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1. Introduction

This reflective report outlines how the learning in the Academic Skills module has significantly contributed to the development of my academic abilities. Using Gibbs' Reflective Cycle (1988), I will critically reflect on the experiences and skills I gained, drawing on evidence from various tasks and activities completed during the sessions. The key areas of focus include information retrieval, note-taking, and reflective writing. This report provides an opportunity to evaluate how these skills were developed and how they will inform my future academic and professional practices.

2. Description

During the module, I engaged in numerous activities aimed at enhancing specific academic skills. For instance:
- In Week 2, we practiced note-taking by listening to a BBC podcast on motivation and applying various techniques, such as mind mapping and Cornell Notes. This task emphasized the importance of organizing information effectively to improve retention and understanding.
- In Week 3, we explored reliable information sources using the CRAAP Test to evaluate their credibility. This exercise helped me differentiate between academic and non-academic sources and taught me how to assess the relevance and accuracy of information.
- In Week 6, I applied Gibbs' Reflective Cycle to analyze group dynamics during a collaborative project. This reflective approach allowed me to critically evaluate my contribution and identify areas for improvement in teamwork and communication.

Other notable activities included highlighting key points in a CMI article on motivating staff and reflecting on the challenges of taking real-time notes during fast-paced presentations. Each task was designed to develop a particular skill set, and collectively, they enhanced my overall approach to academic work.

3. Feelings

Initially, I felt overwhelmed by the variety of strategies introduced, particularly when tasked with adopting unfamiliar methods, such as tabular note-taking. I doubted my ability to effectively implement these new approaches, as they felt complex and time-consuming. However, as I engaged with the tasks, I began to see their value. For example, the CRAAP Test provided a systematic framework for evaluating sources, which I found empowering and practical. Similarly, reflective writing exercises using Gibbs' model helped me understand the value of looking beyond surface-level experiences to derive meaningful insights.

During group activities, I experienced mixed emotions. While I appreciated the opportunity to work collaboratively, I also felt frustrated when communication breakdowns led to delays. Reflecting on these experiences helped me understand the importance of planning and clear communication in achieving group goals. Over time, these feelings evolved into a sense of accomplishment as I recognized my growth and ability to adapt to challenges.

4. Evaluation
Several aspects of the module were beneficial. The session on reflective writing provided clarity on how to critically analyze experiences and link them to theory. This skill proved invaluable when reflecting on group work dynamics, where I applied concepts like Belbin's team roles to understand individual contributions. Additionally, the focus on information retrieval through tools like the UWTSD library helped me differentiate between reliable and unreliable sources, which strengthened the credibility of my assignments.

The note-taking activities highlighted the importance of summarizing and organizing information in a way that aligns with my learning style. For example, using Cornell Notes allowed me to break down complex ideas into manageable sections, making it easier to review and apply the information later. However, some challenges arose. During the podcast activity, I struggled to keep up with the pace and often missed key points. This experience underscored the need for strategies such as re-listening and summarizing to improve my retention.

On the other hand, the group project revealed areas for improvement. While dividing tasks based on individual strengths was effective, the lack of a cohesive plan led to inconsistencies in the final output. This highlighted the need for better coordination and communication within the team.

5. Analysis

The module highlighted the interconnection between various academic skills. For example, effective note-taking directly supports better information evaluation and reflective writing. Gibbs' Reflective Cycle helped me understand how structured reflection can reveal insights into my learning process. For instance, analyzing group dynamics through the lens of Belbin's team roles provided a theoretical framework to explain the strengths and weaknesses of our approach.

Using the CRAAP Test to evaluate sources taught me the importance of questioning the authority and accuracy of information, aligning with academic standards. This skill was particularly useful when researching for a marketing assignment, where I needed to ensure that the sources I cited were credible and relevant. Additionally, the note-taking strategies I practiced during the podcast activity improved my ability to identify and prioritize key points, which has since become a cornerstone of my study routine.

The integration of reflective models into the module provided a deeper understanding of how to approach challenges systematically. For example, Gibbs' model encouraged me to analyze not only what went wrong but also what could be improved. This approach has enhanced my ability to adapt and learn from my experiences, both academically and personally.

6. Conclusion

The Academic Skills module has been instrumental in transforming my approach to learning. Key takeaways include the importance of structured note-taking, critical evaluation of sources, and the ability to reflect on experiences using established models. These skills have not only improved my academic performance but also prepared me for professional contexts that require similar competencies. By engaging with the activities and applying the strategies taught in this module, I have developed a more confident and effective approach to my studies.

7. Action Plan

To build on these developments, I plan to:
1. Regularly practice note-taking techniques to identify which methods best suit different contexts. For example, I will experiment with diagrammatic notes for visual-heavy content and tabular notes for comparing perspectives.
2. Continue using the CRAAP Test to evaluate sources in future assignments, ensuring my research remains credible and aligns with academic standards.
3. Engage in regular reflective exercises, using Gibbs' Cycle to assess my progress and adapt strategies as needed. I aim to document these reflections in a journal to track my growth over time.
4. Seek feedback on my reflective writing to refine its depth and clarity. I will also explore additional reflective models, such as Kolb's Learning Cycle, to diversify my approach.
5. Enhance my teamwork and communication skills by proposing structured planning sessions in future group projects. This will ensure greater consistency and alignment among team members.

By consistently applying these strategies, I aim to further enhance my academic and professional skills. Additionally, I plan to share my learning with peers, fostering a collaborative environment where we can support each other’s development.
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