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If all my possessions were taken from me with one expectation, I would hope to keep my power of communication- for by it I would regain all the rest.”
 Woody Allen 

Introduction

In today’s study I am going to be speaking on the importance of different types of communication. The word communication has many different meanings. This is basically a ongoing process of interaction with people and their environment. Throughout the interactions between two or more individuals now influence ideas, beliefs, and attitudes of each other. These interactions take place through the exchange of information through signs, symbols, words, expressions, and gestures. communication is a ongoing process of giving and receiving information to go on and build a social relationship. Communication is a two-way street that includes vocalization as well as gesticulation. Communication is important in the day age we live in because I believe people cannot survive without communicating communication skills are a part of spoken and written language. Teachers that can interact and communicate well with the students will inspire and motivate them to engage, learn, and participate in lectures.


Being able to have incredible communication skills are an invaluable asset to a salesperson also, since he or she is entrusted with the task of convincing the buyer about the knowledge of investing is a product. This can all be done by acknowledging the needs of the buyer and then suggesting a product that would be at the buyer’s requirement. The product can also offer an easy to use features that would most definitely help in improving the quality of the user. Now who would be in a better position to convince the buyer, about the many of features that the product has and can offer other than a salesperson with a flair and passion of words!  Effective communication skill I enjoyed learning about it all because it is especially important for sustaining in the society.

 A lot of people judge other people basis of his or her body language and easily create an opinion based on their perception Hence why effective communication skills are as important. Communication is the most important way of expressing any type of feeling towards any person or thing. There are a lot of forms of verbal and nonverbal communication. Human evolved in life through communicating his thinking and understanding others point of view. Communication help’s people relate, interact, understand, believe, and get connected to others. Globalisation is also a result of communication. Communication is required everywhere, be it business, personal life, entertainment or for knowledge we need it. Communication can be a one way or a two-way process, depending on the way people react. For example, sometimes while a teacher is trying to interact and get the students attention, students do not respond, therefore, although it was to be a two-way communication it has become a one-way communication process.  I myself is aware  that the best way of communication is reading novels reading the newspaper just reading in general, this helps you develop knowledge and also a better understanding of things, also it helps you invest your time with yourself and is also a means of entertainment for some. If a certain individual wants to gain knowledge then they can approach to some biographies, or newspapers or magazines. This will help the person know the world 
around him in a better perspective. For some more people who want both can go for fiction or again biography or even a documentary but as in a biography you try to make yourself believe you are the person put yourself in that situation that your living  the life of another person which will for sure provide you the insight and entertain you for time being.

    I am now going to speak on how communication goes wrong and how many business’s go out of work due to lack of communication. A breakdown in communication can suddenly lead to a conflict that was not needed, when in fact the only problem may have been a misunderstanding of another party’s expectations. Let me give some examples:

Collaborative efforts

if you’re working on a team project, and the team leader has not set out the roles of responsibility you ask not asking can lead to missed deadlines, finger pointing and this will result in putting the blame one each other. What can be next solution? What would have to be done is teach all the members of the team to use the same set of metrics for assigning elements of a project, establishing clear 

Rumours

If rumours are circulating through your university or workplace people start to get worried and wonder what is going on or may even have concerns that they are being talked about or portrayed in an unflattering way. If you hear untrue rumours put a stop to it immediately. If the rumours happen to be true, address them straight away and make sure to clarify the real one even if it not a good one.

A way to combat miscommunication that leads to conflict is to establish a clear communication policy for the business that is being run. Establishing guidelines for documenting meeting outcomes, develop a system for each department so that they are able to schedule regular meetings for the updates of different kind of projects. It doesn’t necessarily need to be a full blown meeting just a quick brief meeting of the key things the employees need to keep focus on so that no form of miscommunication happens and everyone is on the same page with expectations. Emailing also makes this strategy easy to implement. Establishing a clear chain of command and corporate policies for how disputes and communication breakdown are to be handled. By - this type of approach if there’s
a difference of opinion on who is responsible for a given task, the approach or timeline, a decision maker is on board to solve the issue. Not building a solid relationship with a company that you want to partner with can cause a lot of bad things to happen miscommunication is the first thing in any thing you want to do always build a solid relationship so that there is no sort of miscommunication ever involved.

Jim Rohn 

“Effective communication is 20% what you know and 80% of how you feel about what you know.” Another one the biggest communication problem is that we do not listen to understand. We listen to reply. Communication is sometimes not as easy as it may seem. Yes, we all inherit it from birth, but effective communication is a different type of skill that we practice like any other type of skill through practice. As we all start to grow older our experiences now have an impact on how we now express ourselves and since we live in a vast world experiences between persons will differ. This difference causes communication barriers such as language, noise, assumption and culture to arise. Language plays such an important role in communication particularly through spoken and written channels not nonverbal symbols as they typically do not involve the use of words. The better they get out the vocabulary of the sender and the receiver the better the message will be clearly understood. Articulate people are generally much better and getting out and expressing their feelings and ideas. The option of words is vital since the sender wants the message to be understood. For example, a lecturer will have to adjust his speech to fit the academic level of the students in the class especially first years. We already know that communication is indeed a very big part of our daily existence. Even sometimes when we don’t want to communicate we honestly just have no interest in communicating, the very actions we take not to communicate such as being quiet in meetings, avoiding people, declining to respond to emails not speaking in gatherings or giving any sort of feedback, this all communicates something about us. One thing that is very important in the world of communication is listening closely when being spoken to. Having a bitter attitude or not paying attention attentively can cause a lot of miscommunication feud. Communication will only work if it is two sided if one is not engaging in the topic effectively then what is point in carrying on the conversation. The moment communication is not coming from both parts the conversation has now failed.

            Before you proceed to go on and say something always think before you talk and Watch your words. A lot of the time, out of anger or anxiousness, we tend to speak out of anger or anxiousness. Whenever your going to be heading to an important place like a meeting just a place that you will be engaging with a lot of people it is advised to think about what you will saying. Stop and think to yourself is what I’m going to be speaking or reasonable? Does it make sense? Is it coming across to harsh and aggressive? Think before you do anything. Communication Is so great it is important to communicate and speak on things instead of botting everything up in your head. Not communicating and keeping issues and things you want to speak on locked up in your head can cause stress and anxiety you may even start to form depression. Communicating is a beautiful thing and saves lives. A lot of people can not live without communicating frequently but that is because communication is such a beautiful way of expressing what you’re thinking about and feeling  especially if you are communicating with a person that understands you the most and enjoys speaking to you.   

           If your communication skills are always inspiring people will look up to you and come to you if they are in any sort of inconvenience all because you know how to word things and say the right things. People will start to develop respect and love for you. This has now increased your value you are now very important. Communication skills can create a big impact on how you are now viewed in society. Serious problems by communicating this can help and solve issues by engaging sharing information by doing this you have more knowledge. People tend to go overboard and just try to get their opinion out that is wrong conversating is about expressing your thoughts and letting the other person know how you feel. It is not about proving that your point is correct and the other individual’s point is incorrect that is not what it should be. People tend to go overboard with their point and forget that communicating is all about sharing your thoughts and educating everyone on certain topics. Being a person that goes overboard when having conversation can be very bad people wont like to speak to you people won’t come to you because they know your not that type of person that is good at communicating they will now know that your always trying to get your own point across and always thinking your right that is when people start to withdraw from you. 
            
           The more we communicate the less we all suffer and the more we feel better about      life, but it is still a necessity for everyone to master the art of effective communication. Why I say this is because communication is such a powerful thing we can not live without communicating it is practically impossible to do anything body language face expressions are all sorts of communicating to me mastering the art of communication is a life skill. Let’s say a certain individual is in danger just by moving in a certain type of way or creating different types of faces is communicating but only the people that have mastered the art of communicating will understand. This why I call it a life skill its more than just communication its bigger than that. Communicating helps build a better nation the world would be such a better place if our communication were stronger. 
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