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       DECISION LOG
1. Why I chose my tool?
I chose my tool because Excel is widely known as the industry standard when it comes to presenting data,it was the tool that was suggested in the help guide. I found Excel to be the easiest when it came to formatting my data.
2. What information I used?
I used the sales data that was provided to me in the scenario, I also used the training video on Excel that was in the assessment help guide.
3. How I created my artefact?
First I carefully read the scenario, so I understood what was expected of me, I then entered all of the data into an Excel table, I chose my colour scheme as I found the original grey to be quite bland. After this I took the total sales for each type of drink and highlighted those values – once I had my values highlighted, I created a bar chart, Excel had a built-in feature for this which made it quite easy. After that I copied the table and bar chart as a picture onto this word document to make it easier to track my word count type out my report. 
4. What changes I made?
The main change I made was copying the total sales figures into a smaller table to make it easier to create my bar chart. I also changed the font and colour scheme to make the report look more professional. Finally , I increased the size of the chart to make it easier to read .
5. Feedback I used?
My classmate Ligia suggested I change the colour scheme as the original was too bright and came across as less serious – this was not the tone I was going for as I wanted it to be more professional.
6. Final explanation?
My artefact is beneficial not only to my manager  because it allows them to understand the sales figures more easily ,but also to the business as a whole because it shows which drink are the most popular .This helps us stock more of our best-selling beverages and fewer of the drinks that do not sell well, which can save money in the long run.

7. References
https://www.youtube.com/watch?v=Vl0H-qTclOg
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Weekly sales

Latte	Cappuccino 	Americano	Tea	Hot Chocolate	42	38	27	33	19	
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Monday  Tuesday Wednesday  Thursday  Friday  Saturday  Sunday  Total
Latte 6 7 5 9 8 5
Cappuccino 5 6 6 8 7 4
Americano 4 3 5 5 5 3
Tea 5 4 6" 7 6 3
Hot Chocolate 3 2 2 4 3 2




