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Skills make a person different than others and it also creates a different identity that helps to accomplish several tasks properly than others. Based on the qualification and other activities, skills are differentiated into two different criteria that are called the academic skills and employability skills. It is a common practice that a Healthcare student seeks a better job immediately after completing the studies and tries to do something different. According to Bhattacharya and Sen (2004), academic skills are gathered from the university and study period that are mainly helping to accomplish several activities. 
This is a reflective report that will go through the academic and employability skills that I have gathered from my study period. In order to accomplish or write different types of research reports or papers, I have learned how to do all these. Time management skills, research writing skills, communication skills, soft skills, hard skills, critical analysis skills, and many others are part of academic skills. Gathering all these are helpful to improve the employability skills as well. Competition among the job seekers in Healthcare sector are rising regularly and having a vast amount of skills makes a strong identity than others. In this reflective paper, I will reflect on my skills using Kolb’s reflective style.
[bookmark: _Toc28973844]Experience
This is the first stage of Kolb’s reflective cycle that helps to identify the experience that I have been gone through at the time of academic skills. There require several teams working activities to accomplish group projects that helped me to maintain proper communication process with everyone (Kirmani, and Zhu, 2007). Team working activities helped to increase my time management skills, assignment skills, report writing skills, and many others. My instructor set up the team members to work with them and accomplish different tasks. There have been also set up the submission date of each assignment or reports that helped me to learn time management skills. I have learned how to maintain proper communication with all the team members and doing different types of research activities helped me to make a deep analysis of all the things. I have learned about the appropriate body language that is required to present or talk in front of different types of people. I didn’t have an appropriate idea about the presentation skills and from this course, I have learned about the process of a good presentation. Writing a good resume helps to make a good competition in the job sector that considered an important part of employability skills. I have prepared my resume following the structure that will help to impress and get a good job. I have learned how to write a cover letter to apply for NHS healthcare assistant job role. Critical thinking or analysis skills helped me to make a deep analysis before doing different tasks that are also related to the decision-making activities. Analyzing what skills a healthcare manager wants was very important. I also analyzed the skills I need to get a job in Healthcare sector also the skills I have to improve further. 
[bookmark: _Toc28973845]Reflect
Different types of skills that I have gathered will play an important part in my Healthcare job sector. Proper practice and application of all the skills help to do something different and betterment of the career. Before getting any good job, it is really important to make a good resume that can help to create a different identity than others (Liao, 2007). I have made the resume along with all the skills and qualifications that I have and can make something different than others. While writing the cover letter in the class, I wrote my competency as a care assistant. I mentioned my previous experience of working in a care home.  I have also discussed my achievements from the previous workplace. My lecturer was very delighted to see me following all the instructions from the class. I have attached my cover letter it on the Appendix. 
By doing the team working activities helped me to learn an effective way of communication that can enhance employability skills. Accomplishing different types of reports or projects within the time boundary helps to maintain the time and this skill also related to the service management activities as well. This was the only time I had to present in front of the class or a large number of people and I have learned how to present in front of different people. I felt shy and nervous while talking but my instructor helped me to utilize the time management skills and making good body language skills that are required for the presentation. Gathering this skill will also help me at the time of job interview and answer all the questions by proper evaluation. It is really important to make the best decision that helps to identify different activities and proper analysis of all the issues in the business activities or in the job file. Competitors or rivals always try to make something innovative that can enhance the skills or activities of others. at the time of writing the research report, I have been gone through the analysis of different activities that increased my ability to make a deep analysis of all the activities. I can now able to justify different types of activities or issues and make the best decision that is important for doing business or regular official activities. There can be asked plenty of questions in the job filed and answering all the questions with proper body language skills helps to make a different identity than other people. I have made myself prepare for all the activities and research activities that are required for job accomplishment or career development. I have learned about the evaluation of the information process that is required for the strategic decision-making process. I have learned how to why public speaking ability is important for a Care assistant job. When giving a presentation, I module tutor told us importance of body language. Team management skills that I have learned will help me to perform as a healthcare manager. There are some of the lacking that I have found in my team management skills that need to be evaluated properly and removing these barriers will help me to manage all the people within a team. 
[bookmark: _Toc28973846]Conceptualize
This is the modern competitive world and everyone looks for the best opportunity that helps to beat others (Tiedens, 2001). Utilizing the skills in order to accomplish different activities are required to make a proper identification of all the activities. The skills that I have learned from the course help me to maintain different activities accordingly. Time management is one of the most important factors for a person and job activities as well. Proper time management skills are helpful to make a balance on all the activities and another process. In order to make some most important strategical decision there requires identifying all the relevant skills and make the best solution to the issues. Maxham, and Netemeyer, (2002) says that, evaluation of different research projects and making the best solution or activities are helpful to complete different activities within a short time that can make a different identity in the job filed. Having proper skills and knowledge on the computer are helpful to accomplish different types of official tasks that are required for the analytical skills and critical activities. Proper body language and having effective ideas on the issues are helpful to find out about the competitors and accomplish all the things properly. Academic and employability skills are required to reduce the working pressure and make working activities easier. I have the ability to use the computer effectively and make a good presentation in front of different people that can create a sound process of all the tasks. Making the listener is an important task of the presentation that can make others hear properly all the things that are shared by the speaker. Adopting the best academic skills is helpful and easier to accomplish different tasks properly that also create a difference among others. Technology is updating on a regular basis and using the most advanced technology is helping to make the most effective decision for the business and get the desired job in the workplace (Moorman, Deshpandé, and Zaltman, 1993). 
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Having a good plan on all the academic and employability skills are helpful to accomplish different activities properly. I have learned different tasks that are required for workplace activities and resolving all of these. Making a plan helps to utilize the resources and having all of them make sure to fulfill the tasks of the project properly (Morgan, and Hunt, 1994). Certain things I have figured out will be follow up accordingly that will help me to make the best decision and work accordingly as per the requirement. Making a proper analysis of all the activities will also help to encourage others to answer all the questions properly. Analytical thinking of all the issues also helps to resolve different problems and reduce the risks to do different types of activities. In future I will enroll myself in a degree ccourse to get a degree in Health and Social Care. I need to learn about team working activities and proper communication skills that will help me to communicate with different types of people properly. Engagement with all the team members also helps to find out the best activities that are related to regular activities. Before doing any kinds of activities, there requires proper analyze all the internal and external activities that are helpful to make the most appropriate decision for the business and workplace development in the employability skills.
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From the very beginning of my academic period, I have learned different types of practice that are related to personal development. Adopting the most effective employability skills is helpful before joining any kind of organization and doing something different. Several skills that I have gathered will help me to do my academic and employability activities as well. strategical decisions are also made based on the effective analysis of all the process and it also removes the risks margin. The lacking that I have figured out will be also done properly and competitive activities will help me to get rid of the difficulties. The strengths that I have figured out in the employability skills will be given proper importance to increase the opportunities and beat the competitors. Competition among Healthcare job is rising on a regular basis and making the most effective strategies are helpful to do something different in the business or academic process. Lacking in the communication process I will work out to reduce and enhance the development in the team working activities. Different types of people are found in the workplace and making effective communication with all of them helps to reduce the work pressure and increase the opportunities or development in all the activities. The entire course that I have been gone through will help me to become more effective in the professional filed. 
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In-class exercise 1: Cover letter writing
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Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be
returned to you at the next session. You will need to include a scanned copy of this exercise in the

form of an appendix together with you Task 1 (part of the Assignment for this module). :

Ex.1

Choose of the jobs provided by the lecturer. Read the chosen job description carefully. Write a

cover letter as if you were going to apply for the job. 2 v
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