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1. Introduction
 Deciding what you want to become is not an easy task. Some people grow old and still lack a clear idea of their best qualities. In this paper, I will be presenting an academic report using the Gibbs' reflective cycle. I will outline my Life points, Motivation, My Career plans, what employers are looking for and how I motivate myself to learn and go after my dreams.  I will discuss important revelations I reached during the module and how I will be utilizing the knowledge for the future in my Career revealing my personal feelings, experience, evaluation and analysis that set the course for action. Developing a SMART action plan and following a Personal Development Plan after Personal SWOT analysis are tools that are available for Professional Career Advancement (Cottrell, 2019).
2. Life Points

 Birth to now

[image: ]
18 y –Finished High School, 20y – Found a job, 21y -Moved to Greece, 24y - Near death experience,27y –Recovery, 30y - Moved to UK,30y- Found a Sales job, 37y – Start the HE skills for the Workplace




3. Reflection on the role using Gibbs’s reflective cycle 
The activity of reflection is so vital in any form of learning. As we learn out of experience, we reflect on our feelings and thoughts every day. The process of reflection allows us to engage actively in what we are learning (Boud et al.,2013). The GIBBS reflective cycle helps me to connect with my feelings, thoughts and experiences while the learning process and the role-play of this module. During the Role-play I was asked the question to talk more about myself and my working experience has been a difficult one to answer in the past. I remember becoming anxious and not knowing what to answer in a couple of interviews. During the Role Play Job Interview, I imagined myself in the shoes of the interviewer and his interest of getting to know me. It is only during the Role play that I started to know myself better as I realized that I am more private person and I feel uncomfortable to share such information, due to low self-esteem. In fact, I have had numerous occasions of feeling like this in my life, but I could not recognize where it was coming from. Getting to know my self-worth has been a journey. There is a need to do SMART planning according to the set goals and a strict following of the PDP.By defining my strengths and weaknesses I can develop realistic expectations of myself and develop the transferable skills that the employers are looking for. Telling the interviewer that organizing is not one of my strengths made me think how to organize my day and tasks better for the future. I had to see myself in the short-term and in 5 years' time. Therefore, in the next couple of months I am planning to trade on real accounts and in the long-term I want to work for a company therefore I am applying for this Trading position in your company.  Following my previous employer’s feedback that I am positive, hard-working, good communicator, reliable and self-reliant I will need to be stricter in following my PDP Execution, if I want to achieve a good Self–esteem personally and professionally. Furthermore, in the Role-Play I have also experienced being an Interviewer. This experience gave me another perspective on how to develop and progress in my career. Reflecting on myself is an ongoing process that helps me to understand what I need to work on to improve and evaluate my feelings and thoughts at any given time. According to the literature reflection is an individual learning process through which students expand their knowledge and learn to manage the processes (Cottrel, 2019). It is interactive, as students are the learners that have the experience through certain activities on which they reflect on themselves and their mistakes and construct new insights, as well as new analytical skills for learning. The process of reflective learning is so empowering that through detailed analysis of the professional life one can change his attitude and values in the personal life (Colomer et al., 2020)



GIBBS Cycle –Role Play Integration
Description- the Role-play was one of the tasks of this module, which aims to give us confidence as well as competences as effective employees from the initial stage of the recruitment process – the interviews. It is very useful to prepare with another colleague for an interview, as it resembles the process, the feelings, and the anxiety one goes every time he must apply for a job and go for an interview.
Feelings- To me the Role-play task was unclear at the very beginning. The lecturer however makes me relaxed as she answered all the questions and run preparation sessions with the whole class, I spent many hours in preparation for it with my colleague. We act it many times until we were confident enough that she could deal with her fear of presenting in front of people and until I learn to be answering specific questions more concrete.
Evaluation- The experience was very stressful due to unforeseen personal circumstances. I had to accept that I had no control over the situation and had to prioritize my child’s health. I often imagine that I would have done very well in different circumstances. I believe I would have done better as Interviewer as there you need to listen to the candidate and evaluate his performance rather than sweat the answers as a Job candidate.
Analysis- Attending the interview well prepared is important.  To be punctual and act like yourself is detrimental for your future in the company if you are the right candidate by the employer. In real life situations a similar situation can happen .
Conclusion- In conclusion, learning about Stress management and Self-awareness under unforeseen circumstances taught me exactly what the aims of the modules are.








4. Self-motivation
Knowing what motivates you is the underline factor for your achievements. Most people are motivated to complete tasks, but the trick is to find motivation, for example by putting yourself in someone’s shoes. Putting the effort or the extra time will help someone else and make a difference in people’s lives. In the case of building a Career many people find it difficult to orient and follow a Personal Development plan as it requires from them to be honest and follow it. According to (Havea and Mohanty, 2019) Professional development is a very simple process of developing skills, obtaining qualifications and gaining experience in the chosen field of Career development. To achieve professional advancement, one must possess Self-knowledge and awareness. In addition, the Self-Concept is an agent of self- development (Nasir and Lin, 2012). Personally, I motivate myself to become better than yesterday. However, the application of that attitude requires from a person to work on themselves to turn their weaknesses into strengths and acquiring new skills (Manganelli et al.,2018). 
5. Learning Styles
By completing the VAK Learning Styles Self-Assessment one can determine his learning style. It is guide that can give you the answer of how you learn! You can be Visual, Auditory or Kinaesthetic learner or a blend of them all. Each person has a particular way in which he learns and obtains the new knowledge. Some models of learning styles are more pragmatic and leading to the next stage as of Honey and Mumford (1986) and Kolb (1984) cycles. In fact, the Transformative learning theory explains exactly how people learn and why they learn that way. It states that individuals experience deep transformation in the way they think, feel and act (Mezirow, 2008). I apply it in my case, as I will be working with technology all the time and following another model of learning style being the VAK, I was able to identify that I am Auditory and kinesthetic when I am learning. I learn more by listening to others and instructions. Therefore, I prefer to professionally develop with a mentor (employer) who will teach and instruct me.
	Learning style
	Description

	Visual
	seeing and reading

	Auditory
	listening and speaking

	Kinaesthetic
	touching and doing


                                                 VAK Learning Styles Self Assessment Questionnaire – BusinessBalls.com


6. SWOT Analysis
    The Following Personal SWOT Analysis is a Self-Evaluation tool I use that helps me to identify my strengths and weaknesses not only for the purpose of this report but, in regard to my further Career and Personal development. Having identified lack of Planning and disorganization to be my biggest weaknesses helped me to go deeper and analyse which habits I can work on and try and find ways to improve. I can start to use weekly or daily Planners where I can write the tasks by hours. By implementing good planning, I will have clear idea of what I have time to do and what I do not have time for so I can delegate to other people. When reflecting on my organizational skills, I use the Johari Window model to better understand myself and discover my blind spots.
	Strengths
Enthusiasm
Desire to do things 
Excellent Communicator
Completing tasks
	Weaknesses
Disorganized
Worry nature
Lack of Planning 
Difficulty to delegate


	Opportunities
To start trading as a short –term goal- later turn it into profession.
To learn to set goals and accomplish them.
	Threats
Messy things lead to frustration and worry.
Unpredicted events can throw the day in a chaos.




7. Johari windows
Sue Hampson (2021) described the Johari Window model which improves the individual’s self-awareness and development in a team. It is also known as the tool for success as it consists of 4 quadrants(areas) – open, hidden, blind and unknown. My need to improve my organizational skills has led me to use this model and ask other for areas that are not known for me, but others know about them. In this sense asking people for feedback proves to be very beneficial for me for my personal growth. The Role Play has played a huge role as well as the study of this model in my understanding that I need to be sharing more of myself with others. By doing that a lot more will come to be known and Identification of hidden areas will be possible, not just to the matter of self-organization.



8. What employers want
Nowadays employers are looking for self-assured candidates who are capable to contribute to the growth of the company. They are looking to employ people who are loyal, good communicators, confident, flexible, and able to work under pressure, results-oriented, able to work both on their own and in a team. In addition, their skillset should include excellent time management problem-solving and analytical skills.  As whole organizations are looking to employ the best employees, but they need to strengthen their Career Planning for employees in the new market reality (Salleh et al., 2020). Very often people report dissatisfaction with their job, feeling underappreciated and a desire to leave their job.  Employers are responding to the Digitalization of the market and the need for more and more employees to be technically literate (Zaremohzzabieh. et al., 2020).               
In addition, companies should be supportive of their employees and offer them Career development. The means that could promote internal trainings or individual assessments to integrate the enterprise development by providing them with a Career Plan within the company. In that, way they would motivate the employees to have higher performance and job security (Grimshaw et al., 2017). However, in most companies' employers are expecting from employees to be self-efficient, positive thinkers and self-confident even during the first stages of their job application. Candidates often need to demonstrate their abilities during the selection process and prove what they claim to be true in their CV and Application form during the Recruitment process.
9. SMART
The SMART setting of goals needs to be achievable with a set time. It is as equally as important to clarify the ideas and the required actions to turn them into reality. The goal guide is broken down to specific goals, measurable results, achievable ideas, realistic and timely actions (Mind Tools Content Team, 2022). One must be always clear what he wants to accomplish as an end goal. For example, my final goal is to become Financial Trader in the next 5 years. For this to happen I need to become skilled in training ang gain the Professional experience in a trading company by working with a Manager/Mentor. The step-by-step process allows me to have a clear idea of what I have achieved at that stage.





10. Career Goals
Most people want to go up the Career leader to improve their living standards and their feeling of becoming someone important. Furthermore, to follow a Career is not always easy and not many people know which route to take and what is realistic and achievable personally for them. It could be to earn a degree or a professional certificate, to create their own brand or change their job. As (Manganelli et al., 2018) points the more we internalize within the self the external factor the more autonomous he turns to be. After I moved to UK, I became motivated to follow a Career that is of High calibre and think it is possible for me too. The process of finding a job is widely known to take time as the skills a candidate possess must match with the job characteristic. According to Nasir and Lin, (2012) having a higher self-concept corresponds to more positive and higher career awareness and from here broader knowledge for the Career options one has.
 To do that I need to create a Strategic Personal development Plan and simply follow it. After all it is easier to move once there is a direction. First, it is necessary to think what you want and why you want to develop in the chosen area. My positive attitude, ability to take responsibility, numeracy and ability to work in a team under pressure have led me to believe that I want a Career that I can do from home one day when I become good and be able to decide when to work and when to spend quality time with my family. Self-motivation and positive thinking are very important for our future career and professional advancement (Maund et al., 2017). 
To achieve the Career goal of becoming a financial trader I will need to gain industry/currency specific knowledge. This profession is intriguing for me as it is systematic and requires knowledge of the trading mechanisms. Therefore, my short-term plan is to trade on demo then real accounts and then go through the process of applying for a job, to gain experience in the next 3 to 5 years. 







11. PDP

PERSONAL DEVELOPMENT PLAN
	Section 2 - Skills and Knowledge to be 
Learned 

What specifically do I need to learn? What project do I need to work on? 
 
 Example: Student advising; Banner; Dreamweaver; develop a procedures manual 
	



To identify my trading style, 
Develop and Follow a Risk Management 
	



Demo trading so I can get more confident with open and closing of trades in real life situations
	



Learn to work under pressure 
Follow a proven system 




	Section 3 - Next Steps
 How am I going to acquire the skills and knowledge? How am I going to do this project? 
Example: take Dreamweaver class; do an 
informational interview; set up a project outline 
	


Follow the trading learning course steps. 
Watch as many times as needed the video until I understand every single term and instruction.
	


Communicate with other 
Traders in forums and follow a group that I have a membership with
	

Do an informational interview, Reflect on my Role Play  

Read mindset books 



Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf




	
	Short-Term Time Frame 
What do I want to 
accomplish in the next three to six months?

	Mid-Term Time Frame 
What do I want to 
accomplish in the next six months to two years? 
	Long-Term Time Frame 
What do I want to 
accomplish in the next two to three years? 

	Section 4 - Resources
 What resources do I need? 
Example: free time; funding
	
Want to trade on real accounts building a portfolio
	
I want to start working for a company as Professional Financial Trader 
	
I want to become a skilled highly paid trader with more free time

	Section 5 - Time Schedule 
What is my time schedule?  
	

 3 months
	

In 8 months
	

3-5 years

	

When will I start?  
	

15/09/21
	

15/05/22
	

15/09/2023

	

When do I expect to finish?
 
	

15/12/21
	

15/12/22

	

15/12/2026

	Section 6 - Completion 
 
When have I completed each 
step? 
	□__________
      Date  
	□__________
      Date 
 
	□__________
      Date 
 


Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf


12. Conclusion
The process of reflective learning is transformative and empowering for students. Through independent, unrestricted activity, they can analyze our experiences and learning styles, relate theory and practice, develop problem - solving skills and become more tolerant (Colomer et al.,2020). Moreover, the learning is happening even when we do not realize that we are learning.                                             
To conclude this module has contributed a lot to my personal and my future Career development. I learnt a lot for myself through the Reflective processes. In compliance with the theory I applied, the gained knowledge how to improve my Organizational and Planning skills is very beneficial for both my personal and career development.
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      Private & Confidential
          Application for Employment


To ensure that you are able to complete the application form in full, please refer to the short-listing criteria on the job description. 
	
Position Applied For 

	
Financial Trader

	
How did you learn about this vacancy?
	CV Library



	1. Personal Details

	Title
	Miss

	Surname
	Vucheva

	Previous Name
	


	Forenames
	Irina


	
Address

	
286 Merton Road, London



	Post Code 
	SW18 5JN

	Telephone number
	

	Mobile No
	07847789937

	E-mail address
	Irinavucheva99@gmail.com

	National Insurance
Number
	



	


	1a. Additional Information
	
	
	

	Do you hold a full, clean driving license valid in the UK? 

	Yes
	Yes
	
	

	Do you have the right to work in the UK without restriction? 
(Proof of right to work in the UK ID will be required)
	Yes
	Yes
	
	













	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	
	

	Employers Name
	VERTERA


	
Address

	1 Aldgate Tower, 2 Leman Street, London 


	Postcode
	E1 8FA

	Job Title
	Sales Representative

	Dates of Employment
	From

	01/06/2019
	To now

	Date

	Reason for leaving
	
	Salary
	27000

	
Brief outline of main responsibilities and key duties
	
Organizing local events
Business Product presentation
B2B GPs, University Hospitals





	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	
	

	Employers Name
	CPCN UK

	
Address

	116 Smithwood Close, 

	Postcode
	SW19 6JJ

	Job Title
	Administrative Assistant

	Dates of Employment
	From

	01/01/2017
	To

	01/06/2019

	Reason for leaving
	Changes in personal life
	Salary
	22000

	
Brief outline of main responsibilities and key achievements 
	· Managed data input, quality related checks
· Took payments through online systems, Xero, direct debit payments, BACS,
· Maintained Job Sheets documentation, issuing invoices, managed outstanding payments









	Previous Employment
	

	Employers Name
	Self - Employment - Therapies


	Job Title
	EFT Therapist

	Dates of Employment
	From
	14/02/2015
	To
	31/12/2016

	Reason for leaving
	Wanted to develop broader skills
	Salary
	18000

	
Brief outline of main responsibilities and key achievements 
	Therapy sessions - of 150 covered hours 
Therapies Connected with release of Negative emotions
Body and Trauma work with clients





	Previous Employment
	

	Employers Name
	Britanica Language school


	Job Title
	Teacher of Foreign Language -English

	Dates of Employment
	From
	03/03/2013
	To
	31/01/2015

	Reason for leaving
	Move to UK
	Salary
	15000

	
Brief outline of main responsibilities and key achievements 
	
lesson planning, teaching and exam assessment of work and activities for children in conjunction with teaching staff. Activities included tutorial hours. I established a positive and trusting relationship with children and parents.




Please continue on a separate sheet if required.
	3. Formal Qualifications and Training & Development
Continue on a separate piece of paper if required. You will be required to provide original qualification certificates if successful.

	

	 Secondary Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	Secondary School Certificate
	15/06/2003
	
	A
	N/A



	 Further/Higher Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	
	
	
	
	



	Professional Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	Certificate of Higher Education in the Workplace to be finished in August 2021
	
	
	
	





	CPD / Training and Development
	

	Brief description / course title 
	Date Taken 

	
Computer training course 
Customer excellence course
Coaching course







	
22/02/2005
24/06/2017
23/10/2018






	4. Interests and hobbies
Please provide details of your hobbies / leisure activities / voluntary work

	Enjoy yoga, tennis, meditation and spending time with my son.














	5. Referencing
Referencing required for 2 full years (with a minimum of 2 references). At least 1 reference should be your current of most recent employer.  Please confirm any existing personal / family relationship with existing PRC employees

	

	References (Current or most recent employer)
	

	Name of Referee
	Jasmina Papakiryakou

	Job Title
	Head Manager

	Employers Name
	World of Retail

	
Address

	1 Aldgate Tower, 2 Leman St, London

	Postcode
	E1 8FA

	Telephone Number
	0772886393
	Ext. Number
	

	E-Mail Address 
	

	Are you willing for this referee to be approached prior to interview?
	[image: ]
[image: ]Yes              No	



	References 
	

	Name of Referee
	Marty Lazarov

	Job Title
	CEO

	Employers Name
	CPCN UK

	
Address

	116 Smithwood Close

	Postcode
	SW19 6JJ

	Telephone Number
	07834465834
	Ext. Number
	

	E-Mail Address 
	Martylazarov99@gmail.com

	Are you willing for this referee to be approached prior to interview?
	[image: ]
[image: ]Yes           No





	6. Reason for applying

	

	Please detail below reasons for applying for the position including your skills, experience and attributes.

	
I am detail oriented.
I have worked with Xerox and made financial transactions of CPCN UK for the time I was employed with them. My work with accounts led me to the desire to change my job.
Recently I saw your ad in CV library and since your ad states that it is an entry level and no experience is required, I decided to apply as I really enjoy working with numbers, making transactions and financial trading of currency sounds really appealing to me.


 




	Please specify how you meet the criteria for this role.

	
 II















	7. Declaration

	
Please complete the following declaration and sign it in the appropriate place below. 
I certify that:
· All the information given to me on this form is correct to the best of my knowledge
· All questions relating to me have been accurately and fully answered
· I possess all the qualifications which I claim to hold
Signed:                                                                                                                 Date:07.072021

Print Name:
Irina Vucheva








Role Play Questions
1. Tell me about yourself and yours working experience?
2. What are your strengths and weaknesses?
3. Where do you see yourself in the short-term (next few months) and in the next 5 years (long-term)?
4. What do you know about our company and why do you want to work here?
5. What are the three positive things that your previous boss (employer) would say about you?
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