy care, respiratory support and suctioning/airway management
1. Experience in rehabilitation, complex care or neurorehabilitation settings





Task 1: Curriculum Vitae
This CV has been custom made to the Nurse Associate role. It highlights my education, transferable skills, personal qualities and my plan to work towards becoming a qualified Nursing Associate.

	RABIA RASHID
Nursing Associate
CONTACT
[Birmingham]
Tel: 7368 415126
Email: 2504610@student.uwtsd.ac.uk
KEY SKILLS
1. Communication & listening
1. Teamwork 
1. Time management 
1. Compassion 
1. Problem Solving
1. Person Centred Care
1. Professional Reliable Attitude
1. Basic IT (Microsoft Office)
1. Willing to complete Care Certificate & Nursing Associate training
INTERESTS
1. Learning about healthcare
1. Reading
1. Walking and keeping active
1. Volunteering in the community
1. Time with family and friends
REFERENCES
Available upon request.
	PERSONAL PROFILE
I am a Health and Social Care student who wants to become a Nursing Associate. I am looking for opportunities to gain the skills, experience and qualifications needed for this career, including roles such as the Nurse Associate position at Active Care Group's Hunters Moor Neurological Rehabilitation Centre. I enjoy working with people and work well as part of a team. I am reliable, keen to learn and communicate well with others. I believe everyone should be treated with dignity, respect and kindness and I aim to follow the professional standards of the Nursing and Midwifery Council (2024).
EDUCATION
Certificate of Higher Education - Skills for the Workplace (Health and Social Care)
University of Wales Trinity Saint David, 2025 - Present
Relevant modules include:
1. Professional Development
1. Communication in Health and Social Care
1. Safeguarding
1. Equality and Diversity
1. Person Centred Care

Planned progression
Intend to complete the Care Certificate. To apply for an NMC approved Nursing Associate Foundation Degree education on completion of my CertHE as set out in my Personal Development Plan.
Secondary School
Completed GCSEs including English and Mathematics.
WORK EXPERIENCE
Retail Assistant (Part time), 2024 – Present
1. Supported customers in a friendly and professional manner.
1. Answered questions and resolved customer problems calmly and efficiently.
1. Worked effectively with colleagues to complete daily tasks.
1. Managed stock and maintained a clean, safe working environment.
1. Shown reliability by arriving on time and completing duties responsibly.
VOLUNTARY EXPERIENCE
Community Volunteer
Helped at local community events by welcoming visitors, organising activities and supporting older people when needed. This experience improved my communication, teamwork and confidence when interacting with different people.
ACHIEVEMENTS
1. Successfully completed Health and Social Care coursework to a high standard.
1. Developed presentation and communication skills through university assessments.
1. Consistent, reliable attendance and punctuality.
1. Active participation in group projects and class discussions, supporting fellow students.




Task 2: Personal Statement
Career target: Nurse Associate, Active Care Group - Hunters Moor Neurological Rehabilitation Centre
I have chosen the Nurse Associate role at Active Care Group's Hunters Moor Neurological Rehabilitation Centre in Birmingham as my career goal. I am interested in working with people who have neurological conditions, spinal injuries and brain injuries. I would like to support them during their recovery and help them become as independent as possible.
I am currently studying for a Certificate of Higher Education in Skills for the Workplace (Health and Social Care). During my course, I have learned about care based on the person's need, safeguarding, equality and diversity and professional communication. These subjects have helped me understand the knowledge and values needed to work in health and social care and to follow the professional standards of the Nursing and Midwifery Council (2024).
I know that this job requires applicants to be registered Nursing Associates with the Nursing and Midwifery Council and I have not reached that stage yet. My plan is to complete the Care Certificate, gain experience in a care setting and then apply for a Nursing Associate Foundation Degree apprenticeship. This will allow me to study while working and help me become a registered Nursing Associate. I have included this plan in my Personal Development Plan.
Even though I do not have much care experience yet, I have developed useful skills through my studies and previous work. Working in customer service has improved my communication skills and taught me how to stay calm, listen carefully and treat people with respect. I believe these skills are important when caring for people with complex health needs.
I am always willing to learn and improve. I know that working in neurological rehabilitation requires extra training, including caring for patients with a tracheostomy and supporting people with breathing needs. I am happy to learn these skills, accept feedback and develop my knowledge through training and supervised practice.
I am a reliable, organised and hardworking person. I understand the importance of keeping accurate records, protecting confidential information, following infection prevention procedures and safeguarding people in my care. I also enjoy working with others and understand that good teamwork is important for providing safe, individual care.
My goal is to complete a Nursing Associate Foundation Degree, become registered with the Nursing and Midwifery Council and work as a Nursing Associate in a neurological rehabilitation centre such as Hunters Moor. I would like to continue learning, develop my skills and make a positive difference to the people I care for. Outside of my studies, I try to build my understanding of neurological rehabilitation further by reading about conditions such as spinal cord injury and acquired brain injury, so that I can support the person specification for this role. I believe that combining my academic learning with a caring, patient and adaptable attitude will allow me to grow into this role and contribute positively to the team at Hunters Moor.

Task 3a: SWOT Analysis
Chosen job role: Nurse Associate (Active Care Group - Hunters Moor Neurological Rehabilitation Centre)
	Strengths
1. I communicate well with different people and like helping others.
1. I am reliable, arrive on time and always try my best.
1. I work well with others and respect everyone's opinions.
1. I am interested in neurological rehabilitation and complex care and I am always willing to learn new skills.
	Weaknesses
1. I am not yet a registered Nursing Associate and do not have an NMC PIN, which is needed for this job.
1. I have little experience with clinical tasks such as caring for patients with a breathing care.
1. I have not yet completed the Care Certificate needed to start Nursing Associate training.
1. I have little experience working in a neurological rehabilitation setting.

	Opportunities
1. A Nursing Associate Foundation Degree gives me a clear way to become a registered Nursing Associate while learning and working (Nursing and Midwifery Council, 2024).
1. Employers such as Active Care Group provide training to help staff develop their skills and progress in their careers.
1. Working in a care or support worker role will help me gain the experience needed to apply for Nursing Associate training.
1. After becoming a Nursing Associate, I will have the opportunity to continue my career and become a registered nurse in the future
	Threats
1. There is a lot of competition for Nursing Associate training and jobs, especially from people with more experience.
1. There are only a limited number of training opportunities.
1. It may be difficult to balance work, university studies and training at the same time.
1. Working with people who have neurological conditions and complex care needs can be physically and emotionally challenging.




This SWOT analysis shows that I already have some of the skills and qualities needed for a Nurse Associate role, such as good communication, teamwork and reliability. However, I am not yet registered as a Nursing Associate with the Nursing and Midwifery Council, which is required for this job. My main goals are to complete the Care Certificate, gain experience in a care setting and apply for a Nursing Associate Foundation Degree apprenticeship. These goals are included in my Personal Development Plan below.


Task 3b: Personal Development Plan (PDP)
Career goal: My goal is to meet the entry requirements and gain a place on a Nursing Associate Foundation Degree apprenticeship. This will help me work towards becoming a registered Nursing Associate with the Nursing and Midwifery Council and in the future, apply for a role like the one at Hunters Moor Neurological Rehabilitation Centre.
	Development Goal
	Actions to Achieve the Goal
	Timeframe
	How I Will Monitor Progress

	Complete the entry requirements for Nursing Associate training.
	Complete the Care Certificate requirements for Nursing Associate training.
	Within 6 months
	Keep copies of my Care Certificate and qualification certificate and review my progress with my personal tutor.

	Gain appropriate care experience.
	Apply for a Healthcare Assistant or Support Worker job, preferably in a rehabilitation or complex care setting, to gain hands-on care experience and prepare for Nursing Associate training.
	Within 12 months
	Keep a record of the work I do and the skills I learn, and ask my manager for regular feedback.

	Gain a place on a Nursing Associate Foundation Degree apprenticeship.
	Research Nursing Associate apprenticeships approved by the Nursing and Midwifery Council, complete my CertHE, and apply for an apprenticeship with an employer. My goal is to start the two-year programme and work towards becoming a registered Nursing Associate.
	Within 2 years
	Track applications and interview feedback; review progress against entry requirements every 3 months with my personal tutor.






Monitoring and Evaluation
I will review my Personal Development Plan every three months to check my progress and my goals. I will also ask my lecturers, supervisors and colleagues for feedback to help me improve my skills.
I will keep a learning record the training complete, the new skills I learn and the areas where I need to improve. This will help me see how much progress I am making.
Overall, this Personal Development Plan gives me a clear path towards becoming a Nursing Associate. By gaining the right qualifications, build up care experience and securing a Foundation Degree apprenticeship, I will be better prepared to apply for roles such as the one at Hunters Moor.


Task 4: Reflective Account - Component 1 Presentation Assessment
Introduction
This reflection uses Gibbs (1988) Reflective Cycle to look at my experience of completing the LCHS4009 Component 1 presentation. Reflection helps people learn from their experiences, understand what they did well and identify what they can improve. Gibbs model includes six stages: description, feelings, evaluation, analysis, conclusion and action plan.
Description
For Component 1, I gave a presentation on a health and social care topic. Before the presentation, I researched the topic, found suitable sources and prepared my slides. I organised the presentation with an introduction, main points and a conclusion. I practised several times on my own and with my family to improve my confidence and timing. During the presentation, I explained my ideas clearly, stayed within the time limit and answered my lecturer's questions. I tried to make eye contact and speak clearly, but I felt nervous at the beginning.
Feelings
Before the presentation, I felt worried because I was speaking in front of other people. I was afraid I might forget what I wanted to say. As I continued, I became more confident. After the presentation, I felt happy that I had finished, but I knew there were things I could improve.
Evaluation
One of my strengths was that I prepared well. My slides were clear and organised, and I finished within the time allowed. My biggest weakness was feeling nervous, especially at the start. I also looked at my slides more often than I wanted instead of speaking naturally. My lecturer said my presentation was well organised and showed good knowledge of the topic. I was also advised to improve my confidence, make better eye contact and rely less on my slides. [Insert any further specific verbal feedback your lecturer gave on this presentation here, if you recall it.]
Analysis
This presentation helped me understand that giving a good presentation is not only about knowing the topic. It is also important to communicate clearly, speak with confidence and keep the audience interested. Practising before the presentation helped me feel more confident, but I still need to improve my speaking skills. My lecturer's feedback showed me what I did well and what I need to work on, which is an important part of learning and improving.



Conclusion
Overall, this presentation was a good learning experience. It helped me improve my communication skills and gave me more confidence. Although I was nervous, I completed the presentation successfully and received useful feedback for the future.
Action Plan
For future presentations, I will start preparing earlier and spend more time practising without reading from my slides. I will work on my eye contact, body language and speaking more confidently. I will also practise in front of friends or family and continue asking my lecturers for feedback so I can keep improving. I also plan to attend any additional workshops on presentation skills or public speaking offered by the university, as these could give me structured techniques to manage nerves and improve delivery. Recording myself while practising may help me notice habits such as looking at my slides too often, so that I can correct these before my next presentation. I intend to set myself small, specific targets for future presentations, such as reducing my reliance on notes or making eye contact with a different section of the audience during each part of my talk. Reviewing my progress against these targets afterwards will help me track whether my confidence and delivery are genuinely improving over time, rather than simply feeling more comfortable. Applying Gibbs Reflective Cycle to this experience has shown me that consistent, structured reflection is a valuable habit that I want to continue using throughout my studies and future career in health and social care.
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